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[Mopsagok
padoThl €O caysxednoii nHopmanuei orpaHuieHHOro pacnpocTpaHeHHus
B MKOY COI Ne 10 c. llBeTKOBKA

I. OGuine moJIoKeHHst

[Mopsaok  paboThl co  ciyxeOHOM uudopManueii  orpaHuICeHHOro
pacnpocTpaHeHus B MKOY COII Ne 10  (manee - Tlopanok; YupexIeHue)
YCTAHAB/IMBAET — TOPA/IOK paGoThl €O CIyKEOHOH urdopmanueit  OrpaHuuCHHOIo
paclpoCTPaHCHHs, ONpe/esseT 00A3aHHOCTH  JIML, JONYIICHHBIX K ciyKeOHOM
uHpOpMAIlMM OTPAHHUYCHHOrO PacpoCTpaHCHUA, B TOM YHMCJIE JIML, OTBETCTBEHHBIX 34
XpaHeHue  Iacropra 6e30MAcCHOCTM W MHBIX  JOKYMEHTOB — OrpaHH4CHHOTO
PACTIPOCTPAHEHMsL,  COUCPIKALINX  CBCACHHA 0 COCTOSIHMM AHTUTEPPOPHCTUYCCKOM
SAUMIIEHHOCTH MECT MaccoBOro IHpeObiBaHus aofeil 1 NPUHMMAEMBIX Mepax Mo €€
YCHJICHHIO.

Jlannpiit  Topsiiok paspaboTan B COOTBETCTBHH € [TocTaHOBJICHUEM
[pasurenscrsa P@ or 2 aprycra 2019 r. N 1006 "O6 yrsepxaenuu tpeboBanuii K
AHTHTEPPOPUCTHYECKON  3aLUIICHHOCTH 00beKxToB  (Tepputopuii) MuHHCTCPCTBA
npoceenienns Poccnitckoit Gepepai 1 0OHEKTOB (TeppuUTOpHIi), OTHOCALIMXCH K
cepe AesrenpHoCcTH MHHHCTEPCTRA npocsenenns Poceniickoit denepani, 1 GOPMBI
Hactopra GE30MacHOCTH YTHX 00BEKTOB (tepputopuii), dejepajibHbIM 3aKOHOM OT 27
wonst 2006 roga Ne 149-03 «O0 undopmaumy, MH(GOPMALIMOHHBIX TEXHOJIOTHAX U O
saure urdopmannny, 11ocTaHoBICHHEM [IpaBurenscrsa PO or 25.03.2015 N 272 "O6
YTBEPIK/ICHHH TpeboBaHuil K AHTHTEPPOPUCTUUECKOM 3alMLIICHHOCTH MCCT MaccoBOIro
npeObiBabns Jiojieit 1 00bEKTOB (TeppuTOpH), NOAIEKALIMX o0s3aTe/IbHON OXpaHe
BOICKAMH HAIIMOHAJILHOW TIBapaHH Poccuiickoii ®epepanun, U (GopM nacrnopros
6e30MacHOCTH  TAKMX MeCT M 00LEKTOB (teppuropnit)", Ilonoxennem 0 TOPAJIKE
oGpamennst o cayKeOHOH uHbopMalmeil  orpaHuuCHHOrO pacrpocTpaHeHusl,
YTBEPAICHHOTO [I0CTAHOBICHHEM [pasurenscrsa PO or 3 HosGpa 1994 ronaNe 1233.

K ciysxeGHOit MHpOopMali OrpaHnieHHOTr0 pacHpOCTPAHEHHSI OTHOCHTCS
HecekperHas MH(OpMaIKs, Kacalomascs JCATCIbHOCTH YyperKieHus, OrpaHiiIeHue Ha
pacrnpocTpaHeHne KOTOPOH 00yCJI0BJICHO TpeOoBaHUsIMH obecrnicueHMst
AHTUTECPPOPUCTHUECKON 3alMIICHHOCTH Vupesxaenusi. Ha JOKyMEHTax, COICPIHALIIX
catyKeOHyI0 HHPOPMALIMIO OrPaHHueHHOro pacrpoCTpaHeHusl, POCTABJIAETCS MOMCETKA
«JICI Iy («/list coysxedHoro MOJIB30BAHUS)

He MoryT GbITh OTHECEHBI K CITyKeOHOH MHpOpMalMK OrPaHUYEHHOTO
pacnpocTpaHeHHs:

- aKThl 3aKOHOJATEJIbCTBA, YCTaHABJIMBAIOUIHME MpaBoBOil CTAaTYC TOCYNapCTBCHHDIX
OprafoB, OpraHuzaumii, oOIIECTBEHHDIX oGbeMHenuii, a TalKe mpasa, CBOOOJBI M
00S3aHHOCTH [PAsK/IaH, NOpsA0K UX pealn3allim;

- CBEJICHHUS O L[pt’:iil—’ﬁl)l‘{ﬂijlHbl){ CHUTYALUAX, OIIACHBIX llpHpO,[lH]’;:lX SIBJICHHUAX H l'lpOLleCCEl.\’,
YKOJOTHUECKas, THPOMETCOPOIOrHUecKas, Truaporeojornticckas, aemorpaduueckast,
CaHUTapHO-DITHACMHOIOrMICCKa H  Jpyrad uH(popMaLus, Heobxonumasa  UIA



ofecrieueHis He30MacHoro CyUeCTBOBaHMs HACCICHHBIX MHKTOB, Ipajatl, a TaKKe
[PON3BO/ICTBCHHBIX O0BEKTOB;

- OMHCANME CTPYKTYpPhl OpraHa MCHONHHTEILHOH BIacTH, €ro dyHKiuii, HanpaBieHui 1
(opMm JIeSITEIIBHOCTH, @ TAKIKe €ro aapec;

- IOPSJIOK PACCMOTPEHNS 3asBICHUIH 1 obpalleH!i Ipaial 1 FOPUAMICCKUX JIHLL

- peLeHHsl 110 3asBACHUAM 1 OOPAICHUSM IPAAIAH 1 IOPUINYECKIX JIHLL,
PACCMOTPEHHBIM B YCTAHOBJICHHOM MOPAIKE;

. cpejcHMS 00 WMCIOAHEHWM OIOJUKETa, MCIOJb30BaHMHM TIOCYIapCTBEHHLIX pecypcos,
COCTOSNHMU IKOHOMHUKH U OTPEOHOCTAX HACCIICHUA;

- JIOKYMCHTBI, HAKATUIMBACMbIC B OTKPBITHIX OH/AX OuOIMOTEK U apXHUBOB,
idOPMAIIMOHHBIX CHCTEMAX OpraHu3allmi, HeoOXOUMBIE JIUIsl pealu3alliy Npas,
¢cB00O1 1 00s3aHHOCTEH MPANKIAH.

I1. KaTeropuu 10J7KHOCTHBIX JIMLL, YIIOJHOMOYCHHBIX XPAHHTL,

nepeaaBaTh ciy:KeGnyo nnpopMaunio orpaHntienoro pacnpocTpaHeHHsl.
2.1. Jlupexrop MKOY COILII Ne 10 onpejieiiser: Kareropiu JOJBKHOCTHBIX
JIMIL, MMEIOIIMX MIPAaBO O3HAKOMIICHUS 1 110JIB30BaHN ciyeOHoi nHpopMalme
OrpaHMUEHHOr0 PACHPOCTPAHCHN: NOPA/IOK HEpeatin cayKeGHoit nHpopMaIMH
OrpaHHUYCHHOrO PACIPOCTPAHCHHUS APYTHM JIHLIAM H OpraHaM, opraHusauusaM (3a
MCIUTIOYEHUEM HMEIOIIHMX Ha 3TO NPaBo); MOPSAOK CHATHS MOMCTKH "Tlast caykeOnoro
HonbzoBaHms” ¢  HOcHTeNell  MH(OpPMAaLMM  OrPaHHYCHHOro  PacHpOCTPpaHCHHA,
Opranu3alMio 3alIMThI CIIyKEOHOH uH(OpPMALUK OrPaHHYEHHOT0 PacnpoCTpaHCHHAL.
2.2. JIO/DKHOCTHOE JIUIL0, IPUHABLICE K O3HAKOMJICHHIO, IOKYMCEHTEL K pabote co
ciyxe6HOM  MHbOpMAalMeil OrpaHHuCHHOrO  PacpOCTPAHCHIA, HECET TICPCOHANIBHYIO
OTBETCTBEHHOCTD 3a COOIIOICHIE OrPAHHYCHHIA, IIPe/ly CMOTPEHHBIX ITyHKTOM 2.1
2.3. CirysxeGuas undopmaiiis orpaHi4eHHOT0 pacnpoCcTpanCHIs 0e3 caHKlIuu
COOTBETCTBYIONICTO JIOJIZKHOCTHOT'O ML HE TTOJUIEIKHUT pasriameHuIo
(pacripoCTpaHeHHIoO).
2.4. 3a pasriamenue ciyxeGHol uuGOpMAHK OrpAHAIEHHOTO pacrpocTpaHeHus, a
TalKe HapylleHue Topsjka obpauienua ¢ JIOKyMEHTaMH, CoJIEp/KalIMMU  TaKylIO
nH(popMaLio, pabOTHHK OPraHA3alMH MOXKET OBITH NPUBJICYCH K JIUCIIMIUIMHAPHOH WA
HHOIT TIPE/ly CMOTPEHHOI 3aKOHOIATEILCTBOM OTBETCTBECHHOCTH.
2.5. B cayuae JIMKBUJALMH Yupexaenus, peleHue o JanbHerIIeM UCIoIb30BaHuu
ciryKeGHOl  MHpOpPMAlMK  OrPaHHYEHHOro  pacmpOCTPaHCHIT npuHUMaeT JMpeKTop
YupemxaeHus.
2.6. YCeTaHOBJIEHB CACAYIONIME KATErOpHH J0JKHOCTHBIX JIMLL, YITOJIHOMOUCHHBIX
lepesaBath CykeOHyio nHYOPMALMIO OIPAHHYCHHOTO PacipOCTPAHCHHA:
JMPEKTOP:
3aMECTHTENN JUPEKTOPA.

[11. [puem, y4er (perucrpauus) A0KyMeHTOB, COACPHKALINX
HHPOPMALUHIOOT DAHHYEHHOI0 PACTIPOCTPAHCHHSL.



3.1. HeoGxoumMocTe nipoctapieHust noMerku " st ciryxeOHOro nojib3oBaHus” Ha
JOKYMEHTaX U M3JaHMsX, COJACPIKAlUX ¢i1y:KeOHYI0 HHPOPMALHIO OrPAHHYSHHOTO
pacnpocTpaHeHHus,  ONpEeNAeTes  WCIOJHUTEIEM W JIOJDKHOCTHBIM  JIMIIOM,
[MOANUCHIBAIOLMM WM YTBEPKAAIOIINAM JOKYMEHT.

3.1.1. VkazanHas romerka U HOMEp 3K3eMIUIspa IMPOCTABIAIOTCS B IIPABOM BEpPXHEM
YIIly 1EepBO CTPAHHULBI JIOKYMEHTA, HAa O0JIONKKE U TUTYJILHOM JIMCTE WU3/IaHus, a TaKKe
Ha MEPBOH CTPAHUIIC CONPOBOAMTEILHOIO MUChMa K TAKUM JOKYMEHTaM.

3.2. Ilpuem, yuer (perucrpans) J0KYMEHTOB, COAEPIKALMX HHPOPMALIHIO
OIPaHHYCHHOTO PACHPOCTPAHEHHS, OCYIIECTBIISET JIUPEKTOP HIKOJIBI, €ro 3aMECTHTE]N U
PYKOBOJMTEIHN CTPYKTYPHBIX [TOAPa3/IeICHUIA;

Ipaso cusitust nomerku " /st ciy:kedHOro nojp30Baius" UMeroT:

- IUPEKTOP YUPEHKICHUS,

- €0 3aMECTHUTEIM U PYKOBOJIMTEIN CTPYKTYPHBIX MOApa3IeICHHIA.

JlomkiocTiple U@, NpuHgBIIHE perieHrue 00 OTHECEHNUH CIIYKeOHOM

HHPOPMALIMK K Paspsily OrpaHHYEHHOTO pacpocTpaHeHusi, HECYT EPCOHATBLHYIO
OTBETCTBEHHOCTD 3a 00OCHOBAHHOCTD IPUHSTOrO pelIeHus, 3a cOOJII0IeHIE
OrPAHUYCHHUI, IPEAYCMOTPEHHBIX I1. 2.2 Hactosuiero IojioxeHus.

3.3. JlokymenTsl ¢ rniomeTkoii "J{ns cnyskeGHoro moias3oBanus":

3.3.1. Cospatorest Ha aBTOMATU3UPOBAHHOM pabouyeM MecTe C 3aKpPBITBIM JOCTYIIOM B
obuyto uHpopmanmuonnyio cucreMy Munucrepersa. Ha oGopore mocneanero jmcra
KaKJ0r0  9K3EMIUIpa JIOKYMCHTa HCHOJHHTENb JIOGKEH YKa3aTh  KOJUYECTBO
OTHEYATAHHBIX IK3CMIULAPOB, CBOK (PaMMUJIMIO M ATy HeYaTaHus JOKYMEHTA.

3.3.2. OrneyaTanHbIC U MOANMCAHHbBIC JJOKYMEHTBI BMECTE C YSPHOBUKAMH H

BApUAHTAMM 1EPEIaloTes JUIsl PErHeTpalMi CeKpeTapio KoLl YepHOBUKH M BAPUAHTHI
YHHUTOKAIOTCS CEKPETAPEM IIKOJIBI ¢ OTpaXKEHHEeM (paKTa YHMUTOKEHHS! B YUETHBIX
popmax;

3.3.3. YuuTbIBalOTCA OTACALHO OT HeceKpeTHOW uHpopmanud. [lpu He3HaYMTEILHOM
00beMe TaKMX JIOKYMEHTOB paspeliaeTcs BECTH HMX YYET COBMECTHO C JIPYIHMHU
HECCKPETHLIMM  JIOKyMeHTaMu. [Ipu  perucrpaiiMm  yKazaHHBIX JOKYMEHTOB K
PEruCTPalMOHHOMY MHJEKCY J0KyMeHTa jobaBnsercs nomerka "JICIT";

3.3.4. llepepatorest pabOTHUKAM CTPYKTYPHBIX MOAPa3Ie/ICHUIM 10J1 PACTIUCKY:;
[IEPECHLUIAIOTCS CTOPOHHUM OpraHu3anusiM (esbberepckoil CBA3bIO, 3aKa3HBIMM HJIM
LIEHHBIMH TOUTOBBIMH OTIIPABJICHUAMH, a TAKAKE MOTYT OBITh NEpeIaHbl HAPOUHBIM;
3.3.5. Pasmnozxkarores (THpaKUpPYIOTCs) TONBKO € MHCbMEHHOTO PaspeiieHusl

JAHPEKTOPA UIKOJIbI, YIIOJHOMOYEHHOIO OTHOCHTH CIYKeOHYI0 MHYOPMALMIO K paspsily
OIPaHUYEHHOrO pacrnpocTpaHeHusl

* Yuer pasMHOKEHHDBIX JIOKYMEHTOB OCYIIECTBIISETCS 110 IK3EMILISPHO.

* llepejt pasMHOMKEHHMEM HA TUTYJIBHOM JIMCTE OPHIMHAJIA JOKYMEHTa IPOCTABIISETCS
OTMETKA O Pa3MHOKCHHH € YKA3aHHEM PErUCTPAllMOHHOTO HOMEpa I10 JKypHAIly yuyera
PasMHOKCHUS Cl1yKEOHBIX JIOKYMCHTOB.

* Ha obopore mocneanero amcra opuruHaia pasMHOKAEMOro K3eMIUIApa A0KyMEHTa
MCHOJIHMTC/Ib  JIOJDKCH  YKa3aThb PCTMCTPALIMOHHBIN  HOMEp 110 JKYypHalIY ydera



Pa3sMHOKCHHA CHY)I(C6IIIJIX JAOKYMCHTOB, KOJIMYCCTBO pPasMHOMKCHHBIX OJK3CMINIAPOB,
CBOIO (PaMHJIMIO U 1aTy pa3MHOKECHHS JIOKYMEHTA.

* Hymepatms 10noJHUTENBHO Pa3MHOKEHHBIX IK3EMIUISIPOB MIPOU3BOJUTCS OT
IMOCJIE/HEr0 HOMEpa paHee YYTEHHOTO AK3EMILISIPa 3TOr0 JOKYMEHTA;,

3.3.6. Xpansarcs B HaJIC’KHO 3aKpbIBAEMBIX M ONEUaThIBAEMBIX IIKadax (SIuKax,
XpaHUIULIAX).

3.4. Banpeuiaercst CKAHUPOBAHUE - BBEJICHUE B CUCTEMY DJICKTPOHHOIO
JOKYMCHTOODOpOTA 2IEKTPOHHOI BepcuM JIOKYMEHTOB ¢ romerkoid "Jlns ciayxebuoro
HOJIB30BaHM".

3.5. Ilpu neoOXoMMOCTH HanpaBileHUs AOKYMEHTOB ¢ rnomerkoit "Jlns ciuyxeGHOro
[o/Jb30BaHus" B HECKOJBLKO aJpEeCOB COCTABJIAETCS yKa3aTelb PACCBHUIKH, B KOTOPOM
[OaJApECHO NPOCTABJIAIOTCA HOMEPA DK3CMITIAPOB OTIIPABJISCMBIX JJOKYMCHTOB.

* YKaszarejb pacChbUIKM IOUTMCHIBACTCA MCIIOJIHUTEIEM JOKYMEHTAa W PYKOBOJIMTENIEM
CTPYKTYPHOI'O ITOJApasICJICHUA, ITOJAIOTOBUBIIICTO HOKYMCHT.

3.6. McionneHHbIE TIOKYMEHTHI ¢ oMeTKoi "J1s ciy:keOHoro nosis3oBanus”
IPYIITUPYIOTCA B JieJia B COOTBETCTBUU C HOMEHKIIATYPOH JIeJl HECEKPETHOro
JenonpoussojcTsa. Ha obioxkke nena, B KOTOpoe MOMENIEHBI TaKUe JTOKYMEHTBI, TaK¥kKe
npocrasisiercs nomerka "Jlist ciykebHoro nons3opanus”.

3.7. Yuuuromenue Jies, JOKYMEHTOB ¢ mnomerkoii "Jlns ciayxeGHOro nojbsobanms',
YTPaTHBIIMX CBOE NPAKTHYECKOE 3HAYEHHE W HE HUMEIOIIUX HCTOPHYECKOHN IeHHOCTH,
IPOU3BOJAMTCS 110 akTy. B yuerHbIX ¢opmax o0 3TOM jaenaeTes OTMETKA CO CCHUIKOM Ha
COOTBETCTBYIOUIMIA aKT.

3.8. Ilepenaya JOKyMEHTOB U JieJ1 ¢ TOMETKO# "Jlist ciyskeOHOro nojb3oBanus" or
OJIHOro pabOTHHMKA JIPYTroMY OCYLLECTBIISIETCS C Pa3pellieHHs] COOTBETCTBYIOLIETo
PYKOBO/ AT,

3.9. llpu cmene paGoTHMKa, OTBETCTBEHHOTO 3a YYeT JIOKYMCHTOB ¢ nomerkoi "Jlis
CAYKeOHOro  nosib30BaHuA", COCTABJSETCS aKT IpUEMa-CIaud dSTHX JIOKYMEHTOB,
KOTOPBIH YTBEPIKIAETCH COOTBETCTBYIOLIUM PYKOBOUTE/IEM.

3.10. IlpoBepka Haauums JOKYMEHTOB, €/ U M3JaHU ¢ moMetkoi "Jlus ciyxeOHoro
noJjinzoBanus" IMMPOBOJIUTC HE peKe OJHOro pasza B Ioj KOMHCCHGFI, HazHauaemoii
[IPUKA30M JIMPEKTOpa KoL B cocra ykazannoi KoMHCCHH 0643aTeNIbHO BKIIOYAETCS
CCKPETAPh LIKOJIbI, OTBCTCTBEHHBIC 3@ YUET U XPAHEHHE ITHX MATEPHAJIOB.

3.11. O ¢axrax yrparsl JOKYMEHTOB, €]l 1 U3JaHHH, coJepiKallnX ciiyKeOHyIo
MH(OPMALIMIO  OrPAaHMYCHHOIO  pacHpocTpaHeHus, Ju00  pasrjameHus  JTOi
HMH(QOpPMALIMK, CTABHTCS B M3BECTHOCTh HAYAJbHUK yIpaBieHus o0pa3oBaHus |
Ha3HAYaeTCsl KOMUCCHsI JUIsl paccieZIoBaHUs 0OCTOATENILCTB YTPAThl WK PasrilalieHus.
3.11.1. Pe3ynbraThl pacciieloBaHus! JOKIAIbIBAIOTCS PYKOBOIMTEIIO

[OJBE/IOMCTBCHHOMN Oprali3aliy, Ha3HAYUBILIEMY KOMHCCHIO.

3.12. Ilpu cuaruu nomerkn "Jlnst ciykeOHOTo 1nojib30BaHus" Ha JJOKYMEHTAaXx, Jieax Win
M3JIaHUIX, a TakKe B YYETHBIX (opMax JeJarTcsl COOTBETCTBYIOIIHE OTMETKH M
HMH(POPMUPYIOTCS BCE a/(Pecarhbl, KOTOPBLIM 3TH JIOKYMEHTHI (M3 1aHus) HAIIPaBIIsLJIUCh.



IV. 3akaouuTe/ibHbIE MO0JIOKeHHS
4.1. Hacrosaumii [Topsaaok AeCTBYIOT 10 IPUHATHS HOBBIX.
4.2. Ismenenus B Hacrosiuit [Topsiiok MOTyT BHOCHTBCS YUPEKICHHEM B
COOTBETCTBUM € JCHCTBYIOIIMM 3akoHojarelberBoM  Poccuiickoit  ®enepaunn  u
MOPSIKOM, YCTAHOBJIEHHBIM B Y UPEIiK/ICHUH.
4.3. OdopmiieHHe crnucaHHsi Jejl IOCTOSIHHOTO CpOKa XpaHEHHs IPOM3BOJAMUTCS B
COOTBETCTBUH € 3aKOHO/1aTENBCTBOM 00 apxuBHOM jiene B Poccuiickoit @enepanuu
4.4. [lopsjtok pazmeniaercst Ha odpuLHanbHOM caiite Yupexaenus B cet «HTepuer»



