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MonoxeHue 06 apxuBe WKoOnNbI

. Obwme nonoxeHus

1. [onoxenue 06 apxuse MBOY 1. Actpaxanu «COIII Ne 37» pazpaboTaHo B COOTBETCTBUH
¢ TunosbiM nonoxennem o6 apXuBe OpraHM3alMH, YTBEPKICHHBIM TpHKa3oM PocapxmBa oT
11.04.2018 r.

2. ApxuB MBOY r. Actpaxanu «COIIl Ne 37» «BbICTyIIaeT HCTOYHHKOM KOMILICKTOBAHHS
rOCYIapCTBEHHBIX, MYHUIIMNIATBHBIX apXHBOB (J1alee — APXHB IIKOJIbI).

3. ApXHB ILIKOJIbI CO3/1a€TCA HA MPaBaX CTPYKTYPHOIO MOJpPa3/ie/ieHusl, OCYIIECTBISIOIEro
XpaHEHHE, KOMIUICKTOBaHHUE, YYET U HCII0Ib30BaHHE JOKYMEHTOB ApXHBHOrO (oHa Poccuiickoit
®ezepalyy, JIOKYMEHTOB BpeMEHHBIX (cBbimre 10 JieT) CPOKOB XpaHEHHs, B TOM YHCIE IO
JIMYHOMY COCTaBy, 00pa30BaBIIMXCS B JEATETbHOCTH IIKOJBL, @ TAKIKE MOATOTOBKY JOKYMEHTOB
K nepejaye Ha TIOCTOSHHOC XpaHEHHWE B TIOCYJapCTBEHHbIH (MYHHIMITAIBHBIA) apXuB,
MCTOYHHKOM KOMILJIEKTOBAHUS KOTOPOTO BBICTYIAET MIKOJIA.

4. ApXuB IIKOJIBI B CBOCH IESTENLHOCTH PYKOBOACTBYeTcss MDejiepabHBIM 3aKOHOM OT
22.10.2004 N 125-®3 «O6 apxuBHOM jene B Poccuiickoii Oenepanuny, 3aKOHAMH,
HOpDMAaTHBHbIMH TpPaBOBBIMH akTamMu Poccuiickoii ®enepanuu, cydOnekToB Poccuiickoit
®Dezepauuy B chepe apXUBHOTO JI€NIA U JIETONPOH3BOICTBA, [IPABAJIAMH OPTaHU3AIMK XPAaHEHNUS,
KOMIUICKTOBAHHs, y4e€Ta M HCIOJIb30BaHUS JIOKYMEHTOB ApxuBHOro (onma Poccuiickoit
dejiepaluy ¥ JAPyrUX apXMBHBIX JOKYMEHTOB B FOCYJApPCTBEHHBIX OPraHaX, OPraHax MECTHOTO
CaMOyIIpaBJIEHUsS] H OpraHU3alHsX.

II. CocTaB 10KyMeHTOB ApXHBA MIKOJIbI

5. ApXHB IIIKOJIbI XPAHHT:

a) IOKyMEHTBI [I0CTOSHHOTO U BpeMeHHBIX (CBbIe 10 JIeT) CPOKOB XPAHEHHUS, B TOM YHCIIE
JOKYMEHTBI 110 IMYHOMY COCTaBY, 00pa30BaBIINECS B JEATEIHHOCTH IIKOJIbI;

0) MOKYMEHTBI NMOCTOSIHHOTO XPAaHEHHs M IOKYMEHTBHI IO JIMYHOMY COCTaBY ¢donga(oB)
OpraHu3alMA-IPEIIECTBEHHUKOB (TIPH UX HATHYUH);

B) apXMBHbIE (POH/IBI JIHYHOTO IIPOUCXOXK/ICHHUS (IIPH HX HATHYUHH);

r) Gony nons3oBaHus (apxuBa) (MpH HAJMUKK);

/1) CIPaBOYHO-TIOMCKOBBIE CPE/ICTBA K IOKYMEHTAM H YU€THBIE IOKYMEHTHI APXHBA IIKOJTE.

II1. 3axaun ApxuBa mKoJIbI
6. K 3a1ayam ApXuBa IKOJIBI OTHOCSITCSL:

6.1. Opranu3auusi XpaHeHHs IOKyMEHTOB, COCTaB KOTOPBIX INPEAYCMOTPEH IYHKTOM 5
HacTtosiero [looxenus.




6.2. KommuektoBanue ApxXuBa IIKOJBI JOKYMEHTaMH, 00pa30BaBIIMMUCS B JICSTEIHLHOCTH
IIKOJIB.

6.3. Yuer 10KyMEHTOB, HAXOAAIMXCSA HAa XpaHEHUH B APXUBE LIKOJIbI.

6.4. Mcnionb3oBaHue JOKYMEHTOB, HAXOIAIIMXCS HA XPAHEHUU B APXUBE IIKOJIBI.

6.5. IlonroroBka U CBOEBpEMEHHAs Tiepeaada JOKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit
®denepanv Ha HIOCTOSTHHOE XpaHEHUE B TOCYAAPCTBEHHBIN (MyHULIMIIAIbHBIN) apXUB.

6.6. Meroandeckoe pyKOBOJICTBO M KOHTPOJIb 32 (GOpMUPOBAHHEM M O(POPMIICHHEM JIeN B
CTPYKTYPHBIX MOJpa3AEICHUSIX OpraHu3allii U CBOEBPEMEHHOM Niepeiaueil UX B ApXUB ILIKOJIBL.

IV. ®ynknuu ApxuBa HIKO0JIbI

7. ApXUB IIKOJIbI OCYIIECTBIISET Cleaytomue QyHKINu:

7.1. Opranusyer npuem JIOKyMEHTOB IOCTOSIHHOTO M BpeMEHHBIX (cBbliie 10 jer) cpokos
XpaHEHHs,, B TOM YHCJE MO JIMYHOMY COCTaBY, OOpa30BaBIIMXCSA B JIEATEIBHOCTH IIKOJBI, B
COOTBETCTBUU C YTBEPKIACHHBIM I'pauKoOM.

7.2. Benet yueT JOKyMEHTOB U ()OHJIOB, HAXOIANIUXCS HA XPAHEHUU B APXUBE IIIKOJIBI.

7.3. Ilpencrasisier B roCyAapCTBEHHBIM (MyHULMIIAIBHBIN) apXUB y4eTHBIE CBEIEHUS 00
o0beMe M COCTaBe XPaHSIIKUXCS B apXHUBE IIKOJbI JOKYMEHTOB ApxuBHOTO ¢oHna Poccuiickoit
Oenepai ¥ APYruX apXUBHBIX TOKYMEHTOB B COOTBETCTBHH C MOPSAKOM TOCYAapCTBEHHOTO
ydera ToKkyMeHTOB ApxuBHOTO (hoHIa Poccuiickoit denepanuu.

7.4. Cucrematu3upyeT W pasMeniaeT JOKYMEHTHI, TIOCTYHAIoNMe Ha XpaHeHHe B ApXHB
LIKOJIbI, 00pa30BaBILIUECS B XO/I€ OCYIIECTBIICHUS A€ATEIbHOCTH IIKOJIBI.

7.5. OcyiecTBIeT MOATOTOBKY M IIPEICTABIISACT:

a) Ha pPACCMOTPEHHWE M COTJAaCOBAHHWE OHKCIEPTHOM KOMHUCCUHU IIKOJBI OIMUCH e
MTOCTOSIHHOTO XpaHEeHUs], BpeMeHHbIX (cBbiiIe 10 J1eT) CpOKOB XpaHEHUs, B TOM YKCJIE MO JINYHOMY
COCTaBy, a TAK)K€ aKThI O BBIJIEJICHUN K YHUUYTOKEHUIO APXUBHBIX JTOKYMEHTOB, HE MO UIEKAINX
XpaHEHUIO, aKThl 00 yTpaTre JAOKYMEHTOB, aKThl O HEHCIPAaBUMBIX MOBPEXKICHUSX apXUBHBIX
JNOKYMEHTOB;

0) Ha YTBEPXKICHUE IKCIIEPTHO-TTPOBEPOYHON KOMUCCHH (DeIepalIbHOTO TOCYIapCTBEHHOTO
apxyBa WIA YIOJHOMOYEHHOTO OpraHa WCIOJHUTENbHONW BiacTu cyobekra Poccuiickoit
Oenepannn B chepe apxuHoro nena (manee — DIIK apXWBHOTO yUpeKICHHS) OMHUCH eI
MTOCTOSIHHOTO XpaHEHUS;

B) Ha cornacoBanue DIIK apXxuBHOTO yupeKIeHHS WU TOCYIapCTBEHHOIO apXHUBa CyObeKTa
Poccuiickoit  ®eneparuu  (MyHHIIMODAIBHOTO  apXWBa), B  ClIydae HaJCICHHUS  €ro
COOTBETCTBYIOIIMMU MOJHOMOYHSIMH, OITUCH JEJI 110 JIMYHOMY COCTaBY;

r) Ha cornacoBanue DIIK apxuBHOTO yupexAeHUs WM TOCYJapCTBEHHOTO apXHUBa CyObeKTa
Poccuiickoit  @expepanyini  (MyHHLMIAIBHOTO  apxWBa), B  CilIy4ae HAJACJICHUS  €ro
COOTBETCTBYIOIIMMHU TOJHOMOYMSIMH, aKThl 00 yTpare IOKYMEHTOB, aKThl O HEUCIIPaBUMBIX
MOBPEXKACHUSAX apXUBHBIX JOKYMEHTOB;

N) Ha YTBEpXKJCHUE JUPEKTOPY IIKOJbI OIMNUCH [l TOCTOSIHHOTO XPAaHEHHUs, OIMUCHU
BpeMeHHBIX (cBbilie 10 JeT) cpoKOB XpaHEHHUs, B TOM YUCJE OMUCH JeJ MO JUYHOMY COCTaBy,
aKThl O BBIJIEJICHUH K YHHUUTO)KEHHUIO apXUBHBIX JOKYMEHTOB, HE MOJIEKAUX XPAHEHUIO, aKThI
00 yTrpaTe IOKYMEHTOB, aKThl O HEUCIPaBUMBIX MOBPEXKJIEHHUSIX AapXUBHBIX JIOKYMEHTOB,
yTBepskJeHHbIe (cornacoBanHble) DIIK miam rocyaapcTBeHHBIM apXHMBOM cyObekTa Poccuiickoit
@enepanuy  (MyHUIMNAIBHBIM apXUBOM) B CIy4dae HAJEIEHUS €ro COOTBETCTBYIOIIUMHU
ITOJIHOMOYHSIMH.

7.6. Opranusyer nepenayy A0KyMeHTOB ApxuBHoro ¢onna Poccuiickoit deaepannn Ha
MOCTOSIHHOE XpaHEHHE B TOCYIapCTBEHHBIN (MyHULIUIIAIBHBIN) apXUB.

7.7. Opranu3yeT U MPOBOJUT IKCIEPTU3Y IIEHHOCTH JOKYMEHTOB BPEMEHHBIX (cBbimie 10
JIeT) CpPOKOB XpaHEHWs, HaXOJAIIMXCA Ha XpaHEHWH B ApXHUBE IIKOJBI B HEIAX OTOOpa
JOKYMEHTOB JJIsl BKIIOUeHHsI B cocTtaB ApxuBHoro (onma Poccuiickoit denepanyu, a Takxke
BBISIBJIEHUSI IOKYMEHTOB, HE NMOAJIEXKAIUX JAIbHEHIIEMY XPaHEHUIO.



7.8. IIpoBOAUT MEPOTIPUSATHUS IO 0OECIICUSHUIO COXPAHHOCTH JOKYMEHTOB, HAXOIAIUXCS Ha
XpaHEHUH B APXMBE IIKOJIBI.

7.9. Opranuzyet nHGOPMUPOBAHHE PYKOBOJICTBA U PAOOTHUKOB OPraHU3AIMN O COCTABE H
COJIEp’KaHUU JOKYMEHTOB ApXHBa LIKOJIBIL.

7.10. HWudopmupyer moNb30BaTENCd MO BONPOCAM MECTOHAXOXKICHUS apXUBHBIX
JOKYMEHTOB.

7.11. Opranu3syer BbAaYy JOKYMEHTOB M JIeJ JUIS PabOThI B YUTAIHLHOM (TIPOCMOTPOBOM)
3aJie WIK BO BPEMEHHOE I10JIb30BAHHUE.

7.12. VcnonHsieT 3ampochl I0JIb30BaTEEH, BBIJAET AapXUBHBIE KONUU JOKYMEHTOB,
apXMBHBIE BBIITMCKU U apXUBHBIE CIIPABKU.

7.13. Bener yder ucnoJib30BaHusl JOKYMEHTOB ApXHBa LIKOJIbI.

7.14. Co3naet GpoH N0Ib30BaHUs ApXHBa IIKOJIBI M OPraHU3YET €ro UCHOJIb30BaHuE.

7.15. OcymiecTBasieT BEJACHHE CIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM ApxuBa
LIKOJIBI.

7.16. YuactByeT B pa3pabOTKe IOKYMEHTOB IIKOJIBI IO BOMPOCAM apXHBHOTO Jeja H
JIeIONIPOU3BOCTBA.

7.17. Oka3bIBa€T METOIUYECKYIO TOMOIIb!

a) ciyx0e JeToIpOr3BO/ICTBA IIKOJIbI B COCTABJICHUH HOMEHKIIATYPhI Je]l, JOPMUPOBAHUHU
1 0(OPMIICHUH JIETT,

0) CTPYKTYpHBIM MOJpa3fefieHUusIM U paOOTHHKAM MIKOJbl B MOJATOTOBKE JOKYMEHTOB K
nepeaade B ApXuB HIKOJIBI.

V. IlpaBa ApxuBa HIKOJbI

8. ApXUB IIKOJIBI UMEET MPABO:

a) MPEeJCTaBIATh JTUPEKTOPY LIKOJIbI IPEIOKEHHS 0 COBEPLICHCTBOBAHUIO OpraHU3aIUU
XpaHEHUs!, KOMIUIEKTOBAHUS, yUeTa U UCIOJIb30BaHUS apXUBHBIX JIOKYMEHTOB B APXMBE IIKOJIbL;

0) 3ampammuBaTh B CTPYKTYPHBIX MOJpa3AeiCHUSX HIKOJbI CBEACHHUS, HEOOXOAUMBIE IS
paboThl ApXHBa IIKOJIBI;

B) JaBaTh PEKOMEHIAIMH CTPYKTYPHBIM MOAPA3JICIICHUSIM OpraHu3allid IO BOIPOCAM,
OTHOCSIIIIMMCSI K KOMITIETEHIIUU ApPXUBA IIKOJIbI;

r) uHGOPMUPOBATh CTPYKTYpPHBIE MOJpa3AeiCHHs IIKOJBI O HEOOXOIUMOCTH IMepeaayu
JOKYMEHTOB B APXUB IIKOJIbI B COOTBETCTBUU C YTBEPKIACHHBIM IpaduKOM;

1) IpUHUMATh y4acTHe B 3aceqaHusx LIeHTpanbHON 3KCHEpTHO-TPOBEPOYHON KOMHCCHH
npu PenepaabHOM apXuBHOM areHTcTBE, DK apXuBHOTO yUpeKaeHuUs.
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