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1. O6mue 10JI0KEHHA

1.1. Hacrosimee TTosoxenue paspaboTaHo B COOTBETCTBAU ¢ DeepanbHbIM 3aKOHOM Ne 149-®3 or
27.07.2006 T «O6 uHGOpMAIEH, HHPOPMALKOHHBIX TEXHOJOTUSMX H O 3allUTe pHbOpMAIUN» B
penakimuu ot 19 mona 2018 T, DenepanbHBIM  3aKOHOM Ne 152-®3 ot 27.07.2006 T «O
IepPCOHATBHEIX JI@HHBIX» B penakimuu 0T 31 nexabps 2017r; Komcrutymmedt Poccuiickoi
Ocpeparmu u  TpymoBsiM  Kojexcom Poccmifckort  deneparnui, VcraBoM  IOMIKOIBHOTO
00pa30BaTeNBHOTO yupexkiaeHus. [Ipu cocTaBleHHH y4TCHO [Tonoxenue 06 OCOOEHHOCTSIX
06paGOTKH  TEPCOHANBHBIX JAHHBIX, ~OCYLICCTBISAEMOK 0e3 HUCIOJH30BaHMA  CPEICTB
aBromMaTu3anuy, yreepkaeHroe [locranosienuem IlpaBurtesnscTsa P® Ne 687 or 15.09.2008r;
TpeGoBanus K 3aIUTE NEPCOHATBHBIX JAHHBIX IIPH UX 00paboTke B HHOOPMAMOHHBIX CHCTEMAX
IIepCOHANBHBIX JIAHHBIX, yTBepXkaeHHble llocTaHOBICHHEM IIpaBurenbcTBa  Poccuniickon
®eneparun Ne 1119 o1 01.11.2012r.

1.2. Jlamnoe IlomoxeHue OmpeselseT OCHOBHbIE TPEOOBAHMS K 3aIMUTE, 00paboTKe, MOPIIKY
IIOJTyUEHHs, XPAHEHHS, HCIIOI530BAHMS U TIEPE/Iavi IePCOHATBHBIX JAHHbIX COTPYAHUKOB ACTCKOTO
caga, a TAKKE OTBETCTBEHHOCTh 3a HAYLIEHWE HOPM, PETYIMPYIOMMX 00pabOTKYy W 3amluTy
IIEPCOHATBHBIX JaHHBIX B JJOIMIKOJILHOM 00pa30BaTeIbHOM YUPEKICHHH.

1.3. [losoxKenue ycTaHaBIMBAECT OCHOBHBIC ITOHSTHS U COCTaB IIePCOHATBHBIX JIAHHBIX PAOOTHUKOB B
JIOY, pernameHTUpyeT GOPMHPOBAHKE U BEICHHE JIUIHBIX JICII, ONPE/ICILICT IIpasa U 00513aHHOCTH
pabOTHAKOB 10 3alIMTe [EPCOHANBHBIX JAHHBIX, & TaKKe O00f3aHHOCTH COTPYAHHKOB IIO
00ECIIEUEHHIO JOCTOBEPHOCTH IEPCOHAIBLHBIX JaHHBIX.

1.4. Tlempio mHacTosimero IlonoxeHus sBISETCA OOECICHYCHHE 3aIIMTBI [paB M cBoOOJ
TIe/IarOTHYECKHX PAaOOTHHKOB M OOCITY)KMBAIOLIEro IepcoHala mpu 00paboTKe MX MEPCOHATBHBIX
J@HHBIX, B TOM YHCJIE 3alUTH IPaB HA HEMPUKOCHOBEHHOCTh YACTHOH JKU3HH, INYHYIO TalHHY.

1.5. TIpu onpe/eneHns 06beMa i COfEPIKAHMUS IEPCOHATBHBIX JAHHBIX PAOOTHUKA AIMUHHUCTPALIH
JIOY pyxosopctByercsi Komerurynuel Poccuiickoit ®enepanu, denepalibHBIMU  3aKOHAMHA U
nacrosmmM Ilonoxenunem. A

1.6. TlepcoHATBHBIE TaHHBIE OTHOCSTCS K KATETOPHH KOH(HICHIUATBHOHR uapopmanuu. Pexum
KOH(QUICHIIMAIBHOCTH TIEPCOHATBHBIX TAaHHBIX CHMMACTCS B CIydasX 00e3IMYMBAHUS WK 110
WCTEUCHUH 75 JIET CPOKa XPAHCHHS, €CJIM HHOE HE ONIPEJICIICHO 3aKOHOM.

1.7. Hacrosimee llojoxeHue sBjseTcs BHYTPEHHHM JIOKaIbHBIM HOPMATHBHBIM aKTOM J10VY,
06sI3aTeNBHBIM UL MCIOJIHEHHS BCEMH Pa0OTHHKAaMH, MMCIOMHMH JOCTYIl K IIEpCOHAIBHEIM
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JAaHHBIM COTPYAHUKOB JOIIKOJBHOI'O O6pa30BaTeJIBHOFO YUYpCKACHUS.

2. OCHOBHbIE MOHSITHA M COCTAB MEPCOHAJbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvnvle Oanubie - nr00as MHPOpPMAIUS, OTHOCSIIAACA K ONpEACNCHHOMY WIH
OTpeieNIIeMOMY Ha OCHOBAaHUU TaKOH H(MOpMaUu (PU3NIECKOMY JIHUILY, B TOM YHCIIE ero (haMuus,
UMs, OTYECTBO, T'OJl, MECHI], JlaTa U MECTO POXKICHHs, a TaKKe aJgpec, ceMeiHoe, COIMalIbHOE,
UMYIIECTBEHHOE MOJI0KEHUE, 00pa3zoBaHue, npodeccus, 0X0AbI U apyras HHpopMarus.
2.2. IlepconanvHvie dannvie pabomuuka - 3170 nHPopMaIus, Heooxoaumas 3apeayromemy 10V B
CBSI3H C TPYAOBBIMHU OTHOIIICHUSIMHU U Kacaromasicsi KOHKPETHOTO coTpyanuka. [log nuadopmarmeii o
pabOTHHKE MOHUMAIOTCS CBEIEHUA O (paKTax, COOBITHSAX M OOCTOSTENHCTBAX >KMU3HU PAOOTHHKA,
MO3BOJISIONINE UICHTU(DUITUPOBATE €r0 TNYHOCTE. [lepcoHanbHbIe JaHHBIE pAOOTHUKA COACPKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOIO yueTa paOOTHUKOB - IMYHOM Jiefie pabOTHHUKA.
2.3. Obpabomka nepcoHanbHbiX OAHHBIX — ITO NEUCTBUS (OTepaIuu) ¢ MePCOHATHHBIMU TAHHBIMH,
BKJTFOYasi cOOp, CUCTEMATH3AIMIO U HAKOTUICHHE, XpaHEeHHE, yTOYHEHUE (OOHOBJICHUE U U3MECHEHHE),
WCIIOJIb30BaHUE U PACIIPOCTpaHEHUE (B TOM YHUCIIE Mepeiada) NePCOHAIBHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHanvbHblX OaHHLIX - JEUCTBUS, HAINpaBJICHHBIC Ha TIepeaavy
MEPCOHANBHBIX JIAHHBIX OMpeAeNIEHHOMY Kpyry Il (mepenada MepcoHANbHBIX JAaHHBIX) WA Ha
O3HAKOMJICHHE C TME€PCOHAJIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM 4HCIE
00HapoJJ0BaHKE MEPCOHATBHBIX IAaHHBIX B CpPEICTBAX MAacCOBOW HWH(OpManuU, pa3MelleHue B
UH(OPMaLMOHHO-TEIEKOMMYHUKAITMOHHBIX CETAX WJIM MPEI0CTaBIEHUE OCTyNa K MepCOHAIbHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
2.5. HUcnonvsosanue nepconanvuvix OanHulx - NEUCTBUS (ONEpalun) ¢ MePCOHATBHBIMU JTaHHBIMU,
cosepuiaemble JIOVY B ensix NpUHATHS PELIEHUI NN COBEPIIEHUS UHBIX AEUCTBUN, TOPOKAAIOIINX
IOPUAMYECKHE TOCIEACTBUS B OTHOLIEHWH PAOOTHHMKA WM JPYTHX JHI JUOO HHBIM 00pa3zom
3aTparuBaroOIIUX MpaBa U CBOOOIBI paOOTHUKA WUITH IPYTHX JIHII.
2.6. Obwedocmynnble nepcoHabHble OaHHble - TIEPCOHANbHBIE TaHHBIE, TOCTYI HEOTPaHUYEHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBIEH C COIIacus pabOTHHKA MM HA KOTOPHIE B COOTBETCTBHH C
dbeneparTbHBIMU 3aKOHAMHU HE PAcTIPOCTpaHsIeTCsl TpeOOBaHUE COOTIOACHUS KOH(DHICHIIMATIBHOCTH.
2.7. B cocTaB nepcoHANbHBIX JTaHHBIX paboTHUKA JIOY BXOAAT:

* aHKETHBIC U OMorpaduvecKre JaHHBIC,

* oOpa3oBanue;

*  CBEJIEHUS O TPYJAOBOM U OOIIEM CTaXeE;

*  CBEJICHUS O COCTABE CEMBH;

* MAacHOpPTHBIE JaHHBIE;

* CBEIICHUS O BOMHCKOM Y4YETe;

*  CBeleHUs O 3apabOoTHOI MIaTe COTPYAHUKA;

*  CBEIICHUS O COIHMAIBHBIX JIbIOTAX;

*  CIEUHATbHOCTB;

* 3aHWMaeMmas JOJIKHOCTh;

* aJapec MecTa JKUTENbCTBA U Tene(oH;

e MecTO pabOThI UM Y4eObl YWICHOB CEMbHU M POJICTBEHHUKOB;

* cojep:KaHHE TPYAOBOIO JOrOBOPA;

* MOJIMHHUKU U KOITUH IMPUKA30B;

* JMYHOE JIEJIO U TPYAOBas KHIXKKA COTPYAHUKA;

*  OCHOBAHHS K MPUKA3aM;

* Marepuajibl IO TMOBBIIMICHUIO KBATM(PHUKAUU U TMEPErnoAroOTOBKE COTPYAHHKA, €ro

aTTeCTalllu, CIIy’)KEOHBIM PacClIeZIOBAHUSIM.

2.8. Jluunoe neno paboruuka JIOY HaxoIuTCs B JOKYMEHTAIIUU JAEJIONPOU3BOAUTENS U COCTOUT U3
CIEYIOIUX JIOKYMEHTOB:

*  aHKerTa;

* aBroOuorpadus;

*  KONUHU JOKYMEHTOB 00 00pa30BaHHH;




* Kkaptouka popmsr T-2;

*  KOMHs MpHKa3a o npuéme Ha paboTy;

*  TPYAOBOMU OTOBOD;

* JIOKyMEHTBI, CBSI3aHHbIE C TEPEBOJOM M TEepeMelIeHHeM paboTHUKA (KOMUU IMPHUKA30B,
3asBIeHHs paOOTHUKA U T.11.);

* BBINIUCKM (KONUHM) W3 JIOKYMEHTOB O TNPUCBOCHHM IOYETHHIX 3BaHHM, y4EHOH cTeleHH,
HarpakxJIeHUHU TOCYIapCTBEHHBIMU Harpaaamu;

*  KOIHHU HarpaJHbIX JUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI;

*  KOIHHU MPHUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTEpUCTHKH C MPEAbLIYILEro MecTa paboThl;

* 3asBJICHHE paOOTHUKA 00 YBOJIbHEHUH;

*  KOmMs IpHKa3a 00 yBOJIbHEHUH;

* 3asgBieHHEe paboTHHWKA 00 o3HakomyieHHH C gokymeHTamu JIOVY, ycTaHaBIMBarOIIUMU
HOpsiIOK  00pabOTKM TMEpPCOHANBHBIX JAHHBIX PAa0OTHUKOB, a TaKKe O €ro ImpaBax H
00s13aHHOCTSIX B 3TOI 00J1aCTH;

* Jpyrde JOKYMEHTBHI, HaxXOXJIEHHE KOTOPbIX B JIMYHOM Jiesie OyAeT MpU3HAHO
11eJIECO00pa3HBIM;

* B JIMYHOE JeJ0 pabOTHHKA [OIIKOJBHOTO O00pa30BaTEIbHOIO YUPEKACHUS BKIIOYACTCS
TaK)Ke OMUCh BCEX IOKYMEHTOB, HAXOSIIUXCS B JIEIE.

2.9. Pasmemenue Ha oduuumanbHOM caiite ¢ororpaduii paGOTHUKOB, BUACO C pPaOOTHUKAMHU
COTPYIHUKHU pa3pellaroT MyTeM MPeI0CTaBICHUs corjacks Ha 00pabOTKy MepPCOHANBHBIX JaHHBIX B
JIOUIKOJILHOM 00pa3oBaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie nanabie padboTHUKa JIOY saBIsrOTCS KOH(GUISHIIMATLHON HHPOPMAIUEH U HE
MOTYT OBITh HCIIOJIB30BaHbl COTPYAHHMKAMHU JIOIIKOJILHOTO OO0pa30BaTEIbHOTO YUPEKACHUS B
JIMYHBIX LESX.

3. llopsanok noJiyuyeHusi, 00padoTKH M NMepeAavy MepCOHATbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06pabGoTKO# EpPCOHATBHBIX TaHHBIX paboTHUKA [JOY moHMMaeTcs monydeHue, XpaHeHne,
KOMOMHUpOBaHME, TIepelradya MM JiIo0oe JApYroe HCIOJIb30BaHHE MEPCOHATIBHBIX JTaHHBIX
COTPYJIHUKA JOLIKOJIBHOIO 00pa30BaTeIbHOTO YUPEKICHHUS.

3.2. B nensx obecrieueHus mpaB U cCBOOO YeI0BEKa U IPaXTAHUHA MPU 00PaOOTKE MEPCOHATBHBIX
JaHHBIX pabOTHUKA 00s3aHbI COOMIOAATHCA CEYIONINe 001Ire TpeOOBaHUS:

3.2.1. IlonydyeHue, XxpaHeHHe, KOMOMHMpPOBaHUE, Nepeaaya Wi J00oe APyroe HCIOJIb30BaHUE
NEePCOHAIBHBIX JaHHbIX paboTHHka JIOY MOXET OCYyIIECTBIATHCS HUCKIIOYUTENBHO B IIENAX
oOecrieyeHHus. COOJIIOJCHHUSI 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COACWUCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYYCHHH M TPOJBIIKEHUM IO CIyK0e, oOecreueHus JIMIHON
0€30MaCHOCTH COTPYIHHMKOB, KOHTPOJS KOJMYECTBA W KadyecTBAa BBINIOJIHAEMONH pabOThl U
o0ecrneueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenenenuun oObeMa M cOAEpKaHUS, 00padaThIBAEMBIX MEPCOHATBHBIX JIaHHBIX
paborauka 3aBenyronuii  JIOY nmomken pykoBoacTBoBaThbes KoHcturymumedn  Poccwmiickoit
Oeneparun, TpyIoBBIM KOJIEKCOM U MHBIMH (DeZiepaibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE TaHHBIE PAaOOTHUKA TMOJYYAlOTCA y Hero camoro. Ecim mepcoHalbHbBIE
nanHble coTpynHuka /I0Y BO3MOXKHO NOJTYYHUTh TOJIBKO Y TPEThel CTOPOHBI, TO PaOOTHUK JIOJIKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh MOIYYeHO MUCHbMEHHOE COIJIacue.
3.2.4. 3aBenyomuii JOMKOIBHBIM 00pa30BaTENbHBIM YUPEKICHUEM JODKEH COOOIINUTh PAOOTHUKY
0 IIeJIsAX, MPEenoJaraéMbIX HCTOYHUKAX U CIIOCO0ax MOTy4YeHHUs MEPCOHABHBIX JaHHBIX, a TAKXKE O
XapakTepe MOAJISKAIINX MOTYyISHHUIO IEPCOHANTBHBIX TaHHBIX M MOCIEICTBHUIX OTKa3a COTPYIHUKA
JaTh MMCbMEHHOE COTJIacHe Ha UX MOJIy4YEeHHUE.

3.2.5. He momyckaercst moiyueHre U o0OpaboTka NepcoOHaNbHBIX JaHHBIX padoTHuka /I0OY o ero
MOJIMTUYECKUX, PETUTMO3HBIX U MHBIX YOEXKIEHUSAX M YaCTHOM KU3HHU, a TaKXKe O €ro 4JEHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUIX WIH €ro MPOoQCOI03HOM NeATEIbHOCTH, 32 UCKIIIOUYCHHEM CITy4aes,




MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit @enepanuu.

3.2.6. PaboTonmarens HE IMEET MPaBO MOITyYaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC pA0OTHHUKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSAX WIM €ro mnpodcoro3HOW HesITeNbHOCTH, 3a
UCKJTIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (hefiepaibHbIMU 3aKOHAMHU.

3.2.7. llpyn TpUHATHH pPEUICHUH OTHOCUTEIBHO PabOTHHKAa HAa OCHOBAaHUHM €ro IMEepPCOHATBHBIX
JAHHBIX HE JOIYCKAeTCsl MCIOJb30BaHUE JAHHBIX, MOJYYEHHBIX UCKIIOYUTEIHHO B Pe3yJbTaTe UX
ABTOMATH3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOTO TOTY4YEHHUSI.

3.3. Hpuniunsl 00pabOTKU NepCOHATBHBIX JaHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH LieJIel U cr1oco00B 00pabOTKM MEPCOHANBHBIX TaHHBIX U 100POCOBECTHOCTH;

*  COOTBETCTBHUSA Lieei 00paboTKU NMEePCOHANBHBIX JaHHBIX LENSIM, 3apaHee ONpeesIeHHbIM U
3agBICHHBIM TIpU CcOOpe NEpCOHANBbHBIX MAHHBIX, a TAaK)KE MOJHOMOYHUSAM pabOTHHKA,
OCYIIECTBIISIONIETO 00pabOTKY MEPCOHAIILHBIX TAHHBIX;

* COOTBETCTBUS 00bEMa M XapakTepa 00pabaThIBaeéMbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH MEPCOHATIBHBIX JIAHHBIX LEISIM 00paOOTKU MEPCOHAIBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TNEPCOHAIBHBIX JAaHHBIX, UX JOCTaTOYHOCTH JUIs ILeneil oOpaboTkw,
HEJOMYCTUMOCTH 00pabOTKH MEePCOHANTBHBIX JAHHBIX, U30BITOYHBIX 10 OTHOILIEHHUIO K LIETISM,
3asBJICHHBIM IPH cOOpe MEePCOHATBHBIX JaHHBIX;

*  HEJIOMYCTUMOCTU OOBEAMHEHUS CO3JIaHHBIX JJIi HECOBMECTUMBIX MEXIy coOoil menei 6a3
JAHHBIX THPOPMALMOHHBIX CUCTEM MEPCOHATBHBIX TaHHBIX.

3.4. B cnydasix, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOILIEHHH, B COOTBETCTBUH
co cr. 24 Koncrurynuu Poccuiickoii dexepanny BO3MOXKHO MOJy4eHHE U 00pabOTKa JaHHBIX O
YaCTHOM KU3HM pabOTHUKA JOIIKOJIHHOIO O0pa30BaTENbHOIO YUPEKACHUS TOJIBKO C €ro
IMCbMEHHOTO COTJIacHsl.

3.5. K 06paboTtke, nepenaye U XpaHEHUIO EPCOHAIBHBIX JaHHBIX paOOTHUKA MOTYT UMETh JOCTYI
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEIbHOIO YUPEKICHHS.

3.6. Vcnonbp3oBaHUE NEPCOHAIBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LEJSIMHU,
OTIpeNIeNIMBIINMH UX TodydeHue. [lepcoHanbHbIe JaHHBIE HE MOTYT OBITh MCIIOJIB30BaHBI B LIEIAX
MPUYMHEHUS UMYILIECTBEHHOTO U MOPAJIbHOTO Bpe/ia rpax/1aHaM, 3aTpyIHEHUS peau3aluu MpaB u
cBobop rpaxnan Poccuiickoit @eneparun. Orpannuenue npas rpaxaan Poccuiickoit @eneparuu Ha
OCHOBE HCIIOJIb30BaHUA HH(OpMalMK 00 UX COIHUAIBHOM MPOUCXOXKIEHHWH, O PacOBOH,
HAalMOHAJIbHOM, S3bIKOBOW, PEJIUTMO3HON U NMAPTUMHOMN NPUHAJJICKHOCTH 3alIPELICHO U Kapaercs B
COOTBETCTBHUH C 3aKOHOJATEIHLCTBOM.

3.7. llepenaua mepcoHaNbHBIX JAHHBIX PAOOTHHUKA TOLIKOJBLHOTO 0Opa30BATENBHOTO YUPEKICHHS
BO3MO>KHA TOJILKO C COTJIacusi pabOTHUKA B CITy4asx, MPsIMO IMPeTyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
Poccuiickoit @enepanuu.

3.8. Ipu mepenaye nepcoHAIbHBIX JAHHBIX paboTHHMKA 3aBenyrommi JIOY nosmkeH coOuoaaTh
ClIeAyIoNHe TpeOOBaHUS:

* He cooOmarh TMEepCOHAIBbHBIC JaHHbIE PabOTHHUKA TPEThEl CTOpOHE 0€3 MHCHMEHHOTO
corynacusi pabOTHHKA, 3a WCKIIOYEHHEM CIy4daeB, KOIJIa 3TO HEOOXOJMMO B LEJIX
IOpENyNpexXaeHNUs Yrpo3bl >KU3HU U 3JI0pOBbI0 pabOTHUKA, a TakXke B Cclydasx,
YCTAHOBJICHHBIX (heZiepaibHbIM 3aKOHOM;

* HE coo0marb TEepCOHATbHBIC JaHHBIE pPAOOTHMKA B KOMMEPYECKHUX IIeJIIX Oe3 ero
MUCbMEHHOTO COTJIACHS;

*  MpeAynpenuTh JIHI, MOJYYarollUX MepPCOHANbHbIE JAaHHbIE PaOOTHHKA, O TOM, YTO 3THU
JTAHHbIE MOTYT OBITH HCIIOJIb30BaHbl JIMIIb B LEISX, JJIS KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT ATHX JHIl MOATBEPXKACHUS TOTO, YTO STO MpaBWiIO coOmroaeHo. Jluia,
NOJTyYalolue MepCoHabHbIE JaHHBIE PA0OTHUKA, 00S3aHbI COOMIOAATH PEKUM CEKPETHOCTH
(koHpUOEHITMATLHOCTH). JlaHHOE TIOJIOKEHWE HE  pachmpocTpaHseTcs Ha oOMeH
NEPCOHATBHBIMA JaHHBIMH pAaOOTHUKOB B TOPSIKE, YCTAaHOBJICHHOM (heaepalbHbIMU
3aKOHaMHU;

* pagpemath JOCTYH K TMEPCOHAJIbHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIAaM, ONpeeseHHbIM npuka3oM 1o JIOY, mpu 3ToM yKkazaHHbIE JUIa




JIOJDKHBI UMETh IPaBO IMOJy4YaTh TOJBKO TE€ MEPCOHAJIbHBbIC JaHHBIE PaOOTHHKA, KOTOpHIE
HEOOXOAUMBI AJIS BBIIIOJHEHUS KOHKPETHBIX (DyHKIIHIA;

* HE 3ampamuBaTh WH(GOPMALMIO O COCTOSHHUHU 3/10pOBBSI pabOTHHKA, 32 UCKIIOUYEHUEM TEX
CBEJICHUIl, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH BBINOJIHEHUS PAaOOTHUKOM
TPYAOBOH (HYHKIIHH;

* [epefaBaTh IEPCOHANbHbIE JaHHblE PAa0OTHUKA NPEACTABUTENSAM PAOOTHUKOB B IOPSJKE,
YCTAHOBJICHHOM TpyJIOBBIM KOAEKCOM, M OTpaHHYUBATH 3Ty HMH(YOPMAIUIO TOIBKO TEMHU
NEPCOHAIBHBIMM  JAHHBIMU pa0OTHHKA, KOTOpble HEOOXOAMMBI JJIsi  BBIIOJIHEHHUS
yKa3aHHBIMH NPEJICTABUTEISIMUA UX ()YHKIIHA.

3.9. Ilpu nepenaye nepcoHaNbHbBIX JaHHBIX paOOTHHKA (B TOM YMCJIE U B KOMMEPYECKUX LX) 3a
npeznenst JJOY 3aBenyromuii 1eTCKUM CaJI0M HE JIOJDKEH COOOLIaTh 3T JAaHHBIE TPEThe CTOpPOHE
0€e3 MUCbMEHHOT0 coryacksi pabOTHHKA, 33 UCKJIIOUEHUEM CIIy4aeB, KOT/1a TO HEOOXOAUMO B LENIAX
OPEIYNpPexIECHUST Yrpo3bl KU3HU W 3J0pPOBbI0 pabOTHHMKA MM B CIIydasiX, YCTaHOBJIEHHBIX
benepabHBIM 3aKOHOM.

3.10. Ilepenaua nmepcoHaIbHBIX JAaHHBIX PaOOTHUKA B Mpejenax JTOLIKOJILHOrO0 00pa3oBaTebHOTO
YUPEKAECHUS OCYIIECTBIISIETCS B COOTBETCTBHUH C JIOKAJIbHBIMUA HOPMaTUBHBIMH aKTaMU YUPEKICHHUS.
3.11. He nomyckaercst oTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeiaueil NepcoHaIbHON HHpopMaIuu
no tenedony wim daxcy.

3.12. Bce mMepbl KOH(PUICHIMATBHOCTH NIPH cOope, 00padoTKe U Mepeadn MepcoHaTbHBIX JTaHHBIX
COTPYAHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIE, TaK U HA IEKTPOHHBIE (ABTOMATU3UPOBAHHBIE)
HOCUTENU UH()OPMAITUH.

4. ®opMupoOBaHUE H BeJeHHe JHYHBIX JeJ padoTHuKoB IOY

4.1. JImu"oe neno pabOTHUKA JOUIKOJIBLHOTO 00pa30BaTEIBLHOTO YUpexKACHUS (HOPMUPYETCS MOCIEe
U3JIaHUs TIpUKa3a o ero npuémMe Ha padboTy.

4.2. llepBoHayabHO B JIMYHOE JEJ0 IPYNOUPYIOTCA JIOKYMEHTBI, COJEp Kalllue MEePCOHAIbHBIC
JaHHBbIC PAOOTHHKA, B MOPSJIKE, OTPAKAIOIIEM IIPOILlecc mpruéMa Ha paboTy:

* 3asgBJICHHE paOOTHHUKA O MMpUEME Ha padoTy;

*  aHKeTa;

* aBrobmorpadus;

*  XapaKTepUCTUKA-PEKOMEHIAIHS;

e KOMus MpHKa3a o npuéme Ha paboTy B AOUIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHMKa 00 o3HakKomiieHWH c nokymeHtamu JIOY, ycTaHaBIMBaIOIIUMU
MOPSIIOK  00pabOTKH TMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, a TakKke 00 ero mpaBax H
00513aHHOCTSX B 9TOM 00JIACTH;

* pacnucka pabOTHHUKA OO0 O3HAKOMJIEHMH €ro C JOKaJbHBIMH HOPMAaTUBHBIMH aKTaMU
JOIITKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKACHUS, BHYTPEHHSISI OITUCH.

4.3. Bce MOKYMEHTHI JMYHOTO Jejia TMOAIIMBAIOTCA B OOJOXKKY 00pasiia, yCTaHOBJIEHHOTO B
JIOUIKOJILHOM 00pa30BaTeIbHOM YUPEXKICHUH; HA 00JIOKKE JODKHBI OBITH (PaMUIIHSL, UMsI, OTYECTBO
COTpYJIHUKA.

4.4. JlnaHOMY €Ty TIPUCBAUBAETCSI HOMEP, KOTOPBI (PUKCUPYETCS B KypHAJIE y4ETa JIMUHBIX JIEI.
Howmep nuuHOTrO Nena coTpyaHuKa JETCKOTO cajla MPOCTABIIAETCS B BEPXHEM JIEBOM YTy OOJIOKKHU
nena.

4.5. K aHkere B IUYHOM Jene TpukienBaercs ¢otorpadus paboTHuKa (0e3 TOJO0BHOrO ybdopa)
dopmara 3x4.

4.6. B muunom nene padotHuka JIOY Benercs BHYTpPEHHSS OMKCh, KyJa 3aHOCSATCS HAUMEHOBAHUS
BCEX MOJIIMTHIX JOKYMEHTOB, JaTa WX BKJIIOYCHHS B JEJI0, KOJIMYECTBO JIMCTOB, a TAaKXKe Jara
U3BATUS JOKYMEHTa M3 Jieja C yKa3aHUEM JIMIA, U3BbSBLIETO JTOKYMEHT, U MPUYUHY U3bATUA. B
ClIy4ae BPEMEHHOTO U3BATHS JTOKYMEHTa BMECTO HETO BKJIAQJBIBACTCS JHCT-3aMEHHUTENh. M3bsTHe
JOKYMEHTOB W3 JIMYHOTO Jefia IMPOU3BOJIUTCS HCKIIOYUTENbHO C pa3pelieHus 3aBeAyIOLIero
JOIIKOMBHBIM ~ 00pa3oBaTeNbHBIM  YYpPEXKACHHEM. BHYTpEHHsE  ONHUCh  MOJIHCHIBACTCS
JEJIONPOU3BOUTENEM, C YKA3aHUEM JaThl COCTaBJICHHUS.




4.7. Bce TOKyMEHTBI, TOCTYMAOIINE B JIMYHOE JIEJI0, PACTIONATAIOTCS B XPOHOJIOTUYECKOM MOPSIZIKE.
4.8. He nomyckaercs BKJIIOYATh B JINYHOE JIEJIO JOKYMEHTBI BTOPOCTETIEHHOTO 3HAYEHUS, UMEIOIIINeE
BpeMeHHbIE (10 10 J€eT) CpoKM XpaHEHHUs, HAallpUMeEp, CIIPABKU C MECTa KHUTEIbCTBA, O COCTOSTHUU
3JI0POBBS, O CEMEITHOM IOJIOKEHUHU U T.1I.
4.9. JIucTel TOKYMEHTOB, MOJIIUTHIX B JIMYHOE JEJI0 pabOTHUKA MOMIKOIHLHOTO 00pa30BaTEIBHOTO
YUPEXKJIEHUS, HyMEPYIOTCA.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIelia, MPEICTaBISIFOIINM COOOM repedeHb
BOIIPOCOB O OWorpadMyecKuX JTaHHBIX COTPYAHHKA, €ro O0Opa30BaHWUM, BBITIOJHAEMOW paboTe ¢
Hayvaja TPYIAOBOH NEATEIbHOCTH, CEMEMHOM IMOJIOXKEHUH, MECTE MTPOMUCKH WU MPOKUBAHUS U T.II.
AHKeTa 3amoJIHAeTCsl Pa0OTHUKOM CaMOCTOSATEIBLHO MpH odopMIIeHHMH Tpuéma Ha padboTy B
JIOUIKOJIHOE 00pa3oBaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3anoTHEHUH aHKETHI PaOOTHHUK JIOJDKEH 3aMOoJHATH Bee €€ rpadbl, Ha BCE BOMPOCHI 1aBaTh
MIOJTHBIE OTBETHI, HE JAOMYCKATh UCIIPABICHUN WM 3a4epKUBAHUS, IPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aMUCSIMHU, KOTOpbIE COJEP)KAaTCS B €ro JMYHBIX JOKyMeHTax. OTpuuaTrenbHbIe
OTBETHI B Tpadax aHKeThI 3aHUChIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. Ilpu 3anonnenuu rpadsl «O6pazoBaHue» CleayeT NPUMEHATh cleaytonme GopMyIupoBKY B
3aBUCHMOCTH OT TOT0, KAKOW JOKYMEHT MMEETCs Y pAOOTHHUKA:

*  «BBICILIEEY;

*  HETOJHOE BHICIIIEEY;

*  «CpeaHee CIennaIbHOe»;

*  HETOJHOE CpeIHEee).
4.13. B rpade «bmmkaiiime poACTBEHHUKN) TIEPEUNCIISIOTCS BCe WieHbl ceMbu paboTHUKa JJOY ¢
yKa3aHWeM CTETNeHH pojcTBa (OTell, MaTh, MY, JK€Ha, ChIH, I0Yb, POJHBIC OpaT M cecTpa), Aaiee
NEPEYUCIIAIOTCS OJIM3KUE POIACTBEHHUKH, TPOKHUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS
dbamMuHs, UMs, OTYECTBO U JIaTa POXKICHUS KAKIOTO YICHA CEMbH.
4.14. B rpade «Brmonnsemas paboTta ¢ Hayana TPyJAOBOU EATEIbHOCTHY» OTPAXKAIOTCS CBEACHUS O
paboTe B CTPOTOM COOTBETCTBHUHU C 3aMUCSMU B TPYIOBOM KHIDKKE. B TpymOBYIO NESTEIBHOCTH HE
BKJIFOYAETCS BpeMsi y4eObl B 0011€00pa30BaTeNIbHBIX IKOJAX, MPOPECCHOHATHPHO-TEXHUYECKUX H
OpYTHX TPUpPaBHEHHBIX K HHUM Yy4YeOHBIX 3aBEJACHHUSX. Bce 3amuch MPOU3BOIATCA B
XPOHOJIOTUYECKOM MOPSAIKE.
4.15. AHkera MOANMHCHIBACTCS JHIIOM, NPUHUMAEMbIM Ha paboTy, U JEIOMPOU3BOIUTEIIEM
JIOLIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKIECHUS MOCIIe CBEPKU CBEIECHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMU JOKYMEHTAMH U 3aBEPSICTCS MEeYAThIO.
4.16. ABrtoOuorpadusi - JOKYMEHT, COJAEpXAIlMii  ONMHWCAaHHE B  XPOHOJOTHYECKOU
MOCIIEI0BATEIHHOCTH OCHOBHBIX 3TAIOB JKU3HU U JIeATenbHOCTH mpuHuMaemoro B JIOY paboTHHKA.
ABTOOHOTpadus cocTaBIsIeTCs B MPOU3BOJIBHON (hopme, 6€3 MOMapOK 1 UCTIPABICHUHN.
4.17. OCHOBHBIC MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCJIO, MECAIl U TOJ POKICHUS;

* TIONIyYeHHOE oOpa3oBaHue (T/€, KOTJa, B KakuX YYEOHBIX 3aBEACHHUAX, IO KaKoOu

CIIeIIMATIbHOCTH );

* BpeMs Hayaja TPYIOBOU NEATEIbHOCTH;

* MPUYHHBI IEPEX0/a Ha IPYTOe MECTO padOTHI;

*  OTHOILIEHHE K BOMHCKOW 003aHHOCTH, BOMHCKOE 3BaHUE;

*  HaIU4He MPABUTEILCTBEHHBIX HArpaj, MOOIIPEHUN;

* CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHUKAX;

* JlaTa COCTaBJICHHS aBTOOHOTrpaduu U JIMYHAS TTOJIKICH COCTABISIEMOTO.
4.18. ABtoOuorpadwusi, coctaBieHnas npu npueme B JIOY, He momnexuT KoppekTupoBke. [lpu
HEOOXOMMOCTH BHECCHHSI U3MEHEHUI UM JIOTIOJIHEHUH, OHU (DUKCHPYIOTCS Ha OTACIHHOM JIHCTE,
MOAMKCHIBAIOTCS PAOOTHUKOM C YKa3aHWEM JaThl U MPUOOIIAIOTCS K MepBUYHOM aBToOMOTrpaduu. B
ciyyae OONBIIMX M3MEHEHUH Ouorpaduyecknx TaHHbIX paOOTHHKAa OT HEro MOXKET OBITh
3arpeboBaHa OOHOBJIEHHAsI aBTOOMOTpadus.




4.19. ABToOuorpadus He 3aBepseTCs MOAMUCIMH 3aBEYIONIEro MOMIKOIBHBIM 00pa30BaTeIbHBIM
YUPEXKJIEHUEM WM NIE€YATHIO.

4.20. Komuu noKyMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO JEIONPOU3BOANUTEIS
MocJie CBEPKH UX C MOUIMHHUKAMH JOKYMEHTOB.

4.21. Jluynoe neno Benércs Ha MPOTSDKEHHM BCel TpPynoBOi nestenbHOoCcTH padoTHHka [1OVY.
W3MeHeHus, BHOCHUMBIE B JIMYHOE J€J0, JOJDKHBI OBbITh MOJITBEPXKIEHBI COOTBETCTBYIOUIMMU
JIOKYMEHTaMH.

4.22. Jlenonpon3BOAUTEIs TMPUHUMAET OT MPUHUMAEMOTO Ha paboTy pabOTHUKA TOKYMEHTHI,
IIPOBEPSIET MOJHOTY UX 3allOJHEHMS M MPaBWIBHOCTh YKa3bIBAEMBIX CBEJEHUI B COOTBETCTBHM C
NpeIbIBICHHBIMU UM JIOKYMEHTAMHU.

5. Y4er n XpaHeHHe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunbie nema, B KOTOPBIX XPaHATCS TMEPCOHAIBbHBIC JaHHBbIC padoTHUKOB IOV, sBisroTcs
JIOKyMEHTaMU «/1J1s1 BHYTpEHHET O MOJIb30BaAHUS.

5.2. JIudHOE 1€70 PErucTpupyercsi, 0 4YeM BHOCHUTCS 3amuch B <«OKypHall yd€ra JUYHBIX JI€D».
XKypHan cogepxuT caenyromue rpadsor:

*  TOPAIKOBBIA HOMEP JINYHOTO JEIIa;

* (amwins, UM, OTYECTBO paOOTHHKA JAOIMIKOIBHOTO 00pa30BaTEIbHOTO YUPEKACHHS;

* J1aTa IOCTAHOBKH JI€JIa HA y4eT;

*  J1aTa CHATHS JieJia C y4erTa.

5.3. JInuHble nena pacroararoTcs B MOPSAKE COTIIACHO MX HOMEpaM JIN00 B aipaBUTHOM TIOPSIJIKE.
5.4. Ilocne yBonbHEHHS paOOTHUKA JTOIIKOJIBHOTO 00Pa30BaTENbHOIO YUPEXKICHHUS B JIMYHOE JENI0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHHE O PACTOP>KEHUHU TPYJOBOIO AOTOBOPA, KOMHS
IIPHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO JOIOBOPA), COCTABISAETCS OKOHUYATENIbHAs OIUCH, CAMO JIMYHOE
neno oopmiisieTcs ¥ nepeaaeTcs A XpaHeHuUsl.

5.5. JluuHble nena COTPYIHUKOB, yBONEeHHbIX u3 JIOVY, XpaHaTcd B apxuBe AOLIKOJBHOIO
00pa3oBaTeNbHOTO YUPEKICHUS B a(haBUTHOM TOPSIIKE.

5.6. He nonyckaercs:

* Ccoo0mIaTh MEPCOHANIbHBIE JJaHHBIE PAaOOTHUKA TPEThel CTOpOHE 0€3 MHCHbMEHHOTO COTJIacHs
paboTHHKA, 32 UCKIIOYEHUEM CIy4yaeB, KOT/Ia 3TO HEOOXOAMMO B IIENSAX MPEAYNPEKICHUS
yrpo3bl JKM3HU M 3/0pOBbI0 pabOTHUKA, a Takke B Clydasx, YCTaHOBJICHHBIX
3aKkoHoaresbecTBOM Poccuniickoit denepanuu;

* cooOuiarh nepcoHajibHble JaHHbIE pA0OTHHKA B KOMMEPYECKHUX LEsIX 0e3 ero MUCbMEHHOTO
CoIJIacus;

* 3ampamuBaTh HHQPOPMAIMIO O COCTOSHUHU 370POBbsi pabOTHUKA JETCKOro caja, 3a
UCKJIIOUYEHUEM TEX CBEAECHUMH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIINIOJIHEHHUS
pabOTHUKOM TPYIOBOM (PYHKITUH.

5.7. [HocTym K TEpCOHAJIbHBIM JaHHBIM paOOTHHUKOB pa3peuiaeTcsi TOJbKO CIEHUAIBHO
YIOJIHOMOYEHHBIM JIMIAM, IPU 3TOM yKa3aHHbIE JIMIA TOJKHBI UMETh IIPAaBO IMOJIY4aTh TOJIBKO T€
nepcoHanbHble JaHHble paboTHHKa JIOY, KOTOpbIe HEOOXOMUMBI AJISI BBINOJHEHHS KOHKPETHBIX
GyHKIHA.

5.8. Bce Mepbl KOH(DUICHIIMATBHOCTH TIPU YYETE€ U XPAHCHUU MEPCOHAIBHBIX JaHHBIX COTPYIHHKA
pachpocTpaHsAIoTCS Kak Ha OyMaskHbIe, TaK M Ha JIEKTPOHHbIE (aBTOMAaTHU3UPOBAHHbIC) HOCHUTEIH
uHpOpMaLIUH.

5.9. XpaHeHHE NEPCOHAIBHBIX JaHHBIX JOJKHO MPOUCXOAUTH B MOPSAJKE, UCKIIOYAOIIEM UX YTPATY
WIM UX HETIPAaBOMEPHOE HUCII0JIb30BAHHUE.

6. locTyn K mepcoHaNbHBIM JaHHBIM padoTHUKOB [IOY

6.1. BHyTpeHHH 1OCTYM (IOCTYIT BHYTPH JOIIKOIHLHOTO 00Pa30BaTEILHOTO YUPEKICHHS).

6.1.1. IIpaBo mocTyna K NepcOHAIBHBIM IaHHBIM padoTHUKa JIOY nMeroT:

6.1.2. TlepeueHp nUIl, UMEIOIMMX JOCTYN K MEPCOHAIBHBIM JTaHHBIM PAOOTHHKOB, OMPEICIAETCS
MPUKA30M 3aBEIYIOIIET0 W THCHbMEHHOTO O00s3aTENIbCTBA O HEPA3TIANICHUH IEPCOHATBHBIX




TAHHBIX paOOTHUKOB.

6.2. Buemrnuii noctym.

6.2.1. K wu4umcmy MaccoBeIX MOTpeOUTEeNel MEepCOHANBHBIX JaHHBIX BHE JIOIIKOJIBHOTO
00pa3oBaTeNbHOTO YUPEXKIECHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE U HETrOCYJapCTBEHHBIE
(GyHKIIMOHATTBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEIOT JOCTYN K MH(POPMAIMH TOJBKO B cdepe cBoei
KOMITETECHIINH.

6.2.3. Opra"uzanuu, B KOTOpPbI€ COTPYIAHUK MOKET OCYHIECTBJISTh IMEPEUMCICHHUS JEHEKHBIX
CpencTB (CTpaxoBble KOMIIAHWHU, HETOCYJApCTBEHHBIE MEHCHUOHHBIC (OHIBI, OIaroTBOPUTEIILHBIE
OpraHM3aly, KPEIUTHBIE YUYPEKACHHS), MOTYT MOJYYUTh JOCTYN K IEPCOHAIbHBIM JaHHBIM
paboTHUKA TOJBKO B CIIydae €ro MIChbMEHHOTO Pa3pelieHus.

6.2.4. Ilepenaya nepcoOHaIbHBIX JAHHBIX cOTpyaHUKA JIOY NpyruM opraHu3anusm:

* CBelEHHUS O paboTaIIEeM COTPYAHHKE WU YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
JIpYyrol oOpraHu3allid TOJIBKO C MHUCBMEHHOrO 3ampoca Ha OJaHKe OpraHu3aluu, C
MPHUIOKEHUEM KOTTMH HOTapuaIbHO 3aBEPEHHOTO 3asBICHHS pAOOTHUKA;

* T[epCOHaJbHBIE JlaHHBIE paOOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POACTBEHHUKAM WJIM WJIEHAM €ro CEeMbH TOJBKO C NHUCHBMEHHOI'O pa3pelieHHs] Ccamoro
COTpYJIHUKA.

* B Clly4ae paszBoja ObIBIIAs Ccympyra (Cympyr) UMEIOT MpaBO OOpPATHTHCS B JOIIKOIHHOE
o0pa3oBaTeNbHOE YUPEKJIEHHE C MHUCbMEHHBIM 3allpocoM O pa3Mepe 3apabOoTHON ILIaThI
corpynuuka 6e3 ero cornacus (YK PO).

7. 3ammTa nepcoHaJbHbIX JaHHBIX padoTHUKOB JJOY
7.1. Ilox yrpo30# WM OMACHOCTBIO yTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, peallbHOe WM MOTCHIMAIbHOE, aKTHUBHOE WM TIACCUBHOE IMPOSBICHUE
37IOYMBIIUICHHBIX BO3MOKHOCTEW BHEIIHUX WJIM BHYTPEHHHX HCTOYHUKOB YIpo3bl CO37aBaTh
HEONMAronpusATHBIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIONIEE BO3ICHCTBHE HA 3alIUIIAEMYIO
nHpopMaIuio.
7.2. Puck yrpo3sl 100bIM HMH(POPMALMOHHBIM pecypcaM CO3MAl0T CTUXUUHBIE OenCTBUS,
JKCTpeMallbHbIE CUTYaI[UH, TEPPOPUCTHUECKUE JIEHCTBUS, aBapUHU TEXHUYECKUX CPEACTB M JIMHUN
CBSI3H, IpyTUe 00bEKTUBHBIEC 0OCTOSTEILCTBA, a TAKKE 3aMHTEPECOBAHHBIC 1 HE3aUHTEPECOBAHHBIC B
BO3HUKHOBEHHUU YIpO3bI JIULA.
7.3. 3amuTa MEpCOHATBHBIX MAHHBIX IPEJICTaBIsAET COOOW >KECTKO pPErJIaMEHTHPOBAHHBIA H
JTUHAMHYECKU-TEXHOJIOTHUECKU  Tpolecc, MNpeaynpexIaomuil  HapylleHHe JIOCTYIHOCTH,
[EJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MUICHIMATHLHOCTH TMEPCOHAIBHBIX JAaHHBIX U, B KOHEYHOM
cdyere, OO0ECMEUYMBAIOIIMK JOCTaTOYHO HAJIEKHYIO O€30MacHOCTh HH(pOpPMAlUM B TIPOIIECCEe
VIPaBICHYECKOW ©  TPOU3BOJCTBEHHOW JEATEIBHOCTH  JOUIKOJBHOTO  00pa3oBaTEIbHOTO
YUPEXKICHUSI.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO MX UCIIOJIb30BAHUS HIIA YTPATHI
JIoJpKHA OBITh oOecriedena 3aBeayromuM JIOY 3a cuer cpeacTB JOMIKOIBHOTO 00pa30BaTEIBHOTO
YUpEXKICHUS B TIOPSIKE, YCTAHOBIEHHOM (peiepabHBIMU 3aKOHAMH.
7.5. "Buympennasa zawguma’’.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYNa K MEPCOHAIBHBIM JIaHHBIM
ABJISIETCS, KaK [IPaBUIIO, IEPCOHAII, paboTaloNIHii ¢ JOKyMeHTaMu 1 0a3aMu 1aHHbIX. Pernamenrtanus
JOCTyMa TepCcoHaIa K KOH(PUACHIIUATHHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JaHHBIX BXOIHT B
YHCIIO OCHOBHBIX HaIpaBJIEHUH OpPraHU3alMOHHOM 3aluThl MH(GOPMALMK W TMpelHa3HaueHa s
pasrpaHUyYeHUs] TOJHOMOYMH MeXAy aIMHUHUCTpAlMel W CIeUUaINCTaMUd  JIOMIKOJIBHOTO
00pa3oBaTEeNbHOTO YUPEIKICHUS.
7.5.2. Jlna olecrnedeHus BHYTpEHHEH 3alUThl NEPCOHANBHBIX JAHHBIX paboTHHKOB JIOY
HE00X0IMMO cOOJI0OIaTh P MEp:

* OrpaHWYECHHE U pErJIaMEHTalusl CocTaBa PaOOTHUKOB, (PYHKIIMOHAIbHBIE OOS3aHHOCTU

KOTOPBIX TPeOYIOT KOH(UICHIINATbHBIX 3HAHUH;




s cTporoe u3buparenrbHoe M OOOCHOBAaHHOE paclpesielieHHe JOKYMEHTOB W HH(pOpMaIuu
MeX1y paOOTHUKAMHU JIETCKOTO Cafa;
*  palMOHAJIBHOE pa3MelIeHHe pabodyux MECT pPaOOTHHUKOB, MPHU KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOJILHOE MCIOJIb30BAaHUE 3aITUIIIAEMON HH(POPMAIIHH;
* 3HaHWe pabOTHUKOM JIOIIKOJBHOTO O0pa3oBaTeIbHOrO  y4YpexJIeHHs TpeOoBaHUM
HOPMAaTHUBHO-METOIMYECKUX TOKYMEHTOB M0 3alUTe MHPOPMALIMK U COXPAHEHUHU TailHbL;
* HaIMYMEe HEOOXOIMMBIX YCIOBHHA B TOMEIIEHUH Uil PabOThl € KOH(MUIACHIMAIbHBIMU
JTOKyMEHTaMU U 0a3aMH JaHHBIX;
* OIpeneNeHUE U PeryIaMeHTalusl COCTaBa PaOOTHUKOB, UMEIOIIUX MPABO JOCTyMa (BX0Ja) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIUUCIUTENbHAS TEXHUKA,
*  OpraHu3alys MOpPsJIKAa YHUYTOKEHUS HH(OpMAIIHH;
* CBOEBPEMEHHOE BBISBJICHHME HapyIIEHHs] TPEOOBaHUN pa3pelIUTENIbHOM CHCTEMBI JOCTYyMa
paboTHHUKaMU;
* JMYHBIE JIeJla MOTYT BBIJABATHCS JEIOMPOU3BOIUTENIO (CEKPETapIO) TOJIBKO 3aBEYIOIIUM
JIOY 1 B UCKITIOUUTENBHBIX CIyYasiX, 10 MMCbMEHHOMY pa3pelIeHHIO 3aBEIYIOIIETO AETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO MOJpa3AeieHusl (Hampumep, MpH IOATOTOBKE
MaTepHaJIoB Ui aTTeCTAllud PAOOTHHUKA).
7.5.3. 3amuTa nepcoHaNbHbBIX JAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTENSX.
Bce nanku, conepraiiue nepcoHalbHbIe JaHHbIE COTPYIHHUKA, JOJDKHBI OBIThH 3aIIUIICHBI TApOJIEM,
KOTOPBI cOO0IIaeTCs PYKOBOJUTEIIO CITY>KOBI YIPaBIECHUS IEPCOHATIOM U PYKOBOJUTEIIO CITYKObI
UH(POPMALIMOHHBIX TEXHOJIOTUH.
7.6. "Buewnsna zaumguma'’
7.6.1. Tlog MOCTOPOHHMM JIMIIOM TIOHUMAETCS JII000€ JIUI0, HE MMEIOIIee HEMOCPEICTBEHHOTO
OTHOWIeHHUs K nesarenbHocTH JJOY, mocetutenu, pabOTHUKH OPYTUX OPraHU3ALMOHHBIX CTPYKTYP.
[TocropoHHue NHIIa HE JOJDKHBI 3HATh pacnpeaeieHne QyHKIMi, pabodne mporecchl, TEXHOIOTUIO
cocTaBiieHUs, 0OpMIICHHS, BEICHUS U XpaHEHUs JOKYMEHTOB, JIMYHBIX JIe] U pabounx MaTepralioB
y JeJIOTPOU3BOUTENS (CEKpeTaps).
7.6.2. lnsg obecnievyeHrs BHEIIHEN 3aIIUThHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeobxoaumMo
COOJIIONIATh PSA Mep:
*  TOPSIOK MPHEMA, yueTa U KOHTPOJIS AeATEIbHOCTH TOCETUTENEH;
* TOPSAOK OXPaHbl TEPPUTOPUH, 3aHUH W TIOMEIIEHUH TOLIKOJBFHOIO 00pa30BaTENbHOIO
YUPEXKICHUS;
* TpeOOoBaHUS K 3aIIUTEe HH(OPMAIIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHMSIX.
7.7. Bce nunia, CBA3aHHBIE C TIOJYYCHHEM, 00pa0OTKOM | 3aIIUTON TIEPCOHATBHBIX JaHHBIX, 00S3aHbBI
HOJNKCAaTh 00s3aTEIBCTBO O HEpAs3TJalllCHHH MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB JOMIKOJIHHOTO
00pa3oBaTeIbHOTO YUPEIKICHUS.
7.8. Kpome Mep 3a1inThl IEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
®denepaliy, 3aBeIyIOMINNA JOUIKOJIBHBIM 00pa30BaTENbHBIM YUPEKICHUEM, a TaKKEe COTPYAHUKHU
MOT'YT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aLIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8. [IpaBa u o0s13aHHOCTH padoTHUKOB JOY mo 3ammTe NX NePCOHANbHBIX JAHHBIX
8.1. 3akpemyieHue mpaB pabOTHUKA, PETIAMEHTUPYIOLIUX 3aIIUTYy €ro MepCOHANbHBIX JaHHbIX,
o0ecreynBaeT COXpaHHOCTh IOJIHOW U TOYHOM HH(POPMALIUU O HEM.
8.2. PabOTHMKM HOKHBI OBITh O3HAKOMJIEHBI TOJ PACIHUCKY C JOKYMEHTaMU JOIIKOJIHHOTO
00pa30BaTENLHOTO YUPEKACHNUS, YCTAHABIUBAIOIIUMH TOPSIIOK 00padOTKU NEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX MpaBaxX U 00S3aHHOCTSAX B ATOM 00JIACTH.
8.3. PabOTHHK JOIIKOJBHOTO 00pa3oBATEIbHOTO YUYPEXKICHHS OO0S3yeTcsl IpelIoCTaBIATH
NEePCOHANIbHBIE TaHHbIE, COOTBETCTBYIOIINE ACHCTBUTENLHOCTH.
8.4. PaboTHHK MMeeT IpaBo:

*  Ha MOJIHYIO HH(POPMAIUIO O CBOUX MEPCOHATBHBIX TAHHBIX U 00pa0OTKe ITUX JaHHBIX;

¢ cBOOOIHOrO OECIUIATHOTO JOCTYMAa K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYas MPaBO Ha

MOJTydeHUE KOMUU JI00O0W 3amucu, coaepiKalleil NmepcoHalbHbIE JaHHBbICE PaOOTHHKA, 3a




HCKIIIOYECHHEM CIIy4aeB, IIPEIyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanny;

* Ha ompeJelieHue CBOUX MPEJCTaBUTENEH IS 3alUThl CBOUX NEPCOHABHBIX JaHHBIX;

* JOCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JaHHBIM C IOMOIIBI0 MEIUIIMHCKOTO
CHEIMalIiCTa M0 CBOEMY BhIOOpY;

* TpeboBaTh UCKIIIOUNTH UM UCIPABUTH HEBEPHBIC UM HEMOJHBIC TIEPCOHABHEBIC JaHHbBIE, a
TaK)Xe JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEeOOBaHUIA;

* mpu otkaze 3aBenyromero JIOY UCKIIOYATH WM HUCIPABUTH NEPCOHAIBHBIC ITaHHBIE
paboTHUKA UMEET MPaBO 3asABUTh B MUCbMEHHOHN (hopMe 3aBEYIOIIEMY O CBOEM HECOIJIaCuu
C COOTBETCTBYIOIUM OOOCHOBAHHUEM TaKOTO HECOTIIACHS;

* T[epCcOHaJbHbIE JaHHBIE OIICHOYHOrO XapakTepa paOOTHHK JETCKOTO caja HUMeEeT IpaBo
JIOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboBaTh W3BEILEHUS 3aBEAYIOUIMM JETCKHUM CaJOM BCEX JHUI, KOTOPHIM paHee ObLIn
COOOIIEHbI HEBEPHBIC WM HEIOJIHbIE TEePCOHANBHBIC JaHHbIE pabOTHUKA, 000 BCeX
MPOU3BEICHHBIX B HUX UCKIIIOYEHUSX, UCIIPABICHUSIX WM JTOTOTHEHUSIX;

* oOxanoBaTh B Cyae JIOOble HEMpaBOMEpHbIC ACHCTBUN WM Oe31eHCTBHS 3aBEAYIOIIETO
JIOIIKOJIbHBIM ~ 00pa3oBaTebHBIM ~ yUPSKACHHEM TIpH 00pabOoTKe W  3aluTe ero
MEPCOHATBHBIX JaHHBIX.

8.5. B nensix obecneyeHus TOCTOBEPHOCTHU MEPCOHATBHBIX aHHBIX paboTHUKHU JIOY 00s3aHblL:

* mpu opopMIIeHNH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIC CBEJIEHHUS B MOpPsIKE U 00BEME,
MPEayCMOTPEHHOM  HactosimuM  [lonokeHMeM M 3aKOHOJATENbCTBOM  Poccuiickoit
®denepaunu;

* B ClIy4yae M3MEHEHHUS CBOMUX IEPCOHAJIBHBIX NAHHBIX, COOOIIATh 00 3TOM 3aBEAYIOIIEMY
IETCKUM caJoM B TedyeHue 10 aHen.

8.6. Paboramku craBsaT 3aBeayromiero JIOY B m3BecTHOCTh 00 M3MeHEHUU (aMUIIUU, UMEHH,
OTUECTBA, JAaThl POXKIEHHUS, UYTO TMONydYaeT OTPaXKEHUE B TPYAOBOH KHUKKE HAa OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMeHTOB. [Ipu HeoOXoaumocTh H3MEHSIOTCS JdaHHble 00 00pa3oBaHUH,
npodeccuu, CrennaIbHOCTH, PUCBOCHUH HOBOTO pa3psaa U mp.

8.7. B memsix 3amuThl YacCTHOW >KM3HU, JIMYHOM M CEMEWHOW TallHbI paOOTHUKH HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha OOpaOOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C HMX COTJIACHS,
MOCKOJIbKY 3TO MOXET MOBJIeYb PUUYNHEHNE MOPAIIbHOTO, MAaTEPHAILHOTO Bpea.

9. OTBETCTBEHHOCTH 3a pasrjameHvue KOH(QUIEHUHAIbLHOW HHPOpPMAaUMU, CBA3aHHON ¢
NMEePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeenHoCmMb - OAHO W3 TJABHBIX TpPeOOBAaHWNW K OpraHU3alUH
(GYHKIIMOHUPOBAHMSI CHUCTEMBI 3aIIUTHl MEPCOHATBHOW WH(GOpMAIMU W 00s3aTeNbHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, yCTAHOBJICHHBIX 3aKOHOIaTeIbcTBOM PD 1 Hactosmm [TonoxkeHuem,
OCYIIECTBIISIETCSI CYyJOM B IENsAX MPEeCceYeHUs] HEMPaBOMEPHOTO HCIIOJIBb30BAHMS MEPCOHATIBHBIX
JAaHHBIX PAa0OTHHKA, BOCCTAHOBIICHUS HAPYIICHHBIX MIPAaB M BO3MEIICHUS IPUYUHEHHOTO yIepOa, B
TOM YHCJIE MOPAJIbHOIO BpEa.

9.3. Kax/plif COTpYAHUK JOLUIKOJIEHOTO 00Pa30BaTENbHOIO YUPEKICHHS, OMyYaromuii 17151 paboTh
KOH(UICHIMATBHBIN JOKYMEHT, HECET €AMHOIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEIS U
KOH(HICHIIMATIBHOCTh UH(OPMAIIHH.

9.4. Jluna, BUHOBHbIE B HapyLIEHHUH HOPM, PETYIUPYIOLUIUX MOJIydeHHEe, 00pabOTKy U 3alIUTy
NEPCOHANBHBIX  JIaHHBIX  pa0OTHUKA, HECYT  JUCHUIUIMHAPHYIO,  aJMUHUCTPATUBHYIO,
IPaXAaHCKO-MIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (efepaibHbIMU
3akoHamu Poccuiickoit denepanmmu.

9.5. 3a HeucnoNHEHNE WM HEeHaJJIexalllee UCIOJHeHe paOOTHIUKOM I10 €r0 BUHE BO3JIO)KEHHBIX Ha
HEro oO0S3aHHOCTEH 1O COOJMIONEHUIO YCTAHOBJIECHHOTO IMOpsAAKAa pPabOTBI CO CBEACHUSMHU
KOH(puAeHIMAIbHOTO XapakTepa 3aBeAywommii JIOY BmpaBe NpUMEHITh NPETyCMOTPEHHBIC
TpyaoBBIM KOJAEKCOM AUCHUIUIMHAPHBIC B3bICKAHUSI.

9.6. JlomxHOCTHBIE NUIAa, B OO0S3aHHOCTb KOTOPBIX BXOJUT BEACHHE MEPCOHANBHBIX JTAHHBIX



COTPY/AHHUKA, 00s3aHBI 00ECHEUUTh KAXKAOMY BO3MOXHOCTH O3HAKOMIJIGHHS C JOKYMEHTaMH M
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTparMBaloOllMMU €ro IpaBa MU CBOOOMBI, €CIM HHOE He
IpeayCMOTPEHO 3aKoHOM. HermpaBomepHBbIii OTKa3 B IPEI0OCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM
MOpsAIKE JOKYMEHTOB, JTUOO HECBOEBPEMEHHOE IPEAOCTaBICHHUE TAaKUX JOKYMEHTOB WM HHOMN
uHpOpPMALIMK B CIIydasX, NPEAYCMOTPEHHBIX 3aKOHOM, JIMOO TPENOCTaBICHHUE HEMOJHOW WU
3aBeJIOMO JIOXKHOW MH(pOpMalUU - BIIEYET HAJIOXKEHHE Ha JOHKHOCTHBIX JIUI aJIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aMUHUCTPAaTUBHBIX MTPABOHAPYIICHHSX.

9.7. B cootBercTBUU ¢ ['pakgaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMA METOJIaMH MOJYyYHBIIHE
UH(POPMALINIO, COCTABIISIOMIYIO CIY)KEOHYIO TaliHy, 00s13aHbI BO3MECTUTh NMPUYMHEHHbIE YOBITKH,
MpUYEM Takas e 00s3aHHOCTh BO3JIaraeTcsl 1 Ha paOOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a HapyIIEHHWE HENPHUKOCHOBEHHOCTH YAaCTHOW >XKU3HU (B TOM
yHclie HE3aKOHHOE COOMpaHHWe WM pacHpoCTpaHEHHWE CBEIEHUH O YacTHOM JKHU3HM JIMIIA,
COCTABJISAIOLIETO €ro JIMYHYIO MIIM CEMEHHYIO TailHy, 6e3 ero coriacus), HepaBOMEPHBIH TOCTYII K
OXpaHsEeMOW 3aKOHOM KOMIBIOTEPHON HMH(pOpMAIMK, HEMPABOMEPHBIH OTKa3 B IMPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJIEHHOM IOPSJIKE TOKYMEHTOB U CBEICHUH (€CIIH 3TU IeTHUS TPUIHHUIM BPe]
npaBaM U 3aKOHHBIM HMHTEpEcaM TIpa)<[aH), COBEPIIECHHBIC JIULIOM C HCIOJIb30BAaHHUEM CBOETO
CIIy’K€OHOTO MOJIOKEHHSI HaKa3bIBaeTCs mTpadoM, 1100 JIUIICHUEM ITpaBa 3aHUMATh OIpeIe/ICHHbIE
JOJKHOCTH WJTU 3aHUMAThCS ONpeAeNIEHHON AeSITeTbHOCTbhIO, TM00 apecToM B cOOTBeTCTBUU ¢ YK
Poccuiickoit @enepanuu.

9.9. HenmpaBoMepHOCTH JI€ATEILHOCTH OPTraHOB rOCYIapCTBEHHOM BJIACTH M OpraHU3aIluii 110 cOopy 1
UCIIOJIb30BAaHUIO MIEPCOHAIBHBIX JTaHHBIX MOKET OBITh YCTAHOBJICHA B CY1€0HOM MOPSIZIKE.

10. 3akar04uTEIbHbIE MOJ0KEHUS

10.1. Hacrosmee [TonoxeHue sBisieTcs JJOKaAIbHBIM HOpMaTUBHBIM akToM OV, npunumaercs Ha
OObmem cobpannu pabOTHUKOB, cOriacoBbiBaeTcs ¢ [IpodCOI03HBIM KOMHTETOM M YTBEPXKIACTCS
(ubo BBOAWTCS B JCWCTBHE) MPUKA30M 3aBEIYIOMIErO JOMIKOJbHBIM 00pa3oBaTelbHBIM
YUPEXKIEHUEM.

10.2. Bce u3MeHeHMs] W JOTOJHEHHUs, BHOCHMBIC B Hactosiiee [lomoxenue, ohopmisioTcs B
NUCbMEHHOW (hOpMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOATEIbCTBOM Poccuiickoit denepanmu.
10.3. TlomoxeHne NpUHUMAETCS Ha HEONPEICICHHBIM CpoK. M3MEHEHMsT W [ONOJHEHHS K
[TonoxeHuro npuHUMArOTCs B OpsiAKe, npeaycMorpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Tlocne mpunsarus [lonmoxxeHus (MM M3MEHEHHWH WM JOMOJHEHWW OTHEIbHBIX IMYHKTOB W
pa3zieJIoB) B HOBOW peAaKIIMK MPEAbIIYIIAst peJaKIUs aBTOMAaTUHYECKN YTPAYUBAET CUTTY.

Coenacosano c Ilpogcoroznuvim komumemom

Ilpomokon om . .20 2. Ne




