


TloJ10:keHMe 0 IKOJbHOW OHOJINOTEKE
¢ yuérom TpedoBanuiit ®I'OC HOO

1. O01He moJI0KeHus

Hacrosimee mnonoxkenne paspaboraHo Ha ocHOBe 3akoHa PO «O06 oOpazoBanum», «O
OuOIMOTEeYHOM Jiene», Ha OCHOBaHWM mpuka3a oT 1 mapra 2004 r. Ne 2/2 «O6 OCHOBHBIX
HAaIpaBJICHUSAX COBEPIICHCTBOBAHUS  JIEATEIbHOCTH OWUOIMOTEKM  Y4peXJAEeHUH oOuiero
obpazoBanusi P®y», Hacrosimee mnomnoxkenue paszpadorano B coorBerctBum ¢ ®I'OC HOO,
CanlluH, YcraBom Yupexnenus.

bubmmoreka oOecrieuynBaeT mMpaBa YYaCTHHKOB O0Opa30BaTENBHOrO TIpolecca Ha OecIuiaTHOe
M0JIb30BaHKUE OMOINOTEYHO-MH(DOPMAITMOHHBIMHI pECYpCaMH.

ObecriedeHHOCT, OMOIIMOTEKH YYE€OHBIMH, METOAMYECKMUMU M CIPABOYHBIMU JOKYMEHTaMU
YYUTBIBACTCS TIPH JTUIICH3UPOBAHUH 00I1E00pa30BATEIBHOTO YIPEIKICHHUS.

enu 6uOIMOTEKN COOTHOCSTCS C LEISIMH 00pa30BaTEIbHOTO YUPEKACHUS:

(dbopmupoBaHue oO1Iel KyabTyphl JUYHOCTH oOydaromuxcsi Ha ocHoBe ycBoeHust ®T'OC HOO,
CO3/IaHUE YCIIOBMH ISl CTAHOBJICHUS JIMYHOCTH MIIQJIIETO INKOJBHUKA, PACKPBITUS €ro
WH/IMBUIYAIBHBIX CIIOCOOHOCTEH, BOCIIUTAHUS TPAXKAAHCTBEHHOCTH, TPYIOJIOOHS, YBaXKEHUS K
mpaBaM U cBO0O/1aM deoBeka, (hopMupoBaHue 30pOBOTO 0Opa3a KU3HU.

bubimoTteka pyKoBOJCTBYeTCSI B CBOCH JEATENLHOCTH (pefiepalbHbIMUA 3aKOHAMH,
ykazamMu u pacnopsbkeHusiMa  [Ipesugenta P®, nNoOCTaHOBIECHHMSAMU W PaCHOPSIKEHUSIMHU
[IpaButensctBa P® ©®  UCHOJNHUTENBHBIX OpraHoB  cyobekToB P®, pemenusmu
COOTBETCTBYIOIIETO OpraHa yrpaBieHHus oOpa3oBaHHEM, YCTaBOM o0OIe00pa30BaTeILHOTO
yapexaeHus1, HacTosum [losoxeHneM.

JlesiTenbHOCTh  OMOJIMOTEKH OCHOBBIBAeTCS Ha MPUHIMUMNAX JIEMOKpaTHM, TyMaHHU3Ma,
OOLIEIOCTYTHOCTH,  MPUOPUTETa  OOIIEYENIOBEYECKUX  IEHHOCTEW, TIpaKIaHCTBEHHOCTH,
CBOOOJHOTO Pa3BUTHS JIUYHOCTH.

[Topsinox mMOJaB30BaHUS UCTOYHMKAMHU HH(OpMAalMU, MEepedeHb OCHOBHBIX YCIYr M YCIOBUS HX
npeAocTaBieHuss  onpenensiorcs Ilomoxennem o Oubnmoreke oO0meoOpa3oBaTEILHOTO
yupexaeHus u [IpaBunaMu moiap30BaHusi OMOIHMOTEKOM.

OOpazoBarenbHOE YUYPEKICHHE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KadyecTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKUBAHHS OUOITMOTEKH.

Opranuzanus oOCITy)KMBaHHSA YYaCTHUKOB OO0pa30BaTEeNBbHOTO TMpoIlecca MPOU3BOAMUTCS B
COOTBETCTBUU C IMpaBWJIaMU TEXHUKH O€30MaCHOCTH M MPOTHUBOINOXKAPHBIMH, CAHHUTAPHO-
TUTMEHUYECKUMH TPEOOBAHUSAMHU.



2. OcHOBHbBIE 3aJavgu

ObecrnieueHre ydaCcTHMKaM 00pa30BaTeNbHOrO Mpolecca - OOydaromMMCs, TMeJarornyecKuM
pabOTHHUKAM, POJUTENSIM OOYYAIOMIMXCS - JOCTyNa K MH(QOpPMAlWW, 3HAHUSAM, KYJIbTYPHBIM
HEHHOCTSIM ~ TIOCPEJCTBOM  HCIIOJIb30BaHHUS  OMOIMOTEYHO-MH(OPMAIIMOHHBIX  PECYpCOB
00111€00pa30BaTENBHOTO YUPESIKICHNUS HA PA3IMYHBIX HOCUTEINSAX: OyMaKHOM (KHMKHBIA (OH,
(boH MepHOANYECKUX M3IAaHWI); MarHuTHOM ((hoHJ ayauo- u BHaeokacceT); nudposom (CD-
JIMCKH ); KOMMYHUKAaTUBHOM (KOMITbIOTEPHBIE CETH) U UHBIX HOCUTEISX .

Bocniutanue KyabTYpHOTO M TpaXIaHCKOIO CaMOCO3HAHHSA, I[OMOLIb B  COLMAIM3ALMU
00ydJaromerocsi, pa3BUTHH €ro TBOPUYECKOTO NOTEHIIHAA.

®opMupoBaHUE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BaTEINsA: 00yUeHHE TOUCKY, OTOOPY
1 KpUTHYECKOM OlleHKe nH(popMaluu B cooTBeTCTBUH ¢ TpeboBanusiMu ®I'OC.

CoBepIlIEHCTBOBAHUE MPENOCTABIAEMbIX OHUOIMOTEKOM YCIYyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX ~ TEXHOJIOTMM W  KOMIIbIOTEpH3alMu  OMOIMOTEYHO-HH(POPMALMOHHBIX
nporeccoB,  (opmupoBaHue  KOMQPOpPTHON  OMOIMOTEYHOM  Cpelbl  MPU  YCIOBUH
KOMITBIOTEPU3aLUU OMOIHOTEKH.

[ToronHenne wu coxpaHeHne (GOHIAOB OMOIMOTEKH yYEOHO-METOJIMYECKUMH  TOCOOUSIMH,
OoTBeyarouuM TpedoBanusM peanusanuu HoBsix ®I'OC HOO.

3. OcHoBHBbIE QyHKIHHT

3.1. ®opmupyer doHI ONOINOTEIHO-UH(DOPMAITHOHHBIX PECYPCOB IIKOJIBI;

KOMIIJIEKTYET YHUBEPCAIbHBIN (QOH/T yIeOHBIMU, Xy/10)KECTBEHHBIMHU, HAyYHBIMHU, CIIPABOYHBIMH,
MEeJarornyecKuMU M HAyYHO-TIOMYJISPHBIMH JOKYMEHTaMH Ha OyMaXKHBIX M 3JIEKTPOHHBIX
HOCHUTENAX HHpOpMaIMu nonojHseT (oHa HHQOPMALMOHHBIMU pecypcamu ceTu HHTepHer,
6a3amu 1 0aHKaMU JAHHBIX JPYTUX YUPEKICHUM U OpraHu3aluii;

OCYILIECTBJISIET pa3MeleHUE, OPraHU3alMI0 U COXPAHHOCTh JOKYMEHTOB OMOINOTEKH.

3.2 Opra"au3yer W BEIET CHPABOYHO-OMOMMOTpadUUYECKUd ammapar: KaTajlord, TEeMaTHYECKHe
KapTOUKH, DJIEKTPOHHBIN KaTaJIoT.

OcymectBiisier  muddepeHupoBaHHOe  OMOIMOTEUHO-MH(POPMAIITMOHHOE  OOCTY)KUBaHHE
00yJaronuxcs.

[IpenocraBnsier HHGOPMAITMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCUTENIAX HA OCHOBE U3YUYCHHUS UX
MHTEPECOB U HHPOPMAIIMOHHBIX TOTPEOHOCTE.

3.3.2. Opranu3yer oOy4yeHHE HaBBIKAM HE3aBUCUMOIO OMOJMOTEYHOIO TOJIb30BaTeNss MHMOpMAIUH,

COJICHCTBYET MHTErpaliy KOMIUJIEKCA 3HAHUM, YMEHUH W HaBBIKOB pabOThl C KHUTOH H
nHpopMaruei;
Opranusyetr MaccoBble MEpONPUSNTHS, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIIEH M YUTATENHCKOM
KYJIbTYPbl JHYHOCTH, OKa3bIBa€T COJCHCTBUE NpPU OPraHU3alMud BHEYPOUHOU JAeATeIbHOCTH,
opranuzyemMoi B ycioBusax peanuzanuu OI'OC HOO, copeilcTByeT pa3BUTUIO KPUTHUYECKOTO
MBIIILICHHS;

OcymiectBisger OuOIMOTEUHO-UHGOPMAIIMOHHOE OOCTY)KMBaHHE TMEAArOTUYECKUX pPaOOTHHUKOB:

3.4.1.Y noBneTBOpSIET 3aIIPOCHI, CBSI3aHHbIE C 00yUYe€HUEM, BOCIIUTAHUEM U 3/10POBHEM JIETEH;

3.4.2 Y i0BneTBOPSIET 3apOChl B 00JaCTH NEIarorn4eckuX NHHOBAIMN M HOBBIX TEXHOJIOTHIA;

3.4.3.Co3paet GaHK nefaroruueckoil MHGOpMaIMKU Kak OCHOBBI €AMHOM MH(OPMAIIMOHHON CITY:KOBI
00111€00pa30BaTENLHOTO  YUPEXKJIEHHs,  OCYIIECTBISET  HAKOIUIGHHE,  CUCTEeMaTH3alllio
uHbOpMaLHUY IO IpeaMETaM.

3.4.4.CriocoOCTBYeT POBECHUIO 3aHATUH MO POPMUPOBAHUIO MH(POPMAITMOHHON KYJIbTYPHI.

VY 10BIE€TBOPSAET 3alPOCHI NOJIb30BaTENEN U HHPOPMUPYET O HOBBIX MOCTYIICHUSX B OMOINOTEKY, B
TOM yHcie cnocoocTByronux peanuzauun @I'OC HOO;

KoHcynpTupyeT mo BompocaM OpraHu3allM CeMEHHOro YTEeHHs, 3HAaKOMHUT ¢ MH(opMaiuei mo
BOCITUTaHMIO JIETEN;

KoHcyneTupyer mo BonpocaM y4eOHBIX U3JaHUN I 00Y4arOLIXCsl.



4.Opranu3anus 1eiTeJbHOCTH OMOTHOTEKH

Hannune ykoMIIeKTOBaHHON OMOIHOTEKM B HAUAIBHOU 1KoJe, peanusyromieir @I'OC.

CrpykTypa 6MOnuoTekn: abOHEMEHT, XpaHUIUIIE YIeOHUKOB.

bubnmoreyno-uHpOpMaMOHHOE  OOCTYXKHMBAaHHE OCYIIECTBISCTCS B OCHOBE OHOIMOTEYHO-
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHU C YYCOHBIM M BOCITHTATEIHHBIM IIJIAHOM IIKOJIBI,
[IporpaMMaMy, IPOEKTaMU U IJIAHOM pabOThl OMOIMOTEKH.

bubnroreka BIpaBe MpeoCTaBIATh TUIATHBIC OMOIMOTEYHO-MH(POPMAITUOHHEIE YCIYTH, TICPEUCHb
KOTOPBIX OTPEACIISETCS YCTAaBOM IIKOJIBI.

CrioHcopcKasi IOMOIIb, MOJTy4eHHass OMOIMOTEKOM B BUAE IEJIEBBIX CPEACTB Ha KOMILIEKTOBAHHE
dboHma 1 3aKyNKy 00OpyIOBaHUS, HE BIeYET 3a cOOO¥ CHWKEHUS HOPMATHBOB M aOCOJIFOTHBIX
pa3MepoB (pUHAHCUPOBAHHMSI U3 OOKETa IITKOJIBI.

B nensx obecriedeHusi MoJepHU3alMU OMOIMOTEKH B YCIOBUSAX MH(pOpMaTH3alMK 00pa3oBaHus,
nepexona Ha HOBeie DI'OChl W B mpenenax CpeiacTB, BBIICISACMBIX — yUPEIUTEISIMH,
00111€00pa3oBaTeIbHOE yUpEXKACHHE 00ecrieunBaeT ONOIMOTEKY:
lapanTupoBaHHbIM  (UHAHCHPOBAHUEM KOMIUIEKTOBaHUSI OHOIMOTEUYHO-UH(DOPMAITMOHHBIX
PECYpCOB, MPETYCMOTPEHHBIX B IIKOJIC,

HeoOxomuMbIMH  CITy’)KEOHBIMH ¥ TIPOM3BOJCTBCHHBIMH ITOMEIICHUSMH B COOTBETCTBHH CO
CTPYKTYpO OMOJMOTEKH W HOpPMAaTHBaMH IO TEXHUKE OE30MacHOCTH OKCIUTyaTauu
KOMITHIOTEPOB (OTCYTCTBHE BBICOKOW BIIQYKHOCTH, 3aIlTBUICHHOCTH TOMEIIECHHS, KOPPO3WOHHO-
AKTUBHBIX TIPUMECEH WM 3JICKTPOINPOBOISINCH IBUIM) U B COOTBETCTBHH C TOJOKEHUSIMHU
CanllnHos;

CoBpeMeHHOM 3JIEKTPOHHO-BBIUNCIUTEIIBHOM, TEJIEKOMMYHUKAITMOHHOM, KOTIMPOBAIBHO-
MHO>KUTEJIbHOU TEXHUKOU U HEOOXOAUMBIMHU MPOTPAMMHBIMU MTPOIYKTAMU;

PemoHTOM U cepBUCHBIM OOCTY)KMBAaHHEM TEXHUKH U 000PYI0BaHUS OMOIMOTEKH;
bubnroTeyHOM TEXHUKON M KaHIEIIPCKUMH MPUHAIIC)KHOCTIMH.

[Ikomna co3maeT ycioBUs JUIsl COXPaHHOCTH anmnapaTypbl, 000pyAOBaHHS U UMYILECTBAOMOIUOTEKH.

OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh U KauyeCTBO KOMIUIEKTOBAaHUS OCHOBHOTo (hoHaa
OMOITMOTEKH, KOMIUIEKTOBaHUE ydeOHOTO (hOHIAa B COOTBETCTBUU C (heepaIbHBIMU MEPEUHIMU
y4eOHUKOB U Yy4eOHO-METOJWYECKUX W3AAHUN, CO3JaHHEe HEOOXOJAUMBIX YCIOBUU  JUIs
NesITeIbHOCTH OMOIMOTEKH HECET AUPEKTOP IIKOJIbI B COOTBETCTBUU C YCTABOM YUPEKICHHUSL.
Pexxum paGoTbl OMOIMOTEKH OMpeneNsieTcs HIKOJbHBIM OuOIMOTeKapeM B COOTBETCTBUHU C
MpaBUJIaMU BHYTPEHHETO pacrnopsiaka ooOiuieoOpa3oBaTebHOr0 yupexaeHus. [Ipu onpenenenun
pexxuma paboThl OMOIMOTEKH MPEAyCMaTPUBACTCS BbIICICHHE:

Bpemenu 1711 e:xeJTHEBHOTO BBITIOJIHEHUS] BHYTPUOUOINOTEYHON pabOTHI;

OpHoro pasa B Mecfll - CaHUTAPHOTO MHsS, B KOTOPBIA OOCITYy)XHBaHHE TMOJb30BaTeNeH He
MIPOU3BOIUTCS;

B nensx obecriedeHusi paloHaIbHOTO MCHOJB30BaHUs MH(GOPMAIMOHHBIX PECYpCOB B padoTe ¢
JIeTbMH OMONMOTEeKa IIKOJbI B3aUMOJEUCTBYET ¢ OUONIMOTEKaMU APYruX 00pa30BaTEIbHBIX
YUpEKICHUI paiioHa.

5. Ynpasaenue. Il TaTrs

VYnpasienne 6MOINOTEKOMN OCYLIECTBISETCS B COOTBETCTBUM € 3aKOHOATEIbCTBOM PD, cyObeKTOB
P® u mraTHRIM pacnivcaHueM IIKOJIBL.

Oo011ee pyKOBOJICTBO JIEATEIILHOCTHIO ONOIMOTEKN OCYIIECTBISET JUPEKTOP LIKOJIBL.

PykoBoaCcTBO OGMOIMOTEKOM OCYIECTBISAET 3aBEAYIOIIMNA IKOJIbHBINA OMOIMOTEKON, KOTOPBIM HeceT
OTBETCTBEHHOCTD B IIpeJiesiax CBOSH KOMIIETEHIMU NEpe] TUPEKTOPOM IIKOJIbI, 00yJaroIUMUCH,
UX POJUTENSIMH 32 OPraHU3alMI0 U Pe3yIbTaThl AESITEIbHOCTH OMOIMOTEKH, B COOTBETCTBUHU C
(byHKIMOHATBHBIMU 00513aHHOCTSIMH, IIPEyCMOTPEHHBIMU KBaJTM(PHUKALIMOHHBIMU
TpeOOBAHUSAMH, TPYAOBBIM JJOTOBOPOM U YCTaBOM 0O0I11€00pa30BaTENbHOTO YUPEKACHUS.



3aBenyomuii  OMOMMOTEKONW  Ha3HA4YaeTCss  OUPEKTOPOM  IIKOJBI,  SABISETCS  YJICHOM
MEIarOTHYECKOT0  KOJUIGKTMBA M BXOJUT B COCTaB  IEAArOrMYECKOr0  COBETa
00111€00pa30BaTEIBHOTO YUPEKACHUSI.

MeTtoanyeckoe CONMpPOBOXKACHUE JEATEIBHOCTH OMOIMOTEKM 00eCcneunBaeT CHEeNHAINCT 10
yueOHbIM (oHIAM M [IKOJBHBIM OuOnMoTeKamM YmpaBlieHUss oOpa3oBaHus TapHOTCKOTO
MYHULHUIIAJIBHOTIO palioHa.
3aBenyromuit O6ubIMOTEKOM pa3pabarbIBaeT u IPEeCTaBIISEeT PYKOBOJIUTEIIIO
00111€00pa30BaTEIBHOTO YUPEKACHUS Ha YTBEPKICHHUE CIEAYIONINE JOKYMEHTBI:

[onosxenne o GnOIMOTEKE

[IpaBuna nosp30Banuss OUOINOTEKOM;

[lonoxenue o muaTHBIX yciayrax OMONMOTEKM (€CAM Takue YCIYTH MNPeJyCMOTPEHbI YCTaBOM
IKOJIBI);

[11aHOBO-0TYETHYIO JOKYMEHTAIIHIO;

[1nan paboThl HA TEKYIIMH IO

AnHanu3 paboThl OMOIMOTEKHU IO UTOTAM ToJIa.

PaGoTHUKM OMOIMOTEK MOTYT OCYIIECTBIATH II€IarOTMYECKYI0 JAesaTeabHOCTh. CoBMelIeHHE
ONOMMOTEYHO-UHPOPMAITMOHHON M TEJAroTMYecKOd  JIeATETbHOCTH  OCYIIECTBIISIETCS
pabOTHUKOM OMOTMOTEKH TOJIBKO Ha IOOPOBOIHHON OCHOBE.

TpynoBble oOTHOIIEHUST paOOTHUKOB OUONMOTEKM U  0OOIIE00pa30BaTENbHOTO  YUPEKJIECHUS
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, VYCJIOBHS KOTOPOTO HE JOJDKHBI TPOTHBOPEYUTH
3akoHo1atenbeTBy PO 0 Tpyne.

6. IlpaBa u 00s13aHHOCTH OHOJIHOTEKH

PaboTHuK OMOIMOTEKN UMEET MPABO:

CamocrosTensHO BBIOMPATh (OPMBI, CPEACTBA M METOJBI OMOJIMOTEYHO-WH(POPMAITMOHHOTO
o0ciykuBaHUSI 00Pa30BaTEILHOTO U BOCHHUTATEIBHOIO MPOLIECCOB B COOTBETCTBUU C LEISIMH U
3alayaMM, yKa3aHHbIMM B YcTaBe o0mieoOpa3oBareiabHOro yupexzaeHus u llojoxeHun o
OnbIMoTEKE 00IIE00Pa30BATEIHFHOTO YUPEIKICHNUS,

6.1.2 TIpoBoaWTh B YCTAaHOBJICHHOM IOPSIKE OIJIadyMBaeMble (haKyIbTaTUBHBIC 3aHATHS, YPOKH U
KPY)XKH OMOIMOTEeYHO-0nOmrorpadudecKnx 3HaHui HHPOPMAITMOHHON KYJIbTYPHI;

W3biMaTh U peanu3oBbIBATH JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKLHEH MO YYeTy
OoubamoTeyHoro GoHIa;

Onpenenarb B COOTBETCTBUM C TpaBUJIaMU TOJIb30BaHUS OUOIHMOTEKOM, YTBEPKICHHBIMU
pyKOBOJUTENIEM 0O0IIe00pa30BaTeNbHOTO YUPEXKICHUSI, M 10 COIJIAaCOBAaHUIO C MPO(COIO3HBIM
koMutetoM i CoOBETOM IIKOJBI BUABI M pa3Mepbl KOMIIEHCALUW yiiepOa, HaHECEHHOTO
0JIb30BaTEISIMU OUOJINOTEKH;

BHocuTh npeanokeHus pyKOBOJUTENIO IIKOJBI MO COBEPUICHCTBOBAHUIO OIUIATHl TPYyJa, B TOM
yyclie HaA0aBOK, JOIJIAT W NPEMHUPOBaHHS PAOOTHUKOB OHOIMOTEKH 3a JIOTOJIHUTEIHHYIO
paboTy, He BXOJAIIYID B KpPYr OCHOBHBIX OO0S3aHHOCTEH pPaOOTHUKOB OMOIMOTEKH; II0
KOMITEHCAIIMOHHBIM MEPONPUSTUSIM, CBSI3aHHBIM C BPEIHBIMH YCIOBHIMH Tpyaa (OubnnoTedHas
TbLIb, TPEBBIIIICHHE HOPMATUBA PAOOTHI HA KOMITBIOTEPE U T. 1.);

VY4acTBOBaTh B yNpaBiIeHUH OO0IIE00pa30BATENbHBIM YUPEKACHUEM B TMOPSAKE, OMPEICICHHOM
YcTaBoM yupexaeHus;

NmeTs exeronHslii oTmyck 28 KaneHAApHBIX JHEH M JOTIOTHUTENbHBIA OTIaYMBAEMbIA OTITYCK B
COOTBETCTBUU C KOJUIGKTUBHBIM JIOTOBOPOM MEXIy paOOTHHUKAMHU ¥  PYKOBOJCTBOM
00111e00pa30BaTETHLHOTO YUPEKICHUS WIH WHBIMH JOKAIbHBIMH HOPMAaTUBHBIMH aKTaMH,

BeITh mpencTaBieHHBIMH K Pa3NUYHBIM (OpMaM TMOOLIPEHHs, HarpajgaM U 3HAKaM OTIHYHA,
MPeyCMOTPEHHBIM AJisi pa0OTHUKOB 00pa30BaHUs U KyJIbTYpHI;

Y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOATeNLCTBOM P®D B paboTe OMOMMOTEUYHBIX acCOIMAIMNA HITH

COIO30B.



PaboTHuk OnbmmoTexu o00s13aH:
OOecrnieyuTh  MOJIL30BATEISIM BO3MOJKHOCTH pabOTBl ¢ HMH(POPMAUMOHHBIMU peCypcamu
OMOIMOTEKH;

WNudopmupoBath noiabp30BaTeel 0 BUIaX MPEAOCTABIAEMbIX OMOINOTEKON YCIIyT;

OObecrieunTh HAYYHYIO OPTaHU3AINI0 (OHIOB U KaTaJIOTOB;

®opmupoBaTh (GOHABI B COOTBETCTBUU C YTBEP)KICHHBIMH (peIepallbHBIMH MEPEUHAMU YYEOHBIX
m3nannii, TpeboBanusim DI'OC, oOpa3zoBarenbHBIMU IMPOTPAMMaMH 00I1E00Pa30BATEIHLHOTO
YUpEXKJIEHUS, UHTEpecaMu, IOTPEOHOCTAMU U 3alpocaMH BCEX KaTErOpUil 0JIb30BaTENEH;

CoBepiieHCTBOBaTh  MHPOPMAIIMOHHO-OMOIMOTpaduaeckoe U OHONHOTEYHOE OOCITYy)KHBaHHE
IM0JIL30BaTEIICH;

OOecrnieunBaTh COXPAHHOCTHh HCIOJB30BaHUS HOCUTENEH HMH(POpPMAIUM, WX CHUCTEMaTH3AIHIO,
pa3MelIeHle U XpaHEHHUE;

ObecrieunBaTh peXUM pPabOTHI B COOTBETCTBUHU C MOTPEOHOCTSIMU TMOJb30BaTesned U paboToit
0011e00pa30BaTEIBHOIO YUPEKIACHHUS;

OTuuTHIBATBCS B YCTAHOBJIIEHHOM TIOpPSIIKE TNiepe] PYKOBOJUTENEM 0011eo0pa3oBaTeIbHOTO
yUpexJIeHUs He pexe 1 pas3a B roj;

[ToBbIIaTE KBATH(PHUKALHUIO.

7. IIpaBa u 00s13aHHOCTH NOJIb30BaTeJ1eil 0UOIHOTeKH

[Tonp30Barenu OMOTMOTEK UMEIOT MPABO:

[Tonygates mosHyto wuHpOpMamui O cocTaBe Oubmmoreunoro (ouma, WHHOPMAITMOHHBIX
pecypcax u mpeIoCTaBIsIeMbIX OUOTMOTEKOHN yCayTax;

[Tonp30BaThCs cripaBoYHO-OMOIHOTrpadUIECKUM armapaToM OUOIHOTEKH;

[Tomy4aTs KOHCYJIBTAIIMOHHYIO TIOMOIIH B IIOMCKE U BHIOOPE UCTOYHUKOB HH(OPMAIIHH;

[Tomy4ate BO BpeMEHHOE IOJIb30BaHUE Ha aOOHEMEHTE M B YMTAILHOM 3aJie TeYaTHbIC H3/aHus,
ayJMOBH3yaJIbHBIC JIOKYMEHTHI U IPYTrue UCTOYHUKU HH(POPMAITIH;

[TpoasieBaTh CPOK MOJTB30BAHUS TOKYMEHTAMU;

[Tonyyats TemaTuyeckue, (akTorpaduyueckue, yTOUHSIONME U OnOIMorpaduueckre CrpaBKd Ha
ocHoBe ¢GoHIa OMOIHOTEKH;

[Tosy4aTh KOHCYJIBTAIIMOHHYIO IIOMOIIb B paboTe ¢ nH(pOpMaIHel Ha HETPATUIIMOHHBIX HOCUTEIISX
MIPH TI0JIL30BAHHUH DJIEKTPOHHBIM M HHBIM 000PYI0BaHUEM IPH YCIOBHH KOMIIBIOTEPH3AIIHNH;

Y4acTBOBaTh B MEPOIIPHUATHUSAX, TIPOBOMMBIX OMOJIIMOTEKOMH;

[Tonmb30BaThcs TUIATHBIMH ~ yCIYT'aMH, TPEIOCTABISIEMBIMU OHOIMOTEKOH; COTJacHO YCTaBy
0011eo0pa3oBareibHOTO yupexkaeHus: U [10JI0OKEHHIO O TUIATHBIX YCIIyTax, YTBEPXKIACHHOMY
PYKOBOJIUTEINIEM 0011e00pa30BaTEILHOTO YIPEXKICHHS (IPU HATMYUY TUIATHBIX YCIIYT);

OOpamatbes Ui pa3pelicHrs: KOHPIUKTHONW CUTYallud K PYKOBOJHUTEIIO 00Ie00pa3oBaTeIbHOTO
YUPEKICHHUSL.

[Tonb3oBarenu OMOINOTEKU OOS3aHBI:

Co0mroaath mpaBwiIa MOJIB30BaHUS OMOJIMOTEKOM;

bepexxHO OTHOCUTHCS K MPOU3BEACHUSAM Te4aTu (HEe BBIPHIBAThH, 3aru0aTh CTpPaHUI, HE JIeNaTh B
KHUTaX T[OJYEepPKUBAHUN, TIOMETOK), HHBIM JOKYMEHTaM Ha pa3lW4YHBIX HOCUTEISIX,
000pyZI0BaHUIO, HHBEHTAPIO;

[TognepkuBaTh TMOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyne OHOJIMOTEKH,
pacmooKeHusl KapTOTeK B KaTajorax U KapToTekax;

[Tonb30BaThCs IEHHBIMU U CIIPABOYHBIMH IOKYMEHTAMHU TOJIBKO B IIOMEIICHUN OMOIHOTEKH;

7.2.5 YOenuTbCs TpU TOJYYEHUH JOKYMEHTOB B OTCYTCTBUHM JAe(EKTOB, a IMpH OOHApYKEHUU
IPOUH(POPMHUPOBATH 00 3TOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTH 3a OOHAPYKEHHbIE



NeEeKTHI B CITaBAEMBIX JOKYMEHTaX HECET MOCIICTHHUH MOIb30BaTelb; BO3BPAIIATh TIOKYMEHTHI B
OMONIMOTEKY B YCTAHOBJICHHBIC CPOKH;

3aMeHITh JOKYMEHThI OMOMMOTEKH B CiIydae WX yTpaThl WIH MOPYA UM PABHOIEHHBIMU JIHOO
KOMIIEHCHUPOBATh yIIiepO B pa3Mepe, YCTAHOBICHHOM MIPaBUIIAMH TOJIb30BaHUS OMOTHOTEKOM;

[ToHOCTBIO paccuMTaThCs C¢ OMONMMOTEKON IO HCTEYCHWHM Cpoka oOyueHus uiaum paboThl B
00111€00pa30BaTEILHOM YUPEKICHUH.

[Topsinox noap30BaHUs ONOINOTEKOM:

3anuchk oOydaromuxcst 00MEe00pa30BATEIIBFHOTO YUPSKICHUSI B OMOIMOTEKY IMPOHM3BOJIUTCS TI0
CIIMCOYHOMY COCTaBy Kjacca B WHIMBUIYaJbHOM TIOpPSJIKE, TME€IarOTHYECKUX ¢  HHBIX
pabOTHUKOB 00IICO00Pa30BATEIHHOTO YUPEIKIACHHS, POJAUTEIICH 00YJaIONIUXCS - TIO MACTIOPTY;

[lepepeructparus nonabp3oBarenaeit OMOIMOTEKH MPOU3BOIUTCS €KEr0JTHO;

JIoKyMEHTOM, TOATBEPKIAIONIUM TPABO TOJIb30BaHUS OUOIMOTEKOM, SIBIAECTCS YHTATEIbCKUN
opmysip;

Uuratenbckuii GopMynsasp (QUKCHpPYET HaTy BbIAAUM MOJB30BATENI0 JOKYMEHTOB M3 (OHJIa
OMOIMOTEKU U UX BO3BpALIEHUS B OMOINOTEKY.

[Topsimok monap30BaHMs A00HEMEHTOM:

MakcumanbHble CPOKH TIOJB30BAHHS JIOKYMEHTAMH, Yy4eOHWUKaMH, Y4Y€OHBIMU TOCOOUAMH -
y4eOHBIN TOI;

Hayuno-nomynsipHasi, mo3HaBaTelbHas1, XyJ0)KECTBEHHAs TUTeEparypa - 15 queii;

[Tepunoandeckue n3aanms, U31aHUS MMOBBIIIIEHHOTO CTIpoca - / JHEH;

[Tonp30BaTenn MOTYT MPOJUIMTH CPOK IOJB30BAHHS TOKYMEHTAMH, €CIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOTh30BaTEIEH.

JIokyMeHTBI, TMpeaHa3HauYeHHbIE JuIsi paboTel B  OMOMMOTEKEe, HA JIOM HE BBIJAIOTCS,
7.4.6. OHIMKIONEINH, CIPABOYHUKH, PEIKUE, IIEHHbIC W UMEIOIIUECS B €IUHCTBEHHOM SK3EMILISPE

JOKYMEHTBI BBIJIAIOTCS TOJBKO ISl pabOThl B OMOIHOTEKE.

8. [Ipexpaiuenue aeiicTBUsA
Hacrosimee Ilosmoxkenue pelcTByeT 10 3amMeHbl ero HOBbIM [lojlokeHneM WM OTMEHBI
MeJJaTOTHYECKUM COBETOM 00pa30BaTEIbHOTO YUYPEKICHUS B CBS3W C  BBISBUBIIMMHUCS
MIPOTHBOPEUHSIMH U3MEHEHHUSM B 3akoHOAaTeNbcTBe PD B 00mactu oOpa3oBaHusl.
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