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OJO/HDKHOCTHAA MHCTPYKUNA PYKOBOANTENA LUEHTPA
«TOYKA POCTA»

I. O6Lire NoNnoXxxeHns

1 PyKoBOAWTENb CTPYKTYPHOTO NOAPA3feNeHmns yupexxaeHus 06pa3oBaHnsi HasHaYaeTcs Ha [AOMKHOCTb W
0CBOGOX/AeTCsA OT Hee NMPUKA30M JMPEKTOpa YUPEXAEHUS.

2. Ha pomKHOCTb pPyKOBOAMTENS CTPYKTYPHOrO nogpasfeneHns HaszHavaeTcs L0, UMetoLiee BbiCLIee
npoeccnoHanbHoe 06pa3oBaHne N CTaX pPaboTbl HE MeHee 5 NeT Ha MeAarornyeckuX MAM PyKOBOAALLMX
AO/MKHOCTAX B YUPEXAEHWUAX, OpraHm3auuax, Ha npeanpusaTusx, COOTBETCTBYHOLWMX Npoduao paboTsl
yupexaeHns o6pasoBaHus.

3. PykoBoauTesib CTPYKTYPHOTO MOAPa3feneHns yupexaeHns obpasosaHns JOMKEH 3HATb:

3.1. KoHcTtutyuuto Poccuiickoli defepaymn.

3.2. 3aKoHbl P®, noctaHoBneHUs v peweHuns Mpasntensctsa PP 1 opraHoB ynpasneHns o6pasoBaHneEm
no Bomnpocam 06pa3oBaHna 1 BOCMNTaHWUA 00yyarolwmxca (BOCMUTaHHUKOB).

3.3. KoHBEeHLMIO 0 npaBax pebeHKa.

3.4. Meparornky, negarornyeckyo NCUXoNoruto, LOCTUXKEHWUS COBPEMEHHOW MCUXOI0ro-neaarornyeckon
HayKun 1 NpaxkTuKu.

3.5. OCHOBbI (PM310NOTUMN, TUTUEHBI.

3.6. Teoputo 1 MeToAbl ynpaBneHns obpasoBaTe/ibHbIMU CUCTEMAMMU.

3.7. OCHOBbI 3KONOrMK, 3KOHOMUKW, MpaBa, CoLMOMOrnn.

3.8. OpraHu3aumno PrUHaHCOBO-X03SANCTBEHHOW AEATENbHOCTU YUPEXAEHUS.

3.9. AGMUHUCTPATMBHOE, TPYAOBOE N XO35NCTBEHHOE 3aKOHOAATENbCTBO.

3N10. MpaBwunia n HOpMbl OXpaHbl TpyAa, TEXHUKM 6e30NacHOCTM U NPOTUBOMOXAPHOM 3aLMTbl.

4. PyKoBOAMTENb  CTPYKTYPHOr0  MoApasfdeneHns  yypexpaeHuss  06pa3oBaHWs  MOAYMHSETCS
HeNnocpeACTBEHHO ANPEKTOPY YUPEXAEHUS.

5. Ha Bpems OTCYTCTBMS PYKOBOAWUTENS CTPYKTYPHOro MOApasfeNeHns yupexaeHus 06pa3oBaHus
(KOMaHAMpPOBKa, OTNyCK, 60/e3Hb, Mp.) ero 06S3aHHOCTW WMCMOMIHSIeT /IMLO, Ha3HAYeHHOe MpUKasoM
AVpPeKTopa yupexaeHus. [laHHoe NnnLo, nprobpeTaeT COOTBETCTBYHOLLME NpaBa W HeCeT OTBETCTBEHHOCTb
3a KQYeCTBEHHOE 1 CBOEBPEMEHHOE WCMOJSTHEHNE BO3/TOXKEHHbIX Ha HEro 0653aHHOCTEN.

Il. [On>KHOCTHbIe 06513aHHOCT U



PykoBoAuTeNb CTPYKTYPHOTrO NoApasfenieHns yupexxaeHns obpasoBaHus:

1. PyKOBOAMT [eATENbHOCTbIO CTPYKTYPHOTO NOAPa3fe/ieHns yupexaeHns obpasosaHus.

2. OpraHun3yeT 06pa3oBaTe/ibHbI MPOLECC M BHEYPOUHYIO AeATeNIbHOCTb 06yyaroLwmnxca B « ToUuke poctax.
3. ObecneynBaeT BbINOMHEHNE YUYEOHbIX NMaHOB, 06LLe00pa3oBaTe/lbHbIX U MPOrpaMmm AOMOAHUTENIbHOIO
o6pa3oBaHus.

4. MpuHUMaeT Mepbl MO METOAUYECKOMY 06ecrneyeHnto y4ebHO-BOCNUTATENLHOIO MpoLecca.

5. OpraHusyert 3ak/t04eHWe 4OroBOPOB C 3aMHTEPECOBAHHLIMU NPEANPUATUAMU, YUPEXKAEHUAMUN U
opraHu3ayMsMm no NoAroToBKe Kajpos.

6. ObecneumBaeT KoMnnekToBaHme LieHTpa obyyatowmmmcs (BOCUTaHHUKaMK).

7. Co3paeT Heob6XxoAMMbIe CoLManbHO-ObITOBbIE YCI0BUS 00ydatowmmea (BOoCNMTaHHWKAM) U paboTHMKaM
yupeXxaeHus.

8. MpuHMMaeT Mepbl MO COXPAHEHMIO KOHTUHIeHTa 06yyatoLmnxca (BOCNUTaHHNKOB).

9. BHOCUT npefnoXKeHUst pyKOBOACTBY yUpeXAeHus no nogobopy m paccTaHOBKe Kajpos.

10. Ob6ecneunBaeT pa3BuUTUE W YKpenieHue Yy4yebHO-maTepuanbHOM 6as3bl LleHTpa, COXpaHHOCTb
060pyZ0BaHNA U WHBEHTaps, CO6MOAEeHWE CaHWUTAPHO-TUTMEHUYECKUX TpeboBaHWi, NpaBua U HOPM
OXpaHbl TpyJa M TEXHUKN 6e30MacHOCTH.

I11. Mpasa

PykoBOAMTENb CTPYKTYPHOrO NOAPa3sAeneHuns yupexaeHms 06pa3oBaHms Brnpase:

1 3HaKOMWUTbLCA C MPOEKTaMW pPeLleHUn PYKOBOACTBA YUPeXAeHWs, Kacalolmnxcs [eaTeNbHOCTU
nozpasseneHus.

2. Yy4acTBOBaTb B 06CYX/AEHNM BOMNPOCOB, KacaloLLMXCA UCMONHAEMbIX UM LO/IKHOCTHbIX 06513aHHOCTEN.

3. BHOCKTb Ha paccMOTpeHMe PYKOBOACTBA YUPEXAEHWUA MPELNOKEHUA MO YNYYLIEHUIO AeATeNbHOCTM
CTPYKTYPHOrO NoApasgeneHus.

4. OcyLecTBNATL B3aMMOJeCTBUE C COTPYLHUKAMU BCei opraHusaumu.

5. TlpuBnekatb BCeX CMELMaNNCTOB K pELIeHNO 3adad, BO3/IOXKEHHbIX Ha [AaHHOe CTPYKTypHOe
nogpasgeneHne (ecnu 3TO MPefyCMOTPEHO MONOXEHUAMM), €CAN HeT - TO C paspelLeHns PyKoBOAWUTens
yupexaeHus 06pasoBaHus).

6. MoanucbiBaTb M BU3MPOBaTb JOKYMEHTbI B Npejesiax CBOen KOMMeTEHLUN.

7. BHOCUTb nNpeasioXXeHUs O MOOLWPEHUN OTINYUMBLLUMXCA PabOTHUKOB, HANOXEHUW B3bICKAHUIA Ha
HapyLuTenel Npon3BOACTBEHHOM 1 TPYL0BOW AUCLMUNINHDI.

8. TpeboBaTb OT PYKOBOACTBA YUPEXAEHWUS OKa3aHWS COAENCTBUS B WCMOMHEHWM CBOWX [O/MKHOCTHbIX
0653aHHOCTEN 1 Npas.

IV. OTBETCTBEHHOCTb

PyKoBOAUTe b CTPYKTYPHOIO NOAPasfeneHns yupexneHns 06pa3oBaHns HeceT OTBETCTBEHHOCTb:

1 3a HeHagnexauiee WCMOMHEHWE WM HEUCNOSIHEHWE CBOWMX  [O/MKHOCTHbIX  0653aHHOCTEN,
NPeayCMOTPEHHbIX HACTOSALLEA AOMKHOCTHOW MHCTPYKUMEN, - B Npefenax, onpeaeneHHbIX AenCTBY LM
TPYAOBbIM 3aKOHOAaTeNbCTBOM Poccuiickoii degepayun.

2. 3a npaBOHapyLUEHUs,, COBepPLUEHHbIE B NPOLECCe OCYLLECTB/IEHUS CBOEN AeATEeNbHOCTU, - B Npejenax,
onpefeneHHbIX AeACTBYHOWMUM aAMUHUCTPATUBHbLIM, YFONOBHbIM W TPaXAaHCKMM 3aKOHOAAaTe/IbCTBOM
Poccuitckoin deaepaunn.

3. 3a nNpuuuHeHVe maTepuanbHOro yulepba - B npegenax, onpefeneHHbIX AeNCTBYHOWMM TPYAOBbIM U
rpaXXAaHCKMM 3aKoHOAaTeNbCTBOM Poccuiickoli ®eaepauun.

5. 3aK/4unTesNbHbIe NOM0XKEHUSA

5.1. Hactoswas Ao/MmKHOCTHAs WHCTPYKUMS paspaboTaHa Ha ocHoBe [lpodieccroHanbHOro
CTaHAapTa, YTBepXfAeHHoro [Mpukazom MwuHuCTepcTBa TpyAa W couuanbHOW  3awuTbl  POCCUIACKOW
®epepaunn ot 08.09.2015 N 613H.



5.2. [aHHas [LO/MKHOCTHAasA WHCTPYKUUA OMpefensieT OCHOBHble TpyfoBble (YHKLMU paboTHMKA,
KOTOpble  MOryT OblTb  [OMOJSIHEHbl, paclIMpeHbl  WAM  KOHKPETU3UPOBaHbl  AOMOSIHUTENbHLIMU
cornawleHnaMy Mexzay cTopoHamu.

5.3. LO/MKHOCTHas MHCTPYKLUMA He JO/KHA NPOTUBOPEUUTb TPYLOBOMY COrNaLIEHUI0 3aK/IH0YEHHOI0
mMexzay paboTHUKoM u pabotogarteneMm. B cnyvae npoTMBOpeYMss, MPUOPUTET UMeeT TpyAoBOe
cornatwleHme.

5.4. [OMKHOCTHaA UHCTPYKLUMSA M3roTaBNnBaeTCs B ABYX UAEHTUYHbIX 3K3eMNApax U yTBepXaeTcs
PYKOBOAWTENIEM OpraHu3aumm.

5.5. Kax bl 9K3eMnnsap faHHOro LOKYMeHTa MOAMNUCLIBAETCA BCEMU 3aMHTEPECOBAHHLIMU IMLAMU U
MOANEXMUT [OBELEHNIO A0 pabOTHMUKA NOA POCMUCH.

5.6. O4UH 13 NOMHOCTbLIO 3aMNO0JIHEHHbIX 3K3EMMIAPOB NOANEXUT 0653aTeIbHON nepefayve paboTHUKY
ANA NCNONb30BaHUA B TPYLOBOW AeATENIbHOCTU.

5.7. O3HaKoMNeHve paboTHMKA C HACTOALLE LOMKHOCTHON NUHCTPYKLMEN OCYLLecTBASETCA Npu
npvemMe Ha paboTty (8o nognuncaHus TPyLOBOro JOrosopa).

5.8. ®akT 03HaKOMNeHNs paboTHMKaA C HACTOSALLEN AO/MKHOCTHOW UHCTPYKLMEN NOATBEPXKAaeTcs
MOAMNMCLIO B 3K3EMNAPe LOMKHOCTHOM MHCTPYKLUUW, XpaHsLLeMcs y paboTogatens.

C [lOMKHOCTHOM MHCTPYKLMER 03HAKOMUACSH

" p / 20cTE7roga.

JK3emnAap AaHHON [OMKHOCTHOW UHCTPYKLMU NONYUNN

") f Pf 20°Topga.



