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00 opraHu3anuM padoThl ¢ YJIEKTPOHHBIM KYPHAJIOM
1. O6mmue noJiokeHust

1.1. Hacrosuiee nojoxenue o0 opraHuzaunuu padoOTbl € 3JIEKTPOHHBIM KypHaiom B MOY "Jlaxsa-
BerkuHckass ocHOoBHas obineoOpasoBatenbHas mkona Ne 7" (manee — Ilonoxenue) paspaboraHo B
cootBeTcTBUU ¢ PDesepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O06 obpazosannu B Poccuiickoii
denepanmny.

1.2. TlonoxeHue ompejenseT npasuia paboThl U elAMHBIE TPEOOBaHHWS MO BEICHUIO IICKTPOHHOIO
skyphana B MOY "Jlansa-Berkurckas ocHOBHas o6meobpasoparenbhas mkona Ne 7" (nasee — Ilkoa).

1.3. DJeKTPOHHBIM KypHaIOM (aanee — DXK) Ha3bIBAETCS KOMILICKC [POrPaMMHO-ANMapaTHbIX CPEACTB,
BKJIIOYAIOIINI 0a3bl JAHHBIX M CpPEJACTBA JOCTyNa M paboThl ¢ HUMM (MPOTrpaMMHO-arnapaTHyio

HHPACTPYKTYPY, CEPBUCH HHYOPMALMOHHOTO B3aUMOJCHCTBHS).

1.4. DaexkTpoHHblil nHeBHMK — pasznen DX, npeactaBisioumi coOOH  HMHIMBUIYaNU3UPOBAHHYIO
BBIGOPKY JaHHBIX n3 DK 0 XoJ1e U pe3ybraTax 00yUeHust KOHKPETHOTO yUEHHKA.

1.5. DK — cpeicTBO MHAMBHIYAILHOTO yueTa pe3ybTaToB OCBOCHHS 00pa3oBaTeNbHBIX MPOrPaMM. OH
OTHOCHUTCS K yueOHO-IIE1arorn4eckoil JOKy MeHTallui. AKKYpPaTHOE, TOUHOE M CBOCBPEMEHHOE BE/ICHHC
ero 06s3aTeNIbHO U1l KaKA0ro cotpyauuka LKkosbl, B 00S3aHHOCTH KOTOPOro BXOAMT padora ¢ XK.
JlocTyn K [epCOHAIBHBIM CTPaHMLAM JIHEBHHKA HMMEIOT POJAUTCIH (3aKOHHbBIE TIPEACTABUTEIH)
obyuaromierocsi, o0yyatouuiics, anmuuucTpais Lkosnst (IMpekTop [1IKOJIBI, 3aMECTUTENN TUPEKTOPA),
yumuTens, KlaccHble pyKoBoauTeny; aamuuuctparop K.

1.6. Ipunuunamu paboTsl ¢ DXK saBjstOTCS:

— cobIO/IeHIE TTPaB U CBOOO/1 YUaCTHUKOB 00pa30BaTe IbHbIX OTHOILICHUH;

— JI0CTOBEPHOCTb U MOJHOTA HH(OPMALIMHU, cojepkaterics B DK,

— yHudHKanus JaHHbIX, cofepKamuxcs B 9K, 1 JOKyMEHTHPOBAHHOH uHpopmanuu 1IKosbr;

— 3alydTa JaHHbIX, COACPKaAllUXCs B 3)1(, OT HCIIPaBOMCPHBIX U IPOTUBOIIPABHBIX JNICUCTBUM.



1.7. Benenue 9neKTpOHHBIX (OpM  ydyeTa 00pa3oBaTE/NbHOW NEATEIBHOCTH M PE3yJbTATOB
oOpasoBaTe/ibHOM neaTenbHOCTH (DIK) ABNISETCS COCTABHON YacThIO paboThI 110 BEICHUIO JJIEKTPOHHOIO
nokymeHtoobopora B IlIkose.

1.8. D) sBnsiercs yacTbio MHGOpMALIMOHHON cucTeMbl LIIKOJIBI.

1.9. ®dynxnuonupoBanue u ucnosbzoBanue XK ocylIecTBIsSETCSs B COOTBETCTBUM C JIEHCTBYHOIIMM
3akoHosaTeabcTBOM P®D, B TomM umcie ®denepanbubiM 3akoHom or 27.07.2006 Ne 152-d3 «O
MepPCOHAIBHBIX JAHHBIX).

1.10. OTBeTCTBEHHOCTh 3a (PyHKUHMOHUpOBaHHEe DK W KOHTPOJIb 3a MPABUIBHOCTBIO €ro BeJCHHs
Bo3jaratoTcs Ha aupekropa Lllkonsl, anmunuctparopos DXK.

2. Haznauenue DK
DX ucnonp3yercs i peleHus cleayomuX 3a1ay:

2.1. Co3nanue/BBOJ, CHCTEMATH3allMs, UCITOJIb30BAHUE M XpaHEHHE JIaHHBIX O XoJie 00pa3oBareabHOM
nesitesibHocTy B 1lkose, B TOM yKciie 00 yCcrneBaeMOoCTH U MOCELAeMOCTH Y YallluXcsl.

2.2. Odopmienne uHpOpMaLMK, XpaHslledcs B 0a3e NaHHBIX, B BUJE JIOKyMEHTa Ha OyMaKHOM
HOCHTEJIE.

2.3. OGecrnieueHne ONEPaTUBHOIO JOCTYNa POJAMTENeH (3aKOHHBIX NpeAcTaBHTElICH) 00y4aroerocs,
obyuatotierocsi, aamuuuctpanun Hlkonsr (upextopa Ilkonbl, 3amMecTuTeNel 1MPEKTOpaA), YUUTENCH,
KJIACCHBIX PYKOBOJAMTEJIEH K OTMETKAM 3a BeCh [EPHOJL BEACHUS KYPHAJa [0 BCEM MpPEAMETaM B JItoboe
BpeMs.

2.4. ABTOMATH3aLMs CO3JaHMsl OTYETHOM JOKYMEHTAUN YUUTENEH U a M UHUCTPALIMH.

2.5. CpoeBpeMeHHOe HWH(POPMHUPOBAHUE pOjMUTENEH (3aKOHHBIX [PEJICTABUTENICH) MO BOMPOCAM
YCNEeBaEMOCTH, WH/IMBH/IyaJIbHBIX PE3YJIbTaTOB M MOCEIIAEMOCTH UX JIETEH.

2.6. UndpopmupoBaHie yyaluxcs o Xoje o0pa3oBarebHOM ACSTEIILHOCTH OCPEICTBOM JaAHHBIX B i), .
2.7. KouTpoJib 3a peanu3anueil 00pa3oBaTesibHbIX MPOrpamMM, B TOM YHUCIIE YUET:

— MPOBEJCHHbIX 3aHSATHIA;

— JIOMAUIHKX 3a7aHuil 1 00beMa Harpy3ku Ha 00y 4aromuXcst;

— pe3yJIbTAaTOB OCBOEHHMs 00Pa30BaTEIBHOM MPOrPaMMBbl yUalluMucs (yCIeBaeMOCTb);

— [0CELIAaeMOCTH 3aHATUN yUaIllUMHUCS;

— JIMHAMHUKH YCIIEBAEMOCTH yUalluXCs;

— peanu3alu 00pa3oBaTesibHONW MPOrpaMMbl.



3. [IpaBuia padorsi ¢ IK

3.1. Bemenne DX o00s3aTesbHO IS KaXJIOro Iejarora, KJIacCHOIO PYKOBOIMTENs, a TaKKe Tex
pa6oTHUKOB [11KOIBI, B UbM ()yHKIMOHAIBHBIE O0SI3aHHOCTH 3TO BKIIIOUEHO.

3.2. Tlojiepskanne B akTyallbHOM COCTOSIHUM MH(BOpPMAaLMK, XpaHsiehcs B 0ase nanubIx DK, aBisercs
00s13aTeNIbHBIM.

3.3. Yuer peanusaii 00pa3oBaTeIbHBIX IPOrPaMM U OCYLIECTBIIEHUS 00pa30BaTEbHOH e TEIBHOCTH
BejieTCs BCEMH nejarorndeckumu padotHukamu LIKosbl.

3.4. Pacnpeﬂeﬂe}me 3aHATHU 110 npeaMeTaM M 3aKpeljiCHUE UX 3a YYUTCIAMH OCYIUECTBIICTCA Ha
OCHOBAaHHUH yqe6H0r0 [J1aHa | pacnpeacjiCHus neaaroruuyecKom Harpys3ku.

3.5. Beoa B D)X nar npoBejieHUs] 3aHSATHH B COOTBETCTBUM C PAClUCAHWEM 3aHSTHH, TEM YPOKOB,
3alaHHBIX JOMAIIHUX 3aJaHui, OTMETOK OOyualoluXcsi U CBeJeHHH 00 OTCYTCTBHHM ydYalllMXCsl Ha
YyPOKax OCYILECTBIISETCS YUUTEISAMHU €IKESTHEBHO.

3.6. Buecenne B DXK unpopmannu 06 otMeTKax 00y9aloIMXCs ¥ CBEEHHH O MPUCY TCTBUH/OTCY TCTBHH
yYallMxcs I0JDKHO IPOM3BOJAMTHCS B JIEHD IPOBEJICHHS 3aHATHSL.

3.7. lllkona rapaHTHpYeT y4alluMCs M MX POJMTENAM (3aKOHHBIM NpPEICTaBUTEISIM) BO3MOMKHOCTH

OrnepaTtuBHO TMOJYyHaATb nud)opmaumo (¢} TeKyLueﬁ YCIEBAEMOCTH U MOCELIAEMOCTH y4allerocs qyepes
K.

3.8. Ilpu Bemenun DX KaxIbIM Me1aroroM (yuurelneMm) JOJDKHO COOMOAATHCS earMHooOpazue
3aroJHEHKs! )KYPHAJIOB B YAaCTH TEM [POBEACHHbIX YPOKOB (B COOTBETCTBUHU ¢ paboyeii nporpaMMoi no
[peIMETY ), BbICTABJICHHBIX OTMETOK, HPOIYCKOB YPOKOB H 3alliCei 0 IOMALIHEM 3a/IaHKH.

3.9. Tlonb3osaTenam DK 3ampemaercs mepejiaBaTh CBOM MEPCOHANbHbIE PEKBM3UTHI jocTyna K 90K
JIPYTUM JIMLaM.

3.10. Corpyauukam I1Ikonb! 3anperuaercs gomyckath yuamuxcs Hkossr k padore ¢ XK.
4. [paBu/ia BeJeHUsI yHeTa yCNeBAeMOCTH U M0CEHAeMOCTH y alUXCsl

4.1. PaGoTa yuuTeNs N0 BEACHUIO JaHHBIX TEKYLICH YCIEBACMOCTH Y4allErocs OCYyIECTBISICTC B
pazzaene «KnaccHbli Ky pHa».

4.2. YuuTteib B COOTBETCTBMH ¢ PACIMCAHHEM 3aHATUH BHOCUT B DJK cieayiomue JaHHbIE: TEMY ypoKa;
OTCYTCTBHE YHAIUXCsl; OTMETKH yYalllMXCst; IOMAIIHEe 3a1aHue.

4.3. Yuurens BHOCUT B DK yUeTHyIO 3amuch O IPOBEACHHOM 3aHATHH 1O (akTy B JeHb MPOBEJICHHS.
[1pon3BOAMTH 3aMUCh YPOKOB 3apaHee HEeJI0MyCTHMO.

4.4. YuuTelib, 3aMEHSIIOLIMH OTCYTCTBYIOLIErO YUUTENsl, HA BpeMs (1aTy) 3aMEHbI HOJy4aeT JI0CTyIl K
DK Ha cTpaHule OTCYTCTBYIOLIET0 YUUTE s U 3aM0JIHACT €ro B yCTaHOBJICHHOM MOPAKE.

4.5. Yuer pe3y/ibTaTOB yCIIEBAEMOCTH y4alllUXCs:



— pesynbTaThl y4eOHO# JesTe/IbHOCTH OLCHNBAIOTCS HA OCHOBAHMH YCTHBIX OTBETOB (BBICTYIUICHHI)
yUalMXesl, MMCbMEHHBIX PadoT, NPAKTUYECKO# JIEATEILHOCTH YYalluXes;

— OTMETKM 3a YCTHbIe W MHUCHMEHHBIC OTBETBI BBICTABIAIOTCA B KOJIOHKY 3a TO 4HMCIIO, KOrja
1poBo/IMIIack padora;

_ B KJIETKAX JUIS OTMETOK YUMTENlb MMEET MPaBO 3alUChIBATh OJIMH U3 CIICYIOUHMX CUMBOJIOB:. «1»,«2»,
Gy, «dy, «5», «—». JlonycTUMO CTaBUTh HECKOJILKO OTMETOK B OZIHY rpady;

— OTCpOYKA BBINOJHEHHS YYalllUMHUCA 3a/laHus (Hanpumep, o0yualolMics TpHULLEs Ha 3aHATHs M0CIIe
JUIMTE IbHOM 00JIe3HU) PUKCHPYETCS: B XK cumBoJIOM (—);

— Bpems, 3a KOTOPOEC yqaumﬁCﬂ JIOJDKEH JIMKBUIWPOBATDH 3a/10JDKEHHOCTb, HE IPEBBILIACT OJIHOM
yqe6H0171 HEJICJIM IIpU YCJIOBHUU MPUCYTCTBUSA YHalICTrocCs B [llkosie, B TeueHue KOTOpOﬁ pe3yJIbTaThl
OLIEHUBAHHUS OTCPOYCHHBIX 3aJlaHuM JOJDKHDI OBITh BBICTABJICHBI YUUTECJIEM B K.

— Opv KOHTPOJIBHBIX MEPONPUSTHAX, MPOBOAMMBIX YHHTEIEM B COOTBETCTBUU C TEMATUYCCKUM
[UTaHHPOBAHUMEM, OOS3aTEIbHBIM YCIOBUEM MPOBEACHHMS KOHTPOJIL ABJIACTCA BBICTABJIEHUE OTMETOK
BCEM YyualuMcsi, MPUCYTCTBYIOUIMM Ha YpOKe (Mckmoyasl cilydad, KOrja ydalluics J0Jroe Bpems
OTCYTCTBOBJ IO  YBKHMTEIbHOM — NpUYHHE (HanpuMep, 10  OONE3HHM),  MOATBEPHKICHHOU
COOTBETCTBYIOLIMMH JIOKYMEHTaMH);

_ OTMETKM BBICTABISIIOTCS B rpade Toro /s, Korja npoBoanjach AaHHasd padoTa;

— OTMETKH 3a MMChMEHHYIO paboTy NpOCTABIISIOTCS B CPOK He Dosiee TpexX pabouKX JHEH ¢ MOMEHTa ee
HANUCcaHus yJaluMHucs;

4.6. YyeT noceiaeMoCcTt yyalmxes:

— yumTenb 00513 Ha KakKJIOM YPOKE OTMEHATh OTCYTCTBYIOIIHMX yallluXCsl,

— [IpH OTCYTCTBUH yUaLIErocsi Ha yPOKE yUUTENIb IPOCTaBIIACT "H"; "B";"Y".

— yualuecs, UMEIoIMe MEIMIMHCKYIO CIPaBKy 06 0cBOOOXKIEHHH OT (PU3UUECKUX HArpy30K, NOJDKHBI
NpUCYTCTBOBATH HA yPOKaX (U3MUECKO# KyJIbTYPBI M BBIOTHATE MHMBH/ly aJIbHBIE 3a1aHusl.

4.7. OdopMieHHE TEMbI YPOKa:

- pa60Ta yuyudTead 110 BCACHUIO Yy4ye€Ta BbIINOJHCHHAA y‘{€6HbIX nporpaMm H [IPOBEACHHBIX 3aHATHU
OCYLIECTBJISICTCAH B pasaeie «Tembl YPOKOB U 3alaHUs» |

— p Havaje yuyeGHOrO roja yuUMTeslb BHOCHT TEMAaTU4ECKOC IJIAHMPOBAHME 110 npeaMeTy B paszel
«[lnanupoBaHie ypoKOB» Ha CPOK OT OJHOH yueOHOii yeTBepTH 10 roxa. Ecin yunuTenb UCHBITHIBACT
TPYJHOCTH NPH BHECEHHWH B JXKYPHAI TEMaTMYECKOro ILIAHAPOBAHUL, OH MOJKET 3aroJHUThL (ail

Microsoft Excel 1o ycraHoBieHHO# popme 1 nepeiarh aAMUHUCTPATOPY K st UMIIOPTUPOBAHUS B
2K;

— yuuTellb BHOCUT B DK yUeTHYIO 3alUCh O TEME YPOKa IO (akTy B €Hb IIPOBE/ICHUSL;

— y4eTHast 3anuch B DK J10/KHA COOTBETCTBOBATH TEME MPOiJICHHOTO HA yPOKe MaTepuaa.




4.8. JlomailHee 3aJlaHuE:
— yuuTesb BHOCUT B D0K MH(popMaLuio 0 JoMallHeM 3aiaHu# B JIeHb NpoBeIeHus 3ausaTus 10 18.00 u;

— B rpade «Jlomamnee 3anaHue» (PUKCHPYET COJAEp)KAHME 3a[aHMsl, CTPAHHLbl, HOMepa 3aja4 u
YHpaKHEHUH ¢ OTpaKeHHeM CrelM(UKU JoMalHed paboTbl (MOBTOPHUTh..., COCTABUTD IJIaH, TabuMIly,
BOMNPOCHI U T. J1.);

— 0(])0pmnﬂe'r JOMalHee 3aJlaHue TBOPYCCKOT'O XapaKTepa, HalpuMep, cCAejlaTb PUCYHKM, HalMUCATh

COYHMHCHHUE, B rpa(pe <<Ilomaumee 3alaHruEy CJICAYHOLIHUM 06pa30M: <<TBOp‘—[CCKO€ 3alaHHUE. BbIITOJIHUTH
PUCYHOK K CKa3Ke...»;

— BHOCHT 3alliuCb <<I/IHI[I/IBI/II[yaJU:HO€ 3aJlaHHUE» B rpa(py <<110MaIHH€e 3alaHue», €CJIM IMpeaiaracTt
ydalmuMcst MHAUBUAY aJIbHBIC 3a/IaHUS;

— He 3a/aeT JIOMAalllHEee 3aJaHue U BHOCUT B I10JI€ «I[oMaLuHee 3ajJlaHuey 3anuch «He 3amano»;

— He 3ajJ1aeT JoMalllHee 3aJaHue 10cjie KOHTPOIbHBIX MEPONIPUSTUN, HA KAHUKYJIbI.

4.9. BpicTaBjaeHUE UTOMOBbLIX OTMETOK:

— YUMTEJlb BBICTABIJIAET OTMETKHU 33 OTYETHBIN nepuoa yyawumes B pazaen DK «l'ogosast oTMeTKa

— B KOHIE OTYETHBIX MEPHUOJAOB BLICTABIIACT OTMETKH y4alllUMCA 3a YETBEPTb, MOJYIroAue, roa B CPOKH,
ONpeACIEHHBIE TUPEKTOPOM I_I_IKOJ'II:I, HO HE IMO3JHEC 4YE€M 3a JBa JJHA 10 OKOHYaHMUS y‘{€6HOFO rnepuonaa,

— Juisi OOBEKTUBHOM aTTeCTallMk 00YUaIOIIMXCsl 32 UeTBEPTh yuuTeb 00s13aH BBICTaBUThL B D)K He MeHee
TpeX OTMETOK, a JUlsl aTTECTAllMU 3@ MOJYrOJHME — HE MEHEE MATH OTMETOK C 00sI3aTENIbHBIM Y4YETOM
KauecTBa 3HAHUK OOyYalOIIMXCSl MO MUCbMEHHBIM, JAOOPATOPHBIM M IPAKTUYECKUM padotaM (mpu
HeJICIbHOM Harpy3Ke no npeamerty 1u).

5. @yHKUMH U 1eSITeJIbHOCTD MoJib3oBaTesei DK

5.1. [Tonb3oBatensimu DK sBasitoTes:

— anmunuctpauus Lkonsr: gupexrop Lkoibl, 3aMecTUTENb IUPEKTOPA;

— NeAaroru;

— KJIaCCHBbIE PYKOBOJUTEIIH;

— ucreTyep- aaMuHucTparop IX;

— paOOTHUKHM MEeIULIMHCKON citykObl IIKOIBI;

5.2. Yyamuecss 1 UX POAUTENIM (3aKOHHBIE MPEJCTABUTENIN) SABJISIOTCS M0JIb30BATEIISIMH JJICKTPOHHOIO
JIHEBHHKA.



5.3. Jlupextop LLKosbl yTBEpAKIACT:
— yueOHBI# MIaH He No3/1Hee | anpens NpeamecTByOIero y4eOHoro roja;

— [1eJIJarOrM4YecKyto Harpy3Ky Ha 4eTBepTh (MOJIyroaue/yuyedHbli roJ) He Mo3/iHee YeM 3a JIBe HeJlesu 10
Hauasna yudeOHOTo Nnepuoaa;

— pacnucanue 3aHATHI Ha y4eOHbI TTepHoJl He MO3/IHEE YEM 3a OJIHY HEJIENIO JI0 ero Havasa;
— CIIMCOYHBIN cocTaB yvamuxcs kiaccoB LLkonbl He no3anee 31 aBrycra;

— CMUCOK KJIACCHBIX PYKOBOJIMTEEH He rno3aunee 31 aBrycra.

5.4. 3amecturenb aupekropa Llkosbl no yueOHO-BOCIUTATENILHOH paboTe:

— OCYLIECTBJISET HEMOCPEACTBEHHOE PYKOBOICTBO CHCTEMOM paboThI 10 BeJeH 0 DK

— I[10 OKOHYaHHUH yqe6H0ro roja rnoJjy4aceTt y aAMHUHUCTpATOPA KOIIHH 2K Ha DJICKTPOHHOM HOCHTEJIC
[/IH([)OpMaLlI/II/l — OINITHYECKOM JIHUCKE I10 KJjIaCcCaM;

— npoBepeHHble Ha PaboTOCIOCOOHOCTh TBepAble Komuu DK 3ameuyarbiBacT B KOHBEPTbI, 3aBEpsieT
MOANKUCHIO, pacuIn(GpOBKOH MOANUCH U AATOM;

— OCYLIECTBJISIET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTPAKEHHs B JKypHaJle pacnuCcaHus M Yy4eTOM
3aMELIEHHBIX M MTPOIMYLUIEHHBIX YPOKOB (3aHATHIA).

— CBOECBPEMEHHO MPEAOCTABIAIOT JUCTICTHEDY 06pazoBaTean0ro YUYPECIKACHHU NaHHBIC IS 3al10JIHCHH S

IK: cxemy 0OyueHHs, CIMCOK W3y4aeMbIX MMCLMIUIMH (IIPEIMETOB) Ul KaXKJIOro Kiacca/TpyIibl,
CBeJIEHMs O nepuoaax oOyueHus U aTTeCTaluu U T. J1.;

— 110 OKOHUAHWH YeTBepTeii ¥ MOJTyroIuil COCTABIISIOT OTUETHI 0 paboTe yuuteneit ¢ DK,

— [0 OKOHYAHMK Y4eGHOrOo roja KOHTPOIMPYIOT pacredartky AaHHbX DK ¢ pesyiabratamu oOy4eHus B
y4eGHOM Tojly (MTOrOBbIMHM OTMETKAMM) MO KJaccaMm M NPaBMIBHOCTH WX O(OPMIICHHs KJIaCCHBIMH
pyKOBOAUTESAMM;

— MH(OPMHPYIOT MENAroroB O BBIABIECHHBIX OLIMOKAX, TOMYLIEHHBIX UMK NpH paboTe ¢ DK

— OCYIIECTBASAIOT KOHTpPOIb 3a peanusauneii PI'OC HOO, OO0 u COO:; 3a BbINOJHEHHEM YUEOHBIX
[UIAHOB; TMPOTHO3MPOBAHMEM XOJa, PA3BUTHS M PE3yJILTATOB 00pa3’oBATE/ILHOH JEATCIILHOCTH 10
KJaccam; NpPaBUILHOCTBIO BeleHHs DXK: CBOCBPEMEHHOCTHIO OTPAXKEHHsA B JKypHAIC pacrucaHus;
3aMoJHEHNEM SKypHajla [eJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHUS OTMETOK M pe3ylbTaTtoB
3aHATHIL, HAMOJHIEMOCTBIO OTMETOK; OTPaXEHHEM II0CEIAaeMOCTH 3aHSTHH; CBOEBPEMEHHbBIM

3anojiHEHUeM pasjielia JOMAIIHUX 3aJaHuif; COOTBETCTBUEM JOMAIIHMX 3ajaHuil TPEOOBAHMAM IO
COJIEPIKAHUIO U O0BEMY.

5.5. YuuTtens (negarornyeckuii paboTHHK):



— orpaxaer B O) xoa oOpa3oBarebHOH JEATENBHOCTH B COOTBETCTBHM C 00pasoBaTebHOM
NporpaMMoii u y4eOHbIM ILIAaHOM;

— @XEJHEBHO BHOCUT B JKypHaJll CBEJIEHMS O 3aHATUSAX [0 IpeJMeTy (Temax YpPOKOB, 3aJaHHBbIX
JIOMaIIHUX 3aJ1aHUSIX);

— oueHuBaeT 3P(EKTUBHOCTbL M Pe3yJbTATUBHOCTb OOYYEHHs yuallluxcs [0 mpeaMety (Kypcey,
MporpamMme), Y4YuTbIBasi OCBOCHHE 3HAHWUM, OBJIAJEHME YMEHUSIMM, DA3BUTHE OIbITA TBOPUYECKOM
JIeSITEJIbHOCTH, 1103HABATEILHOIO MHTEPECa yUalluXCs;

— BHOCHT JlaHHBbIE 00 yCE€BAaEMOCTH yHallluXCsl, CBOEBPEMEHHO MNPOCTABJIACT IMOJYUYCHHDBIC YUYCHUKaAMN
OTMETKH, B TOM HHCJIC YETBCPTHLIC (l'IOJ'IyFOIlOBble) U T'O0BBIC,

— OTMETKM 3a MUCbMEHHBIE pabOThI BBICTABIISET B CPOKH, MPEAYCMOTPEHHBIE HOPMAMU MX MPOBEPKHU, HO
He MO3/IHee TpeX JHel ¢ MOMEeHTa NpPOBeIeHUsl padOThI;

— 3aHOCHT CBOECBPEMEHHO JJAHHBIC O ITOCCIIACMOCTH yUallluXCs, BBINOJTHEHUN JOMAIIHAX 3aJlaHUK;

— 3anojuseT DK kak 3ameniaroui yuuTesb (BBOJAMT JJAHHBIE O TPOBEJIEHHOM YPOKE) B YCTAHOBJIEHHOM
MOpsiJIKE MPH OCYIIECTBICHUH 3aMEHBI.

5.6. KiiaccHble pyKOBOJUTENH:

— KOHTPOJIMPYIOT aKTyalbHOCTh MH(MOpPMALMK 00 yualluxcsi, POJUTENAX M CIIMCKAX CBOEro Kjacca u
MHPOPMHUPYIOT AMcreTyepa 00pa3oBaTENbHOIO YUPEXKIACHHS O JIOOBIX W3MEHEHMAX, BHECCHHBIX B
Ky pHAIL

— QHAJIM3UPYIOT YCIIEBAEMOCTb M MOCEIIaeMOCTh YPOKOB YyYaLIMMHCS CBOETO KJ1acca;

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3allOJIHEHHSI U BHECCHUS IeAaroraMu JTaHHBIX 00 yCneBaeMOCTH 1
[IOCEUIAaEMOCTH y4Jaluxcs CBOEro Kjiacca B 3)1(,

— MHPOPMHUPYIOT pojuTesieil 00 ycrneBaeMoCTH W MNOCELIaeMOCTH JICTEH MOCPE/ICTBOM OTYETOB,
copMHpOBaHHBIX Ha OCHOBE JAaHHBIX DK, B TOM uMcIie 1o 3anpocaM pojanTeNIeH;

— 3HAKOMST YyYalllUXCsi ¥ MX pPOJMTE]IeH C HOPMATUBHBIMHM JOKYMEHTAaMH, JIOKaJbHBIMH aKTaMH M
MHCTPYKLMSAMHE, PErIaMEHTUPY IOLLMMH HOPSII0K HCHoIb30BaHus DK,

— OpraHM3yIOT ONEPaTHBHOE B3aHMOIEHCTBHE MEXKJy YUAUIMMUCS KIIacca, X POJAUTEISIMH (3aKOHHBIMH
MpeAcTaBuTeNsIMK), aaMuHucTpaiuei HIkosbl v negaroramu ¢ nomoubio 9K,

— KOHTPOJIUPYIOT €KEJAHEBHO PErHCTPALIMIO (haKTa NPUCY TCTBUS/OTCY TCTBUS YHAIIETrOCs Ha 3aHATUAX.
5.7. JlucrieTuep - aIMUHUCTPATOP 00pa30BaTEIBHOTO YUPEIKACHHUS:
— BBOAMT M KOHTPOJMPYET aKTyalbHOCTb JAaHHbIX ydawmmxcs Hkonst (@. M. O., roa poxiaeHus, moi,

KOHTAKTHBIC JlaHHble, J00aBlicHHe (PU3UUECKOro Jula B IPyIy «YUEeHHKH», Ha3HAYCHUE YUYETHbIX
JIAHHBIX JUU1s1 BXOJ1a B 2JIEKTPOHHBIM JHEBHUK) (pasjen DK « Y ueHuKn» ),



— BBOJIMT M KOHTPOJMPYET aKTyaJbHOCTb JAHHBIX O POJMTENAX (3aKOHHBIX NPEACTABUTEIIAX) yUYalUXCs
(. WU. O., cremeHb pPOACTBA, KOHTAKTHBIE JaHHblE, J00aBleHHE (U3MYECKOrO JMLa B TPYIIy
«Poaurtenu», NpuBs3Ka poAMTENs K MPOPUIII0 yYEHMKA, HA3HAYEHHE YYETHBIX JIAHHBIX JUIs BXOJa B
3J1eKTPOHHBIN JHEBHUK) (pasznesnbl DXK: « Dusudeckue nunay, « Y UeHUKH» );

— BBOJMT M KOHTPOJIMPYET aKTyalbHOCTb JAHHBIX O JABHKECHUM YyHallUXcs (paznen DK «Ilpukasel o
JIBUKEHMAX KOHTMHIEHTa»), 2JIEKTPOHHBIA MEPeBOJ yualllMXcs M3 Kiacca/TpyIibl B KJacc/rpynry Ha
ocHoBaHuM npukaszoB aupekropa lxosnbr;

— hopmupyet B DK crimckn kinaccos (paznen DK «Knacebi»);

— dopmupyer B DX crmckn ydeOHBIX Ipynm B pamkax kiacca/mapajienu (pasaen 9XK «I'pymnmbl
06yUeHHs» ), OTPAKAET U3MEHEHHSI B CIIUCKAX TPYTII (3aUMCIICHUE, BBIOBITHE, IIEPEBOJL y4aIluXCs);

— BBOJAMT JaHHble [ popmuposanus B DK yuebHoro miana (pazaen DK «YueOHblii mian»);

— HaszHa4dacT queneﬁ o npeaMeraMm JUisd Kaxaoro KﬂaCca/prl'lﬂbI B COOTBETCTBUU C y‘-le6HbIM
pacrnucaHnemM;

— HacTpauBaeT cXeMbl OOyUeHHs /Ulsl HAYAIbHOM, OCHOBHOM M cpennell wkoibl (pazaen DK «'paduk
00yueHHMs»): CIMCOK HM3ydyaeMbIX JUCLMIUIMH (MPEIMETOB) /Ul KakKIOr0 KIacca/TpyIiibl, TEepHOl

0Oyuenus, NepHo/l ATTECTallK, KAHUKYJIbl, yueOHas Heelsl, IePEHOCHI Pa3AHUKOB;

— popmupyet B DK CIUCOK KIACCHBIX PYKOBOAMTENEH W KOHTPOIUPYET aKTyalbHOCTb JAHHBIX (pasien
K «Ha3znaueHue KIacCHBIX PyKOBOJAUTENEHY ),

— 3anonusieT rpaduk sxk3ameHoB (paszen DK «I'papuk sk3aMeHOBY );
— BBOJIMT JIaHHBIE 00 OpraHM3allMu 3aMeH npeno/asareneit (pasaen DX «3amena npenogasaresei»);

— sanojuseT TeMaTHUYecKHe IulanupoBanus 1o npeameram (pasjaen DX «KanenaapHo-temarnyeckue
IJ1aHbI );

— pacnpezensier y4eOHyI0 Harpy3Ky COIJIaCHO y4eOHOMY ILIaHy B COOTBETCTBMH C yTBEPIK/ICHHBIMH

CHMCKAMM  YUMTeNei-peJIMETHUKOB, KIaccoB, ydeOHbIX rpynn (pasmen DX «Pacnpenenenue
Harpy3ku»);

— BBoauT naHHble U (opmupyeT B DX OCHOBHOE M CKOPPEKTHPOBAHHBIC PACIMCAHMS 3aHSTHH Ha
yueOHblii mepuo1 (4eTBepTh, noayroaue, roa) (pasuen K «Pacmucanue 3aHITHI ).

— 3aKkpbIBAET NpEIbLIYLIMiT yueOHBIH IO, OTKPBIBAET HOBbIH yueOHbIH roja (ycTaHOBKa/mepeBox B
HOBBIH yueOHblit roa — pasnen DK «Hacrpoiika nporpammeny, noapasaen « Tekyumi yueOnblii roa»);

— HazHauaeT noJibzoBateseil DK, To ecTh HajeNseT npaBamMK JOCTYIA IIPH OTKPBITHH HOBOTO Y4eOHOro
rojia B COOTBETCTBHH C yUeOHBIM IUIAHOM, paclucanieM, npukasamu aupekropa [Lkoubr;

— ycTaHaBJMBAET pacrnucanne 3Bo0HKOB (pazaen DK «Pacnncanne 3BOHKOBY);

— IpeoCTABJISIET JIOTMHBI U NIAPOIIH Ui AocTyna kK DK (aHeBHUKY) (pasien DX «Duszuueckue auLar»);



— obecrieurBaeT B3auMojeictue DK M CMEXKHBIX CHCTEM, BBINNOJHIET PE3EPBHOE KOMUPOBAHHUE
JIAHHBIX;

— KOHCYJIbTUPYET foJib3oBateseit DK no Bonpocam paboTbl ¢ HUM;
— ocyluecTBiseT TexHudeckoe oOcuykupaHue DK, B TOM 4UMCIE yCTaHABIMBACT OOHOBJICHMS

KOH(MIYpallKH{; €KEIHEBHO MPOBOIUT PE3ePBHOE KONMMpoBaHWE 0a3 JaHHbBIX; yIASICT MOMEUYCHHbIC

06BEKTHI; HACTPANBAET (CHHXPOHU3HPYET) AaHHbIe Mexky DK 1 271eKTPOHHBIM IHEBHUKOM (paszues DK
«Hacrpoiika CHHXpOHHU3ALHH JaHHbIX) );

— ocymiectBseT aamMuuucTpupoBanue K (pasaen DK « AZIMUHACTPUPOBAHHEY );

— pa3rpaHA4YMBacT IpaBa J10CTYyIla [oJjib30oBaTejell B COOTBETCTBUM C IEJsIMH W 3ajadyaMu

oGpasoBaTeibHOM  mesTenbHOCTH M ydeOHOH Harpysku mnenaroros (pasuen DX «Hactpoiika
MoJIL30BaTeNeH U IPaB»).

— BBOJIMT JIaHHBIE O MeaarortdyeCKux COTpyaHHuKax [HIkosbI: [IPpUEM Ha pa60Ty. YBOJILHEHHUE, TIEPEBO/L,

Ha3HAuYeHHe JO/DKHOCTH (OCHOBHOM M MO COBMECTHTENBCTBY), NpuBsizka K rpynne «CoTpyIHHKH»

(paznensl DK «Dusuueckne auuay, «IIpuem Ha padboTy», «YBonbHEHHE», «KaxpoBbie nepemMeieHus»,
«COTpYHUKI );

— BBOJMT CITHCKH COTPYAHMKOB 1LIKONBI, X JIODKHOCTH, B TOM UYMCIIE PYKOBOJMTENEH, rpaduK padoThbl
(pasnennl DX «[loapazaenenusy, «lomknoctny, «I'paduku paboTb» ).

5.8. PaGOTHUKM MEIMLIMHCKOM ci1yKObI LLIKOJIBI:
— 3aMOJHAIOT B Hauaje yueOHOro rojia pasaen «JIMcTox 310pOBbsi»;
— o0ecrneunBaloT aKTyallbHOCTh AaHHbIX pasjena DK «JIMCTOoK 310poBbsi» B T€UEHHE roja.

5.9. Cekperapb ocyliecTBiseT (OPMUPOBAHME [PUKA30B O JIBMKEHMHM Y4alMXCs (3a4MClICHHE,
BBIOBITHE, OKOHUAHHUE YueObl, IEPEBOJL B APYTIOH KIacc/rpyIiiLy).

5.10. Yuammecs 11IKoabl ¥ UX POAUTEH (3aKOHHbBIE NPEJCTABUTENIN) UMEIOT CJICYIOLIME BO3MOKHOCTH
TPY TOJIL30BAHUHU DJIEKTPOHHBIM JIHEBHUKOM:

— MOJYy4aloT MHGOPMALIMIO O JIOMAIIHUX 3a/laHUsIX;

— [0JIy4alOT JaHHble 00 ycIeBaeMOCTH 00y YatolMXCsi (BbICTABICHHBIX OTMETKAX).

6. lpasa noab3oBareneii K

6.1. Bee monp3zosaren DK MMEIOT NpaBoO MCIOJb30BaTh €ro B €KEJHEBHOM pexume. MckitoueHnem
SBISETCS MPOBEJICHME TEXHMUECKHX PaboT, KOTOPbIE MOIYT MPOBOJMTLCSH B CPOK HE Ooliee CyTOK ¢

YBEJIOMJICHHUEM [0JIb30BaTeJIEH 3a HEJEIIO J10 Havalia pa60T.

6.2. KiraccHble pyKOBOAMTENM UMEIOT IPaBO HHPOPMHUPOBATH POJUTEIICH O COCTOSHUU YCIICBACMOCTH 1
[OCeIaeMOCTH X JIeTell uepes 0TueThl, chOpPMUPOBAHHbIC Ha OCHOBE JaHHbIX DK, M0 HEOOXOAUMOCTH.



7. OTBETCTBEHHOCTH NoJjib3oBaTeeil 7K
7.1. Bce nmosib30BaTe M HECYT OTBETCTBEHHOCTD!

— 3a napyuienue Tpeboannii denepanbHOrO 3akoHa OT 27.07.2006 No 152-®3 «O nepcoHajbHbIX
JJAQHHBIX» |

— pasrialieHue CBOMX yUETHbIX JAHHBIX (JIOrUH, napoJib);

— papylieHue TpeOOBAaHMH HOPMATHBHBIX MPABOBBIX NAOKYMEHTOB, B TOM HHCIC JIOKaJbHBIX aKTOB W
MHCTPYKLHMHA, ONPEICNAIOMNX NOPSII0K HCHOJIb30BAHHS 37K B COOTBETCTBUM € 3aKOHOAATENILCTBOM PD.

7.2. Jlupextop IlIKombl HeceT OTBETCTBEHHOCTb 3a CBOCBPEMCHHOC YTBEPHKACHHUC yueOHBIX IIaHOB,
Hana pacrpe/ieliens Mejarornueckoi Harpy3kn n yueOHOro paciucanus.

7.3. 3amMecTuTelb AMPEKTOpA Mo y4eOHO-BOCTIMTATE/ILHOM paboTe HeCET OTBETCTBEHHOCTD!

— 3a CBOEBPEMEHHOCTb (JOPMUPOBaHMs Y4UEOHBIX IUIAHOB, MJIaHA PACHPENC/ACHH neaaroruuecKom
Harpy3Ku ¥ yueOHOro pacricanus;

— pacrieyaTKy COOTBETCTBYIOLIMX pasienoB K B koHue yueGHOro rojia v X opopmieHHE.

_ 3a cBoeBpeMeHHoe coxpaHenue konui XK Ha 2JIEKTPOHHOM HOCHTEIC urdopmanmu (ONTHYECKOM
JUACKE) M pacneyaTky J0KYMEHTOB Ha OyMaXKHBIX HOCHTEIIAX;

— cOOTBETCTBHE YueTHbIX 3aruceit DK pakram peannsaunu o0pa3oBaTe/ibHOM AeATeTbHOCTH
— [IPaBUILHOCTBLIO KCNOJb30BaHms K.

7.4. Jlucrietuep - aAMMHUCTPATOP 2K HeceT OTBETCTBEHHOCTD!

— 3a Gecrniepeboitnoe QpyHkuponupopanne DK, 6a3 NaHHBIX M CMEKHBIX CHCTEM CBI3H,

— BbINOJIHEHKE PE3EPBHOI0 KOMMPOBAHHs AaHHbBIX]

_ HanoJHEHHE U AKTyaJIbHOCTb 0a3bl JaHHbIX PAOOTHUKOB I1IKOIbL.

- 3a CBOGBpCMeHHBIﬁ BBOJ W MNOAJACPKAHUEC B AKTyaJIbHOM COCTOSHHUHA JAHHBIX YydallnuXcs IIxoJibl,
pacrnucaHue 3aHSATHI, OTpaXCHUE NBUIKCHHA yyaumxcs, BEJACHHUC J)KypHajia 3aMEH, AKTYyaJIbHOCTb OTHETA
10 3aI10JITHEHHUIO KYypHalla mejgaroraMu.

7.5. Yuurens (1eaaroru) HeCyT OTBETCTBEHHOCTb:

— 3a CBOEBPEMCHHOCTb BHECCHUS, JAOCTOBECPHOCTb H AKTyaJIbHOCTH J1aHHbIX 00 yCIeBaeMOCTH M
[IOCELAEMOCTH y4YalIuXxcs;

— exenneBHoe 3anonnerune JX;

— yCTpaHEeHHE BbISBIICHHBIX ommbok npu BegaeHun K,




— COXPAHHOCTb CBOMX PEKBU3HMTOB JI0CTYTIA, HCKIIIOUAIOLILY IO TTOAKIIFOUEHHUE TOCTOPOHHHUX
7.6. KnaccHble pyKOBOJUTEIHN HECYT OTBETCTBEHHOCTD!

— 3a CBOEBPEMEHHOCTH BHECCHHS, NOCTOBECPHOCTH H AKTYaJIbHOCTb JIaHHBIX 00 yCHIE€BAEMOCTU U
[1OCCLIAaCMOCTH YHalIUXCs,

— JIOCTOBEPHOCTb U aKTYaJbHOCTh CIUCKOB Ki1acca 1 MH(opmanuu o6 yuamumxes u ux poaurensx (. M.
O., Homep TenedoHa, aapec AEKTPOHHOH MOYTHI);

— cBOEBpeMEHHOE HHPOPMUPOBAHHE POJUTENIEH O COCTOAHUM YCIIEBAEMOCTH U MOCCIIAEMOCTH UX JeTeH
nocpeactsom DXK;

7.7. PaborHuku MeaMuUuHCKOM ciykObl [lIkoabl HecyT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOCTH
3anojHeHust pasjena «JIMCTOoK 3710pOBbsi» W aKTyalbHOCTD JIAHHBIX B HEM.

8. OTueTHbIE MEPHOABLI H XpaHeHHe HHPOPMALHH

8.1. OTueThl 10 yCrneBaeMOCTH U MOCEIIAEMOCTH CO3/Ial0TCsl B KOHIE YE€TBEPTH, NOJYTrOIUs U y4eOHOro
roja.

8.2. Ortuet 0 3amoaHeHun DK U HAKOIIIEMOCTH OTMETOK CO34aeTCs €XKEMECSYHO.

8.3. [lo 3aBepiIEHUM OTYETHOTO Mepuoa (UeTBEPTH, TOJYro/Iusl, yHeOHOr0 rojia) HTOrOBbIE BEOMOCTH
pacrneyaTbiBAlOTCs Ha OyMaXKHOM HOCHTENle, 3aBEpsIOTCS  MOAMMCAMH  MEJIaroros, — KIIACCHBIX
PYKOBOJMTEJIEH, 3aMECTUTENISI IMPEKTOPA M0 y4eOHO-BOCIUTATEIbHOH paboTe, AMpPEKTOPA.

8.4. Ilo okoHUaHUH y‘l€6HOFO rojga MUTOIOBbIE BEAOMOCTH MPOLIMBAIOTCA, [POLIHYPOBLIBAIOTCS,
OIeyaThIBAIOTCA U CJIar0TCS B apXHUB JJIs1 XpaHECHHS B YCTAaHOBJICHHOM IOpsJAKE.

85. Ilo oxkoHuaHuu ydyeGHOro roma mosnHas Bepeus OXK  HepeHOCHTCSs HA  DJICKTPOHHBIH

HocuTeb MHOOPMALMK — ONTHYECKHIl JMCK, ONEYaThIBACTCs, 3aBEPACTCA MOJIIMCHIO 3aMCCTUTE/Is
JMpeKTopa Mo y4eOGHO-BOCUTaTebHON paboTe M pacupoBKOH MOAMMCH M XPAHUTCA B apXHBe B
YCTAHOBJIEHHOM NOPSIKE.



