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1. O6mue nonoxeHus

l.1.Hactosimee mosio’)keHHe ONpejenseT HazHaueHue, Ieau, 3amavd, (GYHKIHW. [pasa.
OTBETCTBEHHOCTHL M OCHOBBI jaesatenbHOCTH Oyxrantepuun [AIIOY PK «Konmemx TEXHOJOTHH M
peAPHHUMATENLCTBAY (Jajiee - KoUK ).

1.2.Byxrantepust ABISAETCA CAMOCTOSTENBHBIM CTPYKTYPHBIM [OJpa3jciieHHeM KOoJenka M
TOYMHAETCH HEIIOCPEICTBEHHO JUPEKTOPY.

1.3.B cBoeii neaTenbHOCTH OyXranTepusi pyKOBOACTBYETCS NEHCTBYIOIIMM 3aKOHOIaTeTbCTBOM
Poccumiickoit @enepaiuu., HOPMATHBHO-IPABOBHIMH aKTaMH M METOJHYECKUMH MaTepUalaMH.
PacOpoCTPaHAIOLIMMHUCS Ha JICSTENBHOCTh OyXrajaTepuu, OpraHM3allMOHHO-PAclopSauTebHbIMH
JOKYMEHTAMH KOJIIEKA MU HACTOSIIMM T1OJ0KEHHEM.

1.4.JlestensHOCTE OyXraaTepud OCYIIECTBISCTCS HA OCHOBE TEKYIIEro M MEPCIEeKTHBHOIO
[JI2aHUPOBaHHs, COYETAHHs €JMHOHAYalksg B PEHICHHH BONPOCOB CIYKEOHOH JAEATENLHOCTH H
KOJUIETHATBHOCTH TIPH MX 0BCYXICHHH, TIePCOHATLHOM OTBETCTBEHHOCTH PAGOTHUKOB 3a HajIexKariee
ACIOJHEHHWE BO3JIOKEHHBIX Ha HUX JOKHOCTHBIX 00f3aHHOCTEH W OT/JEJIBHBIX IOPYHYEHHH IJIaBHOIO
Oyxrantepa.

1.5.PaboTaukn OyxraiTepuu Ha3HAYaKOTCA HA JOKHOCTH M OCBODOMKIAIOTCA OT 3aHHMAaeMbIX
JOJKHOCTEH MPHKa3oM IUPEKTOpa KOMUIEIKa B COOTBETCTBHH C AECHCTBYIOIIMM 3aKOHOATENbCTBOM
Poccuiickoii @enepatiun.

1.6. Kpanudukauuonusie TpeboBanus, GyHKIHOHAIbHbIE 0053aHHOCTH, NpaBa, OTBETCTBEHHOCTh
paboTHUKOB OyxraiTepud perijaMeHTUPYIOTCS JIOMKHOCTHBIMU MHCTPYKIHMAMM, YTBEPIKIAEMbIMH
AUPEKTOPOM KOJUIEKA.

1.7. ByxranrepHio Bo3rIaBiseT INIaBHBINK OyXrairep, Ha JOKHOCTh KOTOPOro Ha3Ha4aeTCs JTHIIO.
uMerolee Bhicliee HpodecCHOHATbHOe (IKOHOMHYeckoe) ofpasoBaHMe H CTax OyXranTepcko-
(uHaHCOBOI paboThI, B TOM YHCIIE HA PYKOBOIALIUX AO/DKHOCTSX, HE MEHEe S JIeT.

1.8.B nmepuox orcyTcTBUsS riaaBHOro Oyxranrepa ero 00S3aHHOCTH MCIOJIHSET HA3HAYCHHDIH
MpPUKa30M JAUPEKTOpA KOJUIeKa APYrold paboTHHK H3 YHCIIa COTPYIHHKOB KOJLIEIKA.

1.9. byxranrepus OCYIIECTBAAET CBOIO JAEATENBHOCTH BO B3aMMOICHCTBHM C JIPYIHMH
CTPYKTYPHBIMH TI0Ipa3e/ICHHAMH KOJIIE/KA, a TAKIKE B IIPeJieNiax CBOEH KOMIIETCHIIMH CO CTOPOHHUMH
OpraHu3alusIMy. .

1.10.3a nenajjiexaiiee HCHOJHEHHE JIOJDKHOCTHBIX O00A3aHHOCTEH MW HapylEHHE TPYAOBOH
JUCIHHUTUIMHEL pabOTHUKM OyXrantepud HECYT OTBETCTBEHHOCTH B IMOPAAKE, MPeAyCMOTPEHHOM
JEHCTBYIOIIAM 3aKOHOJATENBCTBOM.

1.11.Hacrosnee monoxkeHue. CTPYKTypa U INTATHOE pacnucaHue OyXrajlTepuu YTBEP:KAAIOTCs
JTUPEKTOPOM.



2. OcHoBHBbIE 321241 OyXrajarepuu
2.1. K ocHOBHBIM 3a7auaM OyXrajaTepun OTHOCSTCS:
dopMHpOBaHHE MOJHOH M AOCTOBEPHOM HH(MOPMALMH O JEATENLHOCTH KOJUIEIKA M €ro
HMMYIIECTBEHHOM [TOJIOKEHHUHM. HEOOXOJAMMOH BHYTPEHHHM IOJB30BAaTEIsAM OYyXraaTepcKoii
OTYCTHOCTH - PYKOBOJHUTEIAM, YUPEOUTE/IAM. COOCTBEHHMKAM MMYIIECTBA OpraHH3allMH,
ydacTHMKam 00pa30BaTeNbHOTO Mpouecca, a TAK/Ke BHEIIHHM - HHBECTOPAM. KpeUTOpam #
IOpPYTUM II01630BATENSIM OYXrajiTepCeKoit OTYETHOCTH
obecneuenne uHpOpMAKEH, HEOOXOAUMOH BHYTPEHHHM M BHEUIHHM [0JIL30BATENSIM JUiA
KOHTPOJIS 3a coOmoAeHHeM 3akoHojaareascTBa Poccuiickoit @enepaltu MpH OCYIUECTBICHHH
KOJUIE/UKEM XO3SHCTBEHHBIX OIEpalMi W HX I€NecO00pasHOCTHIO. HAJIWUHEM H JIBHKEHHEM
UMyLIeCTBa H 0053aTeNbCTB, HCMOJIB30BAHUEM MATEPUATBHBIX, TPYAOBBIX M (HHAHCOBbBIX
PECYPCOB B COOTBETCTBUH C YTBEPIKICHHBIMUA HOPMaMH, HOPMATUBAMHU U CMETaMH:
HpeN0oTBpalleHUEe OTPUIIATEIIBHBIX pPE3YJbTAaTOB XO3SIMCTBEHHOH EATEIbHOCTH KOJUIeKa M
BBISIBJICHUE BHYTPUXO35HCTBEHHBIX pe3epBoB obecrieyenus ee (PUHAHCOBON YCTOHUUBOCTH.

3. OcnoBubIe hyHxHu OyxXraarepun
3.1. K ocHOBHBIM (hyHKIHSM OyXranTepud OTHOCATCS:
(hopMHpOBaHHE YYETHOW MOTHUTHKH B COOTBETCTBHM C 3aKOHOMATEILCTBOM O OyXrajirepckom
ydeTe M HCXONsi M3 CTPYKTYphl M 0COGEHHOCTEH HESTeNBHOCTH KOJUIEINKa, HEOOXOIUMOCTH
obecreyeHus ero (PMHAHCOBOH YCTOHYHBOCTH;
pabota Mo NOArOTOBKE M IPHHATUIO pabouero IiaHa c4yetoB, (OpPM IEPBHYHBIX YUYETHBIX
JOKYMEHTOB, MNPUMEHSEMBIX ULl O(OPMIICHHS XO3SHCTBEHHBIX ONepauuil. 10 KOTOPbIM He
[PEyCMOTPEHbI TUIIOBBIE (DOPMBI;
pa3paboTka GopM JIOKYMEHTOB BHYTpeHHEN OyXrajlTepcKoi OTYETHOCTH:
obecneueHue MOpsIKa MPOBEICHHUSI HHBEHTAPU3AIINIA;
KOHTPOIIb 3@ [IPOBEICHHEM X034HCTBEHHBIX ONEpaLinii;
obecrnieueHue cobmoneHuss TeXHoJMoruu 00paboTku Oyxranrepckoit MHGOpPMALUH W MOpsAIKa
JIOKyMeHTo060poTa;
(popMupoBaHHE M CBOEBPEMEHHOE NPEJNOCTABIEHHE IONHOH U JOCTOBEPHOH OyXramrepckoi
uHMOPMAIHY O JEATENHHOCTH KOJJIEMKa, €ro HMYIIECTBEHHOTO MOJI0XKEHHMs, J0X0Aax H
pacxozax;
pa3paboTka M OCYIIECTBICHHE MEPONPHSTHI, HANPABIEHHLIX Ha YyKperuieHHe (PuHaHCOBOMH
JUCIHMILTAHBL;
yY€T HMYIIECTBa, O00A3aTENBCTB M XO3MHCTBEHHBIX OIEpauuif, MNOCTYNAOIIMX OCHOBHBIX
CPEJICTB, TOBAPHO-MATEPHATBHBIX LIEHHOCTEH U JICHEKHBIX CPE/ICTB:
CBOEBPEMEHHOE OTpaKEHHE Ha cyerax OyXrajiTepckoro ydera oOlepauldid. CBI3aHHBIX C
JBHIKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEpHAIbHBIX LIEHHOCTEH H JIEHEKHBIX CPEICTB!
CBOEBPEMEHHOE M IIPABUIIBHOE O(OPMIIEHHE TIOKYMEHTOB;
obecrieyeHne pacueToB 1o 3apaboTHOH nare;
HA4YHUCIICHHE M MEepEYUCIIEHHe HAToroB U cOOpoB B (ejepaibHbIi, perHOHAIBHBIN M MECTHBIH
GIOIKETHI, CTPAXOBBIX B3HOCOB B TOCYIapCTBEHHBIE BHEOIOIKETHbIE COLHMAIbHBIE (DOHJIBI.
ruiaTexeit B 6aHKOBCKHE YUPEXKIEHUs, CPEJCTB Ha (pUHAHCHPOBAHHE KANUTAILHBIX BIOKEHHHN!
YYACTHE B NPOBEJIEHUH KOHOMHYECKOTO aHATH3a XO3AHCTBEHHO-(MHAHCOBOH [EATEIBHOCTH
KOJIEJKa 10 JaHHBIM OyXrajJTepckoro yudera M OTYETHOCTH B LENsAX BbIABICHHS
BHYTPHUXO3SHCTBEHHBIX PE3E€PBOB, YCTPAHEHUs TTOTEPh U HEMPOU3BOICTBEHHBIX 3aTPaT:
NPUHITHE MEp 110 MPeAYTIPEKICHHIO HEJ0CTay, HE3aKOHHOI0 PACX00BaHUA ICHEAKHBIX CPEICTB
M TOBapHO-MAaTEPHANBHBEIX IEHHOCTEH, HapylleHuid (UHAHCOBOIO M XO3AHCTBEHHOIO
3aKOHO/IaTeTbCTRA;
yuyacTie B O(pOPMJICHHH MaTE€pUaloB 10 HENOCTa4aM W XHUIICHHSM JICHEKHBIX CpEICTB W
TOBapHO-MATEPHAIBHBIX [[EHHOCTEH, Nepeaadya B HEOOXOAMMBIX CIy4dasX 3THX MATepHajloB B
CJICJICTBEHHEIE U CyAeOHbIe OPraHbl;



obecnieuenne crpororo cobmro/ieHus (pUHAHCOBOM JIMCIMIUTMHBL, 3aKOHHOCTH CIIHCAHHS CO
CYETOB OyXrajuTepckoro ydera Heaocrad, AeOHTOPCKOH 3aJO0JDKEHHOCTH M JPYTHX MOTEph.
COXPaHHOCTH OyXralTepcKuX JOKyMEHTOB, 0pOPMIIEHHs H CIIa9H X B YCTaHOBIEHHOM MOpPSIKe
B apXHB;

cocrapjieHne OanaHca M ONEPAaTHBHBIX CBOIHBIX OTYETOB O MOXOAAX M Pacxojax CpejcTB.
ApYTOH OyXraaTepckoM M CTaTHCTHYECKOM OTYETHOCTH, MPEJOCTABIEHHE X B YCTAHOBIEHHOM
NOPAJIKE B COOTBETCTBYIOUIME OPraHbl; .
PaccMOTPEHHE H TIOAMUCAHHE IIIABHBIM OYXTaiTepoOM JIOKYMEHTOB, CIIy/KallHX OCHOBAHUEM /LIS
NPHEMKH ¥ BBIJAYM [EHEKHBIX CPEACTB U TOBAPHO-MATEPHANILHBIX LEHHOCTEH. a TakKe
KPEJUTHBIX U PACYETHBIX 00s3aTEIBCTB;

paccMOTPEHHE U BH3UPOBaHHE IMIaBHLIM OYXrajaTepom J0TOBOPOB H COTIALIEHHIA. 3aKI0YaEMBIX
KOJUIE/DKEM Ha NOJy4YEeHHE HJIM OTIIYCK TOBAPHO-MATEPUATBHBIX LEHHOCTEH M Ha BBIMOJIHEHHE
paboT W yciIyr. W TakkKe IPHKA30B M DACHOPSKEHHH 00 yCTaHOBJAEHHM pabOTHHKAM
JOJKHOCTHBIX OKJIaJI0B, HaZ0aBOK K 3apaboTHOM miare, OJ0KEeHHH 0 MPeMUPOBAHHH H T.II.

4. IlpaBa Gyxrajarepun
4.1. Byxranrepus UMeeT Ipaso:
TpeboBaTh OT pPYKOBOAMTENECH CTPYKTYPHBIX TMOJApa3ieleHHi KOJUIeMKa M OTAE/IbHBIX
CIENHAIMCTOB [TPHHATHS MEp, HANpPaBICHHBIX Ha MOBBILIEHHE 3(P(HEKTHBHOCTH UCIO/bL30BAHUS
CPEICTB KOJUIEKa, ODecrnevYeHHe COXPaHHOCTH COOCTBEHHOCTH KoJuleaxka, obecredenue
[IpaBUIIbHOH OpraHu3auy OyXrajlTepcKoro yJera:
BHOCHTbL IPEJUIOJKEHHS] PYKOBOJCTBY KOJUIEKA O TPUBJICYEHHHM K MaTepHalbHOW WM
JMCIIUIIHHAPHOH OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMLL KOJUIEKa [0 pe3yJibTaraM MpoBEPOK:
HE TIPHHUMATh K HCHONHEHUIO XU OQOPMICHHIO [JOKYMEHTHI TO ONepalusM. KOTOpbIe
IPOTHBOPEYAT 3aKOHOJATENBCTBY M YCTAHOBICHHOMY [OPSIKY [PHEMKH., XpaHEHUs W
PacxoI0BaHUA JACHEKHBIX CPEICTB, TOBAPHO-MAaTePHAILHEIX M APYrHX LEHHOCTEH, a Takke Oe3
COOTBETCTBYK)LHEF 0 pacnopﬂ){ce}! Hia JIHPEKTOIJa KOJIJICI KA.
BECTH [EPENHCKY II0 BOIpocaM OyXrajiTepcKoro y4era M OTUYETHOCTH. @ TaKKe JAPYIHM
BONIpOCAM, BXOMSIIAM B KOMIIETEHIHIO OyXraarepdd W He TpeOYIOIIMM COTJIacOBaHMs C
JIHPEKTOPOM KOJLIE/ KA,
NpEeACTABHTEIBCTBOBATL B YCTAHOBICHHOM TMOpSAKE OT HMEHHM KOJJIeIKa [0 BOIpOcaMm,
OTHOCSIIMMCS K KOMMETEHIHH OyxrajiTepud BO B3aMMOOTHOLICHHAX C HallOrOBLIMH,
(hMHAHCOBBIMH OpraHaMHd, OpraHaMH TOCYJapCTBEHHBIX BHEOIOMKETHBIX (DOHI0B. ODaHKaMH.
KPEIUTHBIMH YUpEXKACHHAMH,  HMHBIMH  TOCYAapCTBEHHBIMH M MYHHLHMIIAILHBIMH
OpraHM3alUsgIMU, a TAKXKe APYIUMH NPEANPUATHIMU, OPraHH3aluiIMHU. YYPEKICHHIMA.

5. OTBeTCTBEHHOCTD NIaBHOTO OyXrajarepa ¥ Oyxrajrepuu
5.1. 'naBHbBIN OyXranTep HECET OTBETCTBEHHOCTH 3a:
Ka4eCTBO ¥ CBOCBPEMCHHOCTH BbINONHeHHs GyHKuud Oyxraarepuu. MOpeayCMOTPEHHBIX
HACTOSIIMM T10JIOKEHHEM;
cobmoigHHe AeUCTBYIOMIEro 3aKOHOIATENIBCTRA B IIPOLIECCE PYKOBOACTBA OyXranTepren:
OpraHHU3alHIo JIeITeTbHOCTH OYXTalTepHH 110 BBIIOTHEHHIO 33/1a4 M (YHKIMH, BO3JIOKEHHBIX Ha
OyXranrepuro;
cobioaenue paboTHHKaMHu OyXTalTepiuy MPOU3BOACTBEHHOH H TPY/I0BOM JTHCLHIIIHHBL,
OpraHu3almio B OyXraitepid ONepaTHBHOM M KaYeCTBEHHOH MOJArOTOBKH JOKYMEHTOB, BEACHHE
JI€JIONPOU3BO/ICTBA B COOTBETCTBHH C JICHCTBYIOIMMH NPABAIAMH U HHCTPYKIMAMH:
obecrieuenye COXpaHHOCTH HMYIIECTBA, HAXOSIIErocs B OyXraaTepuy, U coOMOIeHHE [TPaBHJI
MOXKapHO# 6e30MacHOCTH;
COCTABIIEHHE, YTBEp/KIEHHE M MpeJCTaBIeHUE OCTOBEpHOM HH(OpMauuud O (UHAHCOBO-
XO3SIMCTBEHHOM, HATOTOBOH JEATEIEHOCTH KOJUIEKA;
CBOEBPEMEHHOE M Ka4eCTBEHHOE MCIIOTHEHUE ITPHKA30B TUPEKTOPA KOJIICUKA,
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJATENLCTBY BH3HPYEMBIX  (MOAINHCHIBAEMbIX) MM
[PUKAa30B., HHCTPYKIHH, TONOMKEHUH U HHBIX TOKYMEHTOB:



— CBOEBPEMEHHOE OCYIIECTBIEHHE KOPPEKTHPYIOIUMX U  [peaylnpeKIaolnx J1eHCTBHIA
pacrpoCTPaHsIONIMXCS HA JIEATEILHOCTD KOJIIe/Ka;

HCHOJIB30BAHHE COTPYAHUKaMHU Oyxrantepun uH(GopMaLMK B HecnyKeOHBIX HesX.

5.2. OTBETCTBEHHOCTH APYTUX paGOTHHKOB OyXralTepHH yCTaHABIMBAETCS COOTBETCTBYIOLIUMH

JOJKHOCTHBIMH HHCTPYKIIHAMH H HHBIMH JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMM KOJLIE/Ka.



