COI''TACOBAHO YTBEPXIEHO

npeacenarens [IK MBOY Hupexrop MBOY
O.N. Jleitnexuna ManbkoBo-bepezonckoii COLL
mpotokos Ne 2 «31» suBaps 2023 rona E.B. bopucosa

[Tpuka3 mo MBOY Ne 10-a ot
«31» saBaps 2023 roga

ITono:kenue
o pa60Te C JIOKYME€HTaAaMHU, BKJIIYCHHLIMHA B
(I)ellepaﬂbl{blﬁ CIIMCOK IKCTPEMUCTCKUX MaTE€pPUaJIOB, B
IKO0JbLHOH OHOJINOTEKE.
1. OO011He T0I0KEHUS
1.1. Hacrosimast ”HCTpYKITUSI pErIaMEeHTUPYET MOPSI0K BBISIBJICHUSI, XpPaHEHUS U
UCIIOJIb30BaHMS IOKYMEHTOB, U3/IaHUM, BKIIOUEHHBIX B «DeepalibHbIN CIIUCOK
IKCTPEMHUCTCKHX MaTepuasioB» (Aanee mo Tekcty - ®COM), omyOIMKoBaHHBIN Ha
odunuanbHoM caiite Munucrepcra FOctuiun PO
('http://www.miniust.ru/nko/fedspisok) B 6u6amorexke MbOY ManbkoBo-
bepeszorckoit COIIl (manee - OY).

2.2. Pabora ¢ moKkymMmeHTaMH, U3JaHusIMH, BKIFoUeHHBIMA B @COM, nipoBouTCS C
1EJIbIO TPOTUBOICUCTBUS SKCTPEMUCTCKOUN AEATEIBHOCTH U UCKIIOUCHUS
BO3MOKHOCTH MaCCOBOTO PaCIpOCTPAHEHHUSI IKCTPEMUCTCKUX MAaTEPHAIOB, B
YaCTHOCTH, B 00pa30BaTEIbHBIX YUPECKICHUAX.

2.3. ITonoxxenue pazpadboranHo B coorBeTcTBUU ¢ Koncturynuueit PO,
®enepanbHbiM 3aKOHOM P® «O npoTHBOIENCTBUN SKCTPEMUCTCKOM

nestenbHocTH» oT 25.07.2002 r. Ne 114, cT. 13;

2. Onucanuie padoThI
Pa6ora ¢ nokymeHntamu, BKJIr04eHHBIME B DCOM, COCTOUT U3 CIIENYIOMIUX
HaNpaBJICHUM:

-OTCJeKUBaHUE OOHOBIICHUI DeAepalIbHOTO CIIUCKA IKCTPEMUCTCKUX



MaTepHuaos;

- cBepka 6ubnmoreunoro gonaa c PCOM;

- perucTpanus 1 3arnojJHeHUe JOKYMEHTOB;

- u3bsATHE U3 (HOHAA U3JAHUN U TOKYMEHTOB, KaTaJlOXKHBIX KAPTOUEK U3
YUTATENbCKUX KaTaJIOTOB, 3JIEKTPOHHBIX MAaTEPUAIOB U3 OTKPBITOTO JOCTYIA;
3. [lopsinok paboThI

Cotpynnuk 6ubnanoreku MbOY ManrskoBo-bepesosckoit COILL:

1. mpu KoMIUIeKTOBaHUU OMOIMOTEUHOTO (hOHA, HA ITAllE 3aKa3a UK
NOCTYIUICHUS, HE3aBUCUMO OT UCTOYHMKA KOMILJIEKTOBaHUS (BHEILIHSS
opraHu3aIs, B Jap U Jp.) IPOBOAUT 00s3aTeNbHYI0 CBEpKY usnanuii c ®COM ¢
LEJbI0 HEJOMYIIECHUs MOoNaJaHusl B OMOIMOTEYHBIN (HOH/ 3aMPEIICeHHBIX

MaTepUaJIOB;

2.. cucteMatuuecku (He pexe 1 pasa B mecsir) ciaeaut 3a ooHoBiaeHueM ®COM u
onepaTUBHO UHGOPMHUPYET aAMUHUCTPALIUIO U KOJUIeKTUB OV, coxpaHser
OOHOBJICHHBIN CIIMCOK B 3JIEKTPOHHOM BHJI€ HA KOMITBIOTEPE B OTAECIBHOMN MMaIKe U
B mneyaTHoM Buje. CIIMCOK TOJDKEH CoiepkKaTh 1aTy OOHOBJICHUS;

3. OCyHIECTBIISAET IJIAHOBBIM KOHTPOJIb 32 BRISIBJICHHEM B (hOHIaX OUOINOTEKH
n3nanuil, BKioueHHbIX B DCOM. CBepka npoBOAUTCS IMyTEM COMOCTABICHUS
oubmorpaduuecKux 3arucei KaTtajaora U KapTOTeK U MepeyHsl MaTepuaioB
OCOHM;

4. zanonuset «KypHan cBepku DenepaabHOr0 CUCKa YKCTPEMUCTCKHUX
MateprasioB ¢ houaoM Oubnroreku yupexaeHus» (IIpunoxenue Ne 1);

5. ipu OOHAPYKEHUU 3aMPEIICHHBIX MAaTEPHAIOB U3bIMAET UX U3 OTKPHITOTO
noctyna K GpoHIy OMOIMOTEKH, XPAaHUT B 3aKPBITHIX IS IOCTYTIA MOJIh30BaTEIeH
MeCTax, OCYIIECTBISICT X CIIUCAHUE IS TOCIEIYIONIETO YHUUTOXKCHUS
(ITpunoxenue No4).

Crmcanne MpoBOIUTCSA B COOTBETCTBUU C «Ilopsiakom ydera JOKyMEHTOB,
BXOJSIIIUX B cocTaB Oubnnoreunoro pouaa» ([Ipukaz MuHucTepcTBa KYJIbTYpPHI

P® ot 08.10.2012r. Ne 1077, nucekMmo Munuctepcta ¢punancoB PO «O06



MHBEHTapu3auuu 0ubnuoreynsix GoHaoB» oT 04.11.1998r. Nel16-00-16-198 u
npuka3 Munucrepcta oopazoanus PO «O0 yuere 6ubinoTedHoro Gponaa
O6uboTek oOpazoBaTebHBIX yupexaeHuin» ot 24.08.2000r. Ne2488). Akt
noanuceiBaetcss Komuccuen o cnucanuio. OIuH SK3eMIUISp IepeaaeTcs B
OyXranTepuio, BTOpOl 3K3eMIuisAp XpaHutcs B Oubnuoreke OY (B COOTBETCTBUU C

HOMEHKJIATYpOH Aen);

6. cnucaHHble u3iaHus, BKioueHHble B @COM, nepenaetr Komuccuu no
YHUUYTOXEHHIO IOKYMEHTOB, CO3/IaHHON HAa OCHOBaHUHU Mpukaza nupexropa OY.
[Tocne yHUUTOXKEHUS TOKYMEHTOB 3KCTPEMHUCTCKOTO COAEPKaHMUsl, COCTABIISIETCS
cootBeTcTBYIOMMUN AKT (ITpunoxenne Ne4). AKT cocTaBiisieTcs B ABYX
AK3EMIUIAPAX, OJMH IK3EMIUISIP TIEPeAacTCsl B OyXraaTepuio, BTOPOH IK3EMILISP
XpaHUTCs B OubanoTexe (moAmmBaeTcs K AKTy Ha ClMCaHue);

7. u3bIMaeT KapTo4YKu ¢ OuOInorpauuecKuMu 3aucsiMU Ha BhISIBJICHHBIE B (DOHIE
oubmoreku OV 3anpelieHHble U3JaHus U3 YUTATEILCKUX KaTaJlorOB U KapTOTEK;
8. cocTaBisieT CBOJIHBIA AKT MO YCTAaHOBJICHHOM TaHHOM MHCTPYKIHEH hopMe Ha

BeIsSIBIIEHHBIE B poHae Onbmmotexn OO 3anpemiennsie m3panus (I[Ipunoxenue
No2).

AkT noanuceiBaercsa Komuccueil no npoBepke 3KCTPEMUCTCKUX MaTEPUATIOB,
BKIIIOUeHHBIX B DCOM, u xpanutcs B Oubianorexke OY B COOTBETCTBHU C
HOMEHKJIATypOH €I,

9. cocTaBisieT CBOJIHBIN AKT 110 popMe U B CiIydae OTCYTCTBUS B
oubnuoreunom donge OV 3anpenieHHbIX MaTepUAIOB

(ITpunoxenue Ne3).

KoHTposib 1 OTBETCTBEHHOCTH

1. KonTpons 3a HacTosiel MHCTPYKLIKEH ocylecTBiseT nupekrop MbOY
ManbkoBo-bepeszosckoii COILL.

2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KAYECTBEHHOE BBIIOJIHEHUE padOT MO
BBISIBJICHHUIO U UCKITFOUEHUTO U3 OnbanoTeunoro ¢ponaa OO 3amnpenieHHbIX

MaTepuanoB HECET COTPYIHUK OMOINOTEKH.



[Ipunoxenne Nel
Kypnan
cBepku DefepanbHOro CHUCKa SKCTPEMHUCTCKUX MaTepuasoB ¢ GOHIOM
oubauorexku MbOY ManbkoBo-bepe3osckas COLL
3anuce Ne

« » 20 I. IIpoBeieHa cBepka PenepanbHOro CrucKa

AKCTPEMHUCTCKUX MaTepuasioB ¢ poHaom 6udanoreku MbOY MaHbkoBO-
bepezosckas COII

B PE3YIbTATC CBCPKU BBIABJICHBI: OK3. IICYATHBIX HSHaHHﬁ,

BKIIFOYCHHBIX B CDCI[CP&.HBHBII\;I CITUCOK IKCTPECMUCTCKUX MATCPHUAJIOB.

Bcero, o cocTosiHuIO HA « » 20 r., B poHme 6ubnmoTexu

BBISIBJICHO 9K3. IICYAaTHBIX I/ISJIaHI/IfI.
CnucoK BBISIBJICHHBIX MAaTCpUAIIOB IIPpUJIAracTCsAa:
1. (HOMCp 1 TCKCT 3aIlMCHU B <De)1€:paan0M CITUCKC OKCTPECMUCTCKUX

MaTepHuasoB).

Iloamuce OTBETCTBEHHOI'O JIHUIA



[Ipunoxenue Ne2
CBOJIHBIN aKT

cBepku oubsmoreunoro pouga MbBOY ManbkoBo-bepezosckas COILI ¢
denepanbHbIM CIIHCKOM

KCTPEMHUCTCKHX MaTEPHAIIOB
OT « » 20__rona

Komuccus B coctaBe 3-X yen.,

COCTaBWJIM HACTOSIIIUN aKT B TOM, YTO B PE3yJIbTaTe CBEPKU UMECIOIIINXCS B
o6ubnuoreunom ponae MbOY ManbkoBo-bepezosckoit COLLl n1oxkymMeHTOB ¢
denepallbHBIM CITUCKOM JKCTPEMHUCTCKUX MAaTEPHAJIOB BBISBICHO IK3.

U3JIaHUH (CTIMCOK TIPUJIaraeTcs), BKJIFOYCHHBIX B YKAa3aHHBIM CIUCOK.
BrisBieHHBIE U31aHKS UCKITIOYAIOTCS U3 Oubanoreunoro ¢ponaa MbOY
ManskoBo-bepe3osckas COILl u noajexar yHUUTOKEHUIO.

Ilonmucu:



[Ipunoxenue Ne3
CBOJIHBIN aKT

cBepku oubsmoreunoro pouga MbBOY ManbkoBo-bepezosckas COILI ¢
®denepanabHbIM CIIUCKOM 3KCTPEMUCTCKUX MaTepUajIoB OT

« » 20 rojga

Komuccus B coctaBe 3-X 4ell.,

COCTaBWJIa HACTOSIIIINI aKT B TOM, YTO B PE3yJIbTaTe CBEPKU UMEIOIIHNXCS B
oubnuoreunom dponae MBOY ManbkoBo-bepezosckas COL noxkymMeHTOB,
M3JaHWH, BKIIIOUCHHBIX B DenepanbHblii CIUCOK SKCTPEMHUCTCKUX
MaTepHaJIOB, 3aMPEIIEHHBIX MAaTEPHAIOB HE BBISIBIICHO.

Ioamucu:

[Tpunoxenue Ne4
AKT Ne
OO0 yHHYTOXXEHUH HCKITIOUYCHHBIX U3 OMOIMOTEeYHOTO (hOHIa TOKYMEHTOB,
BKJIIOUCHHBIX B DeniepanbHbIil CIIMCOK AKCTPEMUCTCKUX MAaTEPHAIIOB.
«  »20 T
KoMuccust mo yHUUTOXKEHHUIO JOKYMEHTOB, U3/IaHHM, BKIIOYCHHBIX B
denepanbHbIA CIUCOK IKCTPEMUCTCKUX MAaTEPUANIOB, 3aMPEIIEHHBIX K

MPOU3BOJICTBY M pacOpoCTpaHeHUIo Ha Tepputopuun Poccuiickon denepamnuu B

COCTaBe:
IIpuka3s ot Ne ,
MPOU3BEJIa YHUUTOKEHUE UCKITIOUEHHBIX AKTOM No  oT u3

donma oubmmoreku MbOY ManwskoBo-bepezoBckas COII qokymeHTOB,
BKJIIOYEHHBIX B DeiepanbHblil CIUCOK SKCTPEMUCTCKUX MaTEpPHUAIOB.
YHUUYTOXKEHBI TOKYMEHTBI, U3JJaHUS B KOJTUYECTBE 9K3. HA CYMMY

py0. () KOI. MPOMHUCHIO

[Tpunoxenne: CnuCOK yHUUYTOXKEHHBIX JOKYMEHTOB, IPU3HAHHBIX

Poccuiickumu cynaMu 3KCTPEMUCTCKMMU Ha JI. B 13K3.



Cnucok no akty Ne oT
No | Vuetnwr | ABTop, |l'on Hen | Koaddunue | xon-Bo CTOMMOCT
1/ | 1 HOMep | 3arjaBu | U3JIaHU | @ H IK3EMIULIPO | b
| e s T B

Ilonnucu:




